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I'OPOJICKOI'O OKPYT'A BOJBINION KAMEHL

HOCTAHOBJJEHHUE
31.01.2018 Ne2-11

(6 yTeepKIeHUM ﬁHCTPYKuHHA 10 AeJ0NPOH3BOACTRY
B J{lyme ropoackoro okpyra boanmoii Kamenn

B memix mnpuBeneHHs IOKaNBHEIX aKTOB JIyMBI TOPOJCKOTO OKpyra
Bompmo#i  KameHb B COOTBETCTBHH ¢  YCTaBOM TOPOJCKOIO  OKpYyra

bonrsmoit KaMenp

NOCTAHOBJIAIO:

1. YTBepnuts npunaraeMyio VIHCTPYKIIHIO [0 [JeONPOH3BOACTBY B JyMe
roponckore okpyra bonsnioii Kamens.

2. Cremmanuery | paspsnga opraHM3allHOHHOTO OTHENA armapaTa JlyMel
ropojickoro okpyra bonsmoti Kamvens (Munzapyns B.B.):

1) B Teyenue Tpex nHEH 03HAKOMHTH MYHHIMITAIBHBIX CJIyXKALIHX anlapaTa
HdyMbl ropoxckoro oxpyra bonsmwoli Kamens mon POCIHCH € HACTOSIIHM
HOCTAHOBJICHHEM;

2) pa3sMecTHTb HacTOsIIEe OCTAHOBIEHHE Ha O(UIMANEHOM caliTe OpraHoB
MECTHOIO CaMOYTpasjeHHs TIopojacKkoro okpyra bonbmoli KaMenr B cet:
«HHuTepreT» www.bk.pk.ru.

3. IlpusHate yTpaTHBIIMMH CHITY T1OCTAHOBIEHHNS TNIaBbl FOPOJCKOTO OKpPYTa

3ATO Bonvuioi Kamens:

1) or 27.01.2014 No 1-I1 «0O6 yTBepXIE€HMH  HHCTPYKIMH
0 {eJIoIIpOM3BOACTBY B Jlyme ropoackoro okpyra 3ATO Boasmioit Kamens»;

2) ot 26.01.2015 Ne 2-I1 «O BHeceHHH H3MEHEHMH B ITOCTAHOBJICHHE

raaBbl ropoxackoro oxpyra 3ATO bomemoit Kamens ot 27.01.2014 Ne [-TI
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«O0 yTBEpKIEHHM HHCTPYKIHH HO JENONPOH3BOACTBY B JIyMe TIOpOICKOro

okpyra 3ATO Bbossmoii KameHb»y.
4. KoHTpons 3a HCIIONHEHHEM HACTOSILErO IOCTAHOBIEHHS BO3TIOIKHTE

Ha pyKkoBoauTens annapara Jlymel ropoackoro okpyra E.JO. Pynak.
5. Hacrosmee moctaHOBIIEHHE BCTYTIAET B CHITy CO JHS €r0 NOMHCAHHS.

\
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YT A.B. Kyzneros

IIpencenatens JyMer / ] W\} -
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VTBEPXKIIEHA

HOCTAHOBIIEHHEM TIpe/ice1aTens
HyMBI rOpoIcCKOr0 OKpyTa
Bonemoit Kamens
oT 31.01.2018 Ne 2 - T1

WHCTPYKITHAS

IO JEJOIIPOM3IBOACTBY .
B AYME I''OPOJCKOI'O OKPYT A BOJILIHIOU KAMEHL

I. OBIIMIE ITOJIOXKEHIA

Cratea 1. HazraueHne HHCTpyKUMY, 067aCTh €€ NpUMeHEeHHH,
IIpaBOBbIE€ OCHOBAHHSA pa3paboTKi

1. HMHCTpyKuMs. NHO [ENONpoH3BOACTBY B JlyMe TOpOJICKOrO OKpyra
Bonbuwioit Kamens (nanee - Mucrpykuus) paspaGoTaHa B LensiX YCTAHOBJIEHHA
enuHbIX TpeboBaHuWil K MOAroToBKe, o6paboTKe, XpaHEHHIO H MCIOIL30BAHHIO
obpasyromuxcs B geATensHOCTH JIyMbl ropoickoro okpyra Bonbmodi KameHb
(naiee — ropojickoi OKpyr) TOKYMEHTOB, COBEPILUIEHCTBOBAHMS AeI0IPOH3BO/ICTBA
JyMEI FOPOZICKOT0 OKPYTa H MOBbILIeHHS ero 3G QeKTHBHOCTH.

2. llpaBoBeIM OCHOBaHMeM i1 paspaGoTkH HMHCTPYKIHH SBIISIOTCS:
@enepaiibuplii 3akoH or 01.10.2004 Ne 125-03 «O6 apxusHoM aene B Poceuiickoit
Denepaumn», Ilpasuna  1eONpOH3BOICTBA B (elepalbHBIX  OpraHax
MCHONHUTENbHOH BNACTH, yTBepikaeHHble [locranoBnenuwem IlpaBHTenbCTBa
Poccuiickoit ®@enepamuut ot 15.06.2009 No 477, TOCT P MCO 15489-1-2007
«CucTeMa cTaHAAPTOB 110 HHObOpMAImy, GHGIHOTEeYHOMY H H3[1aTeAbCKOMY Oely.
Vnpaenenne gokymeHTamd. OOGmme TpeGopamma», ['OCT P 6.30-2003
«YHUQUIHPOBaHHbIE CHCTEMB! JOKYMEHTALHH. YHH(QHIUPOBAHHAS CHCTEMA
OpraHH3allHOHHO-PACIOPAAUTEILHOM OOKYMEHTAIHH. TpeboBauus
K odopmnennio jgoxymeHToB», I'OCT P 51141-98 «JlemonpousBoncTso
M apXuBHOC [eno. TepMHHBI H ONpeleNneHHs», MeToauyeckne peKoMeHIALHH
no pa3paboTKe HHCTPYKUHUH 10 JEIONPOH3BOACTBY B (DeAePAlbHEIX OpraHax

MCIIONHUTENBHON BIIACTH, yTBepiKAeHHble ITpHkazom DenepaldbHOro apXHBHOTO
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areHTcTBa oT 23.12.2009 Ne 76, a taxoke YcraB ropoAckoro okpyra U PeriaMent
JyMBI rOPOJCKOI0 OKpyTa.

3. lonoxxenus MHCTpYKIIMH pacOpOCTPaHSIOTCS Ha OpraHU3anuio paboTel
C NOKYMEHTaMH He3aBHCHMO OT BHJ/la HOCHTEJd, B TOM HMCIE C 3IEKTPOHHEIMH
JOKyMEHTaMH, BKIO4as INOATOTOBKY, 00paboTKy, XpaHeHHe M HCHOJb30BaHHE
JOKYMEHTOB, OCYIIIECTBISIEMBIE C TPUMEHEHHEM HHPOPMalTHOHHEIX TEXHONOTHH.

4. Tlomoxenus MHCTPYKLMH He pPaclOpOCTPaHSIOTCS HA OPTraHH3alMIo
pabOTBEI ¢  JOKYMEHTaMH, COHEPIKANHMH  CBENEHHS,  COCTABJSIOIIHE
roCyAapCTBeHHYIO TAHHY.

OcobennocTy paboTsl ¢ JOKyMEHTaMH, COAePKAIAMH KOHQHASHIHAIEHYO
uHpopMauHio  (cayXeOHyl0 ¥ HHYIHO TaifHy, TepcoHankHble IaHHEE),
PEryNUPYIOTCsS  CIELHANBHBEIMH  HOPMATHBHBIMH  aKTaMH  (MHCTPYKIIHSIMH,
MONOKEHMAMH, IIPaBUIaMH), YTBePIKIAEMBIMH TipesicenareneM [yMBI TOpOACKoro
OKpyra.

5. Tpebopanusa MHcTpykuuu k pabore ¢ Oyxrantepckoil qoKyMeHTanueit
PachpoCcTpanAOTCA NHINE B YacTH OOUIMX NPHHIMIOB paboThl ¢ MOKYMEHTaMH,
a TaKke IIOATOTOBKH JOKYMEHTORB K Nepefiade Ha apXHBHOE XpaHeHHE.

6. Opra#usaiuio, BeleHHE H COBEPIIeHCTBOBAHHE IeNONPOH3BOACTBA
Ha OCHOBE €J[MHOH IIOJHTHKM, METOAWIECKOe PYKOBOJCTBO M KOHTPOIb
32 COOIIOJEHHMEM  YCTAHOBJIEHHOTO IopsAfka paboThl ¢ JOKYMEHTAMH
OCYILIECTBISIET PYKOBOJHUTEIb anmapaTta J[yMEI TOpOACKOTO OKpyTa.

7. HemocpeacTBeHHOe BeIeHHME [ENONPOM3IBOACTBA  OCYINECTBISAETCS
JHLAMH, 3aMelalolUME JOIKHOCTH MYyHHLUHTIANBHON CIyKObl anmapara JIymbr
IrOPOJICKOr0 OKpyra (Jajee - CHeUMaliMCTHl anmnapata) B COOTBETCTBHH
€ HODKHOCTHBIMH O0S3aHHOCTIAMH.

8. Ilpn yxonme B OTHYyCK, BBIE3/lc B KOMaHIUPOBKY, Ha BpeMs Ooile3HH
WM B CIlydae YBONBHEHMs M IepeMelleHHs no cmyxbe crenmanucrt anmapata
00s3aH IepefaTh BCE HAXOAAIIMECS y HEro NOKYMEHTH HETOCpEJICTBEHHOMY
PYKOBOJHUTENO CTPYKTYPHOIO IoApaslieieHHsa annapata JyMbl TopojcKoro
OKpyra MIIM HMHOMY CHeIHalHCTy amnmapara 10 YKa3aHHIO 3aMeCcTHTENS
npepceparens Jlymel roponackoro okpyra. Ilpu  yBONBHEHHH CIELMAIHCTA
anraparta WX IepeBojie o ciayxOe Iepeada JOKYMEHTOB H Jel OCYIIeCTBIIeT S
10 aKTy. |

9. B cmyvae yTparhl HOOKYMEHTOB CIGLMAIHCTHL anmapaTta o0s3aHbl

HEMEJIIEHHO CcOOOWHTE Npeacenaremo JyMel ropojckoro okpyra. Ha ocnopanuu
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TIOJy4eHHOTO COOOIIEHHs OpraHu3yeTcs CIykeOHasd IpoBepKa [0 YKA3AHHOMY
baxry.

10. MHCcTpYKUHMel ApexycMaTpHBaeTcs, UTo;

1) cogepxkanme IOKyMEHTOB, 0OpasylolINXcs B HEATENBHOCTH JIyMsbI
TOPOJCKOr0 OKpyra (3a HCKIIOUEHHEM NOKYMEHTOB ONpeNeNleHHBIX IlopsmaxoM
obecTieyeHHs 1OCTYNa K MHQOPMallHH O JeATelILHOCTH J[yMbl TOPOJCKOTO OKpyra)
He TIO/UIeXKMT pasTallleHHlo; fepefada IOKYMEHTOB, MX KOIHH, IIPOEKTOB
CTOPOHHHM OpraHu3alHsIM JOIyCKaeTcs ¢ paspellleHust mpeacenarens JlyMel
rOPOJCKOTO OKPyTa;

2) chOeuManucThl  annapata  HeCYT —JMCUMIUIMHADHYI0O M HHYIO
YCTaHOBIIEHHYIO 3aKOHOZATENsCTBOM Poccuiickoit Denepaliili OTBETCTBEHHOCTE

3a Hecobmozenue TpeboBanul MHCTPYKITHH.

Cratesa 2. OCHOBHEIE TOHSTUS

HokymenTupoBanne - (duicanus HHOOPMAUHH HA  MaTepHAIBHEBIX
HOCHTENSX B YCTAHOBIEHHOM TIOPSIJIKE;

JIETOIIPOH3BOACTBO -  JIeATEJbHOCTb, O0eCIeuMBAloas  Co3JaHHe
O(QHIHANBLHEIX JOKYMEHTOB W OpraHH3aLiio paGoTsl ¢ HEMH B JlyMe TFopoacKoro
OKpyTa;

JOKYMEHT - MaTepPHAllbHBIA ~ HOCHUTENL ¢ 3a(HKCHPOBAHHOMN
Ha HeM HHQOpManueHd, KOTOpBIH WMeer PeKBH3UTHL, ITO3BOJNSIOLINE
ero HJIeHTH(MHITUPOBATE;

NIEKTPOHHBIA ~ HOKYMEHT - JOKYMEHT, B KOTOPOM WH(poOpMAaIlHs
HPEICTaBIIEHA B 3JIEKTPOHHO-1IH(POBOH dopme;

PEKBH3HT JOKYMEHTA -~ 00A3aTeNbHAIH 21eMeHT oQopMIEeHUS JOKYMEHTA,;

IIOJTHHHUK ~ OKYMEHTa - TIEPBBIH MIIH  €IUHCTBEHHBIH 3K3eMILIIP
JOKYMEHTA,
KONWst ~ JOKYMEHTa -  JOKYMEHT, TIOHOCTHIO  BOCIIPOH3BOISIIM

WH(QOpPMAaIHIO MOATHHHHKA JOKYMEHTA M €ro BHELIHHE NPH3HAKH, He HMEOLui
IOpUIHYECKOH CHITHI,
JHOKYMEHTOO0OPOT - JBHKEHHE NOKYMEHTOB ¢ MOMEHTA HX CO3JAHMA MIH
TIOTY9eHH /IO 3aBEPUIEHHS HCIIONHEHHS, TIOMEILeHH S B 1810 | (WIIK) OTIPaBKu;
PETHCTpalMa [OKYMEHTa - IPHUCBOEHHE IOKYMEHTY PerHCTpaliHOHHOIO

HOMEpA H 3alllCh B YCTAHOBJIICHHOM TIOPAJKE CBEJIEHHH O JOKYMCHTC,
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HOMEHKIIATypa Je/ - CHCTeMAaTH3HPOBAHHEIN NepeucHs HaNMEHOBAHUA e,
dopmupyemeix B Jlyme roposickoro oKpyra, ¢ yKasaHHeM CpOKOB HX XPaHEeHHS;

JKCIEePTH3a NEHHOCTH JOKYMEHTOB - H3y4YeHHEe JOKYMEHTOB HAa OCHOBAHHUM
KPUTEPHEB HMX IEHHOCTH B IEISX ONpE/IeNICHHs CPOKOB XpaHEeHHs HOKYMEHTOB
u orbopa HMX JAI4 BKIIOYEHHMS B coctaB ApxuBHoro donza Poccuiickoii
Denepanus;

JeJI0 - COBOKYITHOCTB JOKYMEHTOB HJIH OTAETBHBIN JOKYMEHT, OTHOCSIIHECS

K OTHOMY BOIIPOCY HITH YYaCTKY AeATebEHOCTH JlyMBI TOpOJICKOr0 OKpyTa.

II. IIPABHJIA ITOJAT OTOBKH 11 O®OPMIJIEHHW S JOKYMEHTOB

Crates 3. brianku TOKyMEHTOB

1. bnanky TOKYMEHTOB, HCIoOne3yeMele B Jlyme ropockoro oOkxpyra,
U3rOTaBIHBAIOTCS HA CTaHAapTHRIX nucTax Gymaru Qopmata A4 (210 x 297 mm),
A5 (148 x 210), A6 (105 x 148) u umerot, yeranosnenusii [OCT P 6.30-2003
«YHHQHIUPOBAHHEIE CHCTEMBl JOKYMEHTAlMH. YHH(HIMPOBAHHAS CHCTEMa
OpraHH3alMOHHO—PACIIOPSIAUTENBHOMH JAOKYMCHTAIUH. TpeboBanusa
K O(QOPMIIEHHIO QOKYMEHTOB)», KOMIUIEKC 0Bs3aTeIbHEIX PEKBH3HTOB H ITOPLIOK
ux pacnonoxeHua. Bribop ¢opmara OnaHka 3aBHCHT OT BHIA H oOBeMa
JOKYyMEHTA.

JloKyMeHTEI, H3faBaeMble OT HMEHH NBYX HJIH GOJiee OpraHoB MeCTHOTO
CaMOYIpaBIIEHHS, OPTraHOB T'OCYIapCTBEHHOMH BIAacTH, KaK NPaBHII0, OPOPMIITIOTCS
Ha CTAHIApPTHEIX JHcTaX Oymary Oe3 OimaHKa.

2. B JlyMe Tropofckoro okpyra, IpHMEHSIOTCS CIIEAYIOIIHE BHIABI OJIAHKOB
JOKYMEHTOB H 3JIeKTPOHHbIE I1a0I0HE! OJIAHKOB TOKYMEHTOB;

bnank pemenns yMsl ropozpckoro okpyra (npunoxenne Ne 1);

OmaHK TnOCTaHOBAEHMA IpeAacenatens J[ymMbl TrOpOACKOrO OKpyra
(npunoxenue Ne 2);

OnaHKk  pacmopsKeHHA HOpeicenatens JymMel TOpPOJCKOro  OKpyra
(mpunoxenue Ne 3);

Grrank muceMa JlyMb! FOPOJICKOTO OKPYTa IIPoAoNBHEIH (1pumoxerne Ne 4);

Onank nucsMa JlyMbl rOpOACKOro OKpyra yriioBoit (npunoxese Ne 5);

OnaHKK 3aKIIOYEHHH MOCTOSHHBIX KOMHCCHH JIyMbl OPOZCKOTO OKpyTa
(npunoxxenne Ne 6, Ne 7, Ne 8); |

Omank menyrara Jlyms: ropofckoro okpyra (npunoxenue Ne 9),
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Cratbs 4. Obnne TpeGoBanHs 110 0(OPMIEHHIO JOKYMEHTOB

1. Tlpu niosrotoBke NOKyMEHTOB HcIomb3yeTes wpudt Times New Roman
(Cyr) pasmepom Ne 14 yepes 1 - 1,5 MeXCTPOYHBIX HHTEpRaa, 6e3 TIepeHoca CIloB
o mpasoMy momo. J[ng odopmieHHs TabNMYHBIX MAaTEPHAOB  MOLYT
HCIIOJIB30BATRCA MIPH(TH MEHBIIHX Pa3MEPOB.

J1s BBIZENeHAs YacTH TeKCTa NOKYMEHTa, 3arOJIOBKa, HPHMEYAHHS MOLyT
HCIONB30BATECA  IIONYXKMPHOE — HA4YepTaHWe,  KypPCHB,  NONYEpKHBaHHe
WA CMEIIEHHE OTHOCHTENRHO IPaHHL] OCHOBHOIO TEKCTA.

IpudTel, MEXKCTPOYHbIE HHTEPBANEI ¥ JPYTHE 3JIEMEHTH [Ie4aTaHusl
YCTAHABIHBAIOTCA B K&KAOM KOHKPETHOM CI[ydyae aBTOPOM JOKYMEHTA

B 3aBHCHMOCTH OT BHJia TOKYMEHTA.
2. Kaxxnpiii HanevaTaHHBIA THCT JOKyMeHTa, o(pOpPMIIEHHBIH Kak Ha GraHke,

TaK H Oe3 Gnanka, UMeeT ciemyromlie pasMepsl Tonel: nesoe - 3,0 cM, mpasoe -
1,5 cM, BepxHee - 2 cM - qus Texcera B 0,5 cM - Ha 6JaHKe ¢ HCHMOIB30OBAHHEM
u3obpaxkeHus repba ropozckoro okpyra Bonsmoil Kamens, HikHee - 2 oM.

Ilpn odopmnennr moxyMmeHTa Ha OlaHKe ¢ repboM Ha JBYX H Goxee
CTpaHHLAX BepXHee IT0JI€ BTOPOH M IOCIEAYIOIMX CTPAHHI[ COCTABILIET He MeHee
2 cm.

3. Ilpu odopmreHun TeKCTa NOKyMEHTa Ha JBYX H Gollee CTPAaHHIIAX BTOPAst
H TIOCHENYIONIHE CTPAHUIIBI JODKHEL OBITh NPOHYMepoBaHE!. [lopsankosble noMepa
CTPaHMI, IPOCTABIAIOTCSA IOCEPEAHHE BEPXHETO IONs CTPaHHIEl apabCKHMH
undpami 6e3 croBa «cTpaHUIay (CTP.)  3HAKOB IPETHHAHHA.

4. PexBH3HTEl OOKyMeHTa (KpOME TeKCTa), COCTOMIIHE H3 HECKOILKHX
CTPOK, TIeJararoTcsi uepes 1 MexcTpoyHslli HHTepBasi. COCTABHBIE HACTH
PCKBU3HTOB «Azpecary, «I pud yTBepxaeHus qoxymeHTay, «OTMETKa 0 HATHIHAHN
NpUIOXKeHHs», «['pud) cornacosanusy» oTAensrores Apyr or gpyra 1,5
MEXCTPOUHAIM HHTEPBAIOM.

Hpyrae peKBH3WTBI JOKyMEHTa OTHEeNIoTes ApYr OT apyra 2 - 3

OMHHAPHBIMH MEXCTPOUHEIMHA HHTEpBAalIaMH.

Cratpa 5. TpeboBaHUSI K COCTABIEHHIO H PACTIONOIKEHHIO OTIENEHEIX
PEKBH3HTOB JOKYMEHTa

1. I'epb ropoacroro okpyra Boabmoit Kamens pasmemaercs Ha BepxHem

none OnaHka AOKyMEHTa Ha paccTosHud 0,5 ¢M OT rpaHHIBl BepXHEro MO
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IOCEpe/IHHe  30HBI, 3aHATOW pekBU3MTOM «JlymMa ropoackoro oxpyra
bonpuioli  Kamens». [lmamerp u30Gpaxkenus repba ToOpoICKOro OKpyTra
bonemoit Kamens ne 6omee 17 M.

2. Haumenosanune BHAa goxymenrta (PACIIOPSDKEHME, ITPOTOKOJI,
AKT) meuaraeTcs NpONMCHBIMH OYyKBaMH, YKAa3BIBaeTCs HA BCEX BHOAX
IIOKYMEHTOB, KPOME TTHCEMA.

3. Mara Ba noxyMeHTaX, O(GOpPMIIEHHBIX HAa GNaHKax, NPOCTABIILETCS
B COOTBETCTBHH C PaclIOIOKEHHEM 3TOr0 PEKBH3HTA.

Ha pokymenTax, oO(OPMIGHHBIX HA CTaH/@pTHBIX JIHCTaX OyMarw,
Jara fpoCTaBigeTcs II04 HAUMEHOBaHHMeM MOJDKHOCTH JHOA, HNOIITHCABIIErO
JOKYMEHT, 1 [Ie4aTaeTCsA OT JICBOM IPaHHIIBLI TEKCTOBOIO MO Ha PacCTOSHHH 2 - 3
OAHMHAPHBIX MEXCTPOUHBIX HHTEPBAIOB OT MPEIBIOYLIETO PEKBU3NTA, eclId HHOe
He yCTaHOBJEHO IIPaBHIaMK O(OPMIIEHHS OTAEIBEHEIX BHIOB JOKYMEGHTOB.

Harta noxyMeHTa IPOCTaBISETCS TOJDKHOCTHBIM JHLOM, I1OAIIHCHIBAFOIIHM
UM YTBEPKIAOLIMM JOKYMEHT, WIIH CTIEUMaIHCTOM alnapara HpH PerucTpayu
JAOKYMEHTa, WIIH HEMOCPEACTBEHHO COCTABHTENEM IIPH HOJrOTOBKE JOKYMEHTA
(moxmamHasi, cy)xeOHAas 3aITHCKa, 3asBIEHHE H p.).

Haroli noxymeHTa ABISeTCA JaTa ero MOAMMCAaHHA (TIOCTAHOBICHHS,
pacnopspDKeHHs, MUChMa, HOKNaliHele, CoyxeOHBIe 3alMCKH W [p.) HIH COOBITHS,
3a)MKCHPOBAHHOTO B JOKyMeHTe (IpOTOKON, akr). Jlns pemenmit Jlymsl
TOPOACKOTO OKpyra - gaTa NPUHATHA. [ 3MeKTPOHHBIX JOKYMEHTOB — HaTa
TOAIIHCAaHNS DIIEKTPOHHOH IO ITHCEIO.

HoKyMeHTEI, H3JAHHEIE COBMECTHO ABYMs MJIH Ooliee OpraHaMH MeCTHOTO
caMOyIIpaBIeHHUs, NOMKHLL HMETh OAHY (eIUHYIO, COOTBETCTBYIOILYIO AaTe Gosee
[TO3HEHl NoAIUCH) [aTy.

Haty noxymenTa oopMIITIOT apabCcKuMH IU(PaMH B 110CTIE[0BATEIEHOCTH:
AeHb, Mecal, rof. [enp mecama H Mecs OohOpMISIOT NBYMs NapaMH apabCcKux
nupp, pasfeneHHBEIMH TOWKOH; TIoj - 4eTHIpbMs apabCKuMH  Iu(pamu.
Homyckaetcs cnoBecHO-IH(PPOBOI cirocob ohopMIeHHs AaTE.

IIpumep odopmnerns: 05.06.2013 wnu 5 urons 2013 roga (1.).

4. PerncTpaunoHHbili HOMED [AOKYMEHTZ NpHCBAUBAETCS IIOCIE
ero TNoanucanus (YTBEPKASHH ).

BrimyckaeMeIM jlokyMeHTaM (32 HCKJIHOYEHHEM pEIIeHHH ¥ IIPOTOKOJIOB
JlyMBL TOpOJCKOTO OKpyra, 3aKiI0UeHHH W NPOTOKOJIOB IOCTOSHHBIX KOMHCCHI

HyMBl TOpOJICKOro OKpyra) IPHCBAMBAIOTCSA MOPSAKOBHIE HOMEpa IO ENHHON
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HyMepali# B Tpeleliax BuAa NOKyMEHTa H KaleHIapHOro roga. IlopsakoBbIi
HOMEpP MOXHO [ONONHATE HHAekcoM. COCTaBHEIE HACTH PETHCTPAIHOHHOTO
HOMEpa OTHENAIOTCA ApYT OT Apyra Kocoli uepToil uiu nedrcoM.

Pericrpai@ionHsli ~ HOMep  JOKyMeHTa,  M3JaHHOIO  COBMECTHO,
(3@ HCKITOYGHUEM TIPOTOKONOB W 3aKIIOYEHHII COBMECTHBIX 3aceIaHmii
TIOCTOSTHHBIX KOMHCCHE JIyMBI TOPOJICKOTO OKpYra) COCTOMT H3 pa3feleHHBIX
KOCOH YepTO# perHcTpallHOHHEIX HOMEPOB, IIPHCBOEHHBIX OPraHH3alliAMH -
aBTOpaMH  JOKyMEHTa M  DaCHONOKEHHBIX B  IIOCJIEHOBATENLHOCTH,
COOTBETCTBYIONIEH 0003HAUEHHIO HAMMEHOBAHHHN OpraHu3aiyii B 3arOJ0BOYHON
YacTH TOKYMEHTA.

Ha pnoxymenrax, O(OpPMIIEHHBIX Ha CTAHAAPTHBIX NHCTax Gymaru, HoMep
TIPOCTABINSIETCS 11O AaTOMH.

5. Cepuika na ncxoasmiHili Homep M [JaTy HOKYMEHTA aJpecaHTa
BKITIOYAeT B Ce0A PerucTpalHoHHEI HOMEp M JaTy NOKYMEHTA, Ha KOTOpBIH
JomxkeH OBITh JaH OTBET.

6. B KadecTBe pekBH3UTa «AxpecaT» MOTYT OmITh OpPraHH3ALMH,
UX CTPYKTYPHBIE TOOpaselieH!s, JOKHOCTHEIE HIIH HU3MYEcKUe JINIA.

CTpok# peKBH3HTa «AJIpecaTy LEHTPYIOTCS OTHOCHTEAbHO CaMOH IUTHHHOIM
CTPOKH HIIH BBIPaBHHBAIOTCS I10 JICBOMY KpParo.

HammMenoBan#e rocynapCTBEHHOTO OpraHa, II0[pasflefleHus, OpraHa
MECTHOTO CaMOYNPABIIEHHs, OPraHM3alliHM, HX CTPYKTYPHBIX NOOpa3fcieHHH,
& TaloKe HAaHMEHOBaHHE TO/DKHOCTH NeYaTaloTCs Yepes | MeXCTPOUHBIH HHTEPBAl.

Wunipanel ¥ (QaMHIHA OTASIAIOTCS OT HAHMEHOBAHHS NOJKHOCTH 1,5
MEXCTPOYHBIM HHTEPBAJIOM.

HofnyckaeTca  HCHONB30BATh  OQUIMATIBHO IIPHHATBIE  COKpAIIEHHBIE
HaHMEHOBAHHMA  OPraHOB  TIOCYJAPCTBEHHOH  BJIACTH, OPraHoB  MECTHOI'O
CaMOyIpaBleHHUs, OpraHA3alIHi.

HOKyMeHT He MOIKeH cojepxarb Oounbmie weThipex aapecaToB. CI0BO
«KOMHA» TEepell BTOPBIM M JIOCHENYIOIIHMH ajpecaTaMH He YKa3blBaeTCs.
Ilpu GonbuIOM KONHYECTBE 4PECATOB COCTABISIOT CIMCOK PACCHUIKH [JOKyMEHTa
A Ha KaXIOM DK3EMILISpE ITHChMa, KaK IpPaBHIIO, YKa3bIBA€TCA TONLKO ONMH
azpecar.

B cocraB pexBmsHTa «AppecaT» MOXKET BXOJUTH I[IOYTOBBIH ajpec.
DIEeMEHTEI OYTOBOTO afgpeca YKas3bIBalOTCS B CAeAYIONIeH II0Ce0BaTeIbHOCTH:

ya. Ceernanckas, 22, r. Bnagusoctok, Ipumopeknit kpaii, 690110.
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TlouToBrIH afpec He yKa3blBaeTCAd B JOKYMEHTAX, HANPARIAEMBIX B BEICLINE
OpraHel roCyapCTBERHOMN BIAcTH, ApyTHe (elepanbHble OpraHbl HCITOTHHTENLHOM
BJIACTH, TEPPHUTOPHANBHBIE OpPraHel QEAepalbHOIO OpraHa HCIOTHHTEILHOH
BIacTH B cyOnexTax Poccuiickoil Desiepaiyii, opraibl MECTHOTO CAMOYTIPARIEHHS
ropojickoro okpyra bonsmoit KaMens, 110CTOSSHHEIM KOPPECITIOHIEHTAM.

Ilpr anmpecoBaHuM NOKYMEHTa JIOIDKHOCTHOMY JIMITY HHHIHANBI CTaBATCSH
nepel] paMunned, Iipy aapecOBaHHH YaCcTHOMY IHITY ~ Tocie (GaMUIHH.

7. HammenoBamme JHO0 aHHoOTauUHA  JAokymeHTa  (3arofioBOX)
COCTABJISIETCSI KO BCEM MAOKYMEHTaM, 3a HCKIHYeHHeM TeiledoHorpaMM,
TeNerpamMM, M3BeLleHHlH H JOKyMeHTOB, oOpMIEHHBEIX Ha OGymare dopmara A3,
a TaKKe TOKYMEHTOB, HMeIoIMX TeKcT HeGonpioro ofpema (1o 10 ctpok).

3aroJoBOK AOJDKEH KpaTKO H TOYHO PacKphIBATH COAEPKAHHE NOKYMEHTA.
3aroJoBOK K TEKCTy COTJIacOBBIBAeTCA C HAWMEHOBAaHHEM BHIA IOKYMEHTA.
Hanpumep:

Pemenne (o yém?) O6 yteepxnenuu omookeHus o6 HCIIONB3OBAHNH. | .

IIncemo (o uéM?) O6 okazaHMH KOHCYIHTAaTHBHON TTOMOIITH;

ITpaBuna (yero?) BHyTPEHHETO TPYAOBOIO PACHOPSIKA.

3aronoBox Ieuaraercd 0Oe3 KaBbIYEK HAa PACCTOSHHH HBYX OJHHAPHBIX
UHTEPBAIIOB OT NPeAbIAYIEro PeKBU3HUTA.

3arojlOBOK COCTaBIIACTCS HCIOJIHHTENEM, OCYIIECTBILIONIMM IOAIOTOBKY
npoekTa jaoxkyMmenta. llegataeTca oOT eBOH rpaHHLBI TEKCTOBOIO IO IIOH
PeKBH3UTaMH OnaHKa. 3ar0JIOBOK MOKET 3aHHMATh 4 - 5 crpok 1o 28 - 30 3Hakos
B CTpoKe. ECIH 3arojioBok K TeKCTy IIpeBblliaeT 150 3HaKoB, €ro MOIIyCKaeTcs
IPOJIEBATH JI0 FPAHKILIB] TPABOTO MOJIS MIIH NIEPEHOCHTD Ha CIeIYIOUIYIO CTPOKY.

B npoekrtax npaBOBBIX aKTOB 3arollOBOK K TEKCTY O(OPMIIAETCS IO LIMPUHE
CTPaHHIIbl HaJ| TEKCTOM LIEHTPHPOBAHHBIM CIIOCOOOM, BbINENSETCH HONYIKHPHEIM
PUQTOM.

3arol0BOK, COCTOAIMMEA M3 [AByX M OOlee CTPOK, IeUYaTaercs uyepes
OIHH MEXXCTPOYHBLIA HHTEPBa, TOYKA B KOHIIE 3ar0JIOBKa HE CTABUTCH.

8. Texker NOKyMeHTa IOJDKEH OBITH SACHBIM, KPATKUM, OGOCHOBAHHEIM,
obecTeynBAONMM  TOYHOE ¥  OJHO3HAYHOE  BOCHPHATHE  H3JIOMKEHHOI
B HEM MH(OPMAITHH.

TexcT neyaTaeTcs Ha pacCTOSHUH JABYX OJMHApHBIX MEKCTPOYHBIX

HHTCPBAJIOB  OT 34rojlJoBKa B YCTAHOBICHHLIX  I'pPaHHIaX HOﬂCﬁ uepes
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1,5 sexerpounsix mHTepBana. Ha Omankax ¢opmara A5 TekerT moxymenTa
neyaTaeTcs Yepes 1 MexcTpodHEI HHTepBal.

Ileppas crpoxa abz3ama HayWHaeTCs Ha PAcCTOAHMH 1,25 cM OT JieBoif
TPAHHLEI TEKCTOBOTO ITOJIS.

Texcr mpaBoBoro axra, Kax IpaBHJIO, COCTOHT M3 JIBYX 4acTel. B neppot,
KOHCTATHPYIOIIEH YaCTH, YKa3bIBAIOTCA NPUYHHBI, OCHOBAHMA, [IEJIH COCTARJIEHHS
noxkyMeHta. B 3ToH uacTH npH HEoOXOAMMOCTH MOTYT OBITH HA3BAHBI paHee
M3JaHHBIE HOPMATHBHBIC aKThbl WM IPYTHE JOKYMEHTH HO TAHHOMY BOIpoOCY,
YKa3BIBAIOTCS MX DEKBH3HTHI IO CIENYIOIEH cxeme: Ha3BaHHe BUJA JOKYMEHTa,
aBTOp, aTa, PETHCTPALlMOHHEIN HHAEKE, 3aroiioBok. Hanpumep:

B coorserctBHE ¢ PenepansHBIM 3aK0HOM oT 8 aBrycta 2001 r. Ne 129-d3
«0 rocynapcTBeHHOH permcTpanyi HOpHIHYECKMX ITHI ¥ 1locTaHOBIEHHEM
IlpaBurensctBa Poccumiickoii ®ezepammm ot 17 mas 2002 r. Ne 319
«0O6 ynonHOoMOYeHHOM (heflepanbHOM Oprade  HCIIONHHTENBHOH  BIACTH,
OCYUIECTB/IAIOIIEM I'OCY JaPCTBEHHYIO PErHCTPAIHIO IOPHIUYECKUX JIHID). ..

Bo BTopo# wWacTH H3nararoTCsA: pelIeHHs, NOPYYEHHs, DPaclIOpsKeHHd,
BBIBOZbI, ITPOCKOBI, NPERJIOKEeHHS, PEKOMEHTAITHH.

Ecin  copmepwaHue  OOKyMeHTa He  HYXKIAeTCs B [OSCHEHHH
Hiad 0OOCHOBAaHUM, TO TEKCT MOXET COAEPIKaTh TOJBKO 3AKIIOMHTENLHYIO YACTE.
HanmpuMep: TOCTaHOBNEHHA, PpAcHOPSDKEHUS - PaCHOPANHTENbHYIO HACTh
0e3 KOHCTaTHPYIOLIEH, MHChMa - IPoch0y Ge3 MoscHeHuA.

TexcTel IOKYMEHTOB U3JIararoTcs OT:

3-ro  nMUAa  eAMHCTBEHHOTO uucha: ...Jlyma TOpOJACKOrO OKpyra
Bompiioit KameHnp pemmia...; ...KOMHCCHs IIOCTAHOBWIA..., PYKOBOJCTBO
HE CUHTAET BO3MOXKHBIM. . .;

l-ro nuna MHOMKECTBEHHOIO YHCIA: TPOCHM OpPEACTABHTH JaHHbLIE
0...; IPEICTaBIeM Ha PACCMOTPEHHE U YTBEpIKACHHE. . .

B IPOTOKONAX: CHYIIANH. ..; BRICTYIIHIIH. ..; PeIIHIH (TIOCTAHOBHIH).

Ecnn nucemo odopmiieHo Ha GraHKe MOMKHOCTHOIO ITHIA, TQ €ro TeKCT
H3NaraeTcs oT 1-ro JIMna eMHCTBEHHOIO YHCIA: KIIPOLY...», «HATIPABIIO...».

B coBMecTHRIX JOKyMeHTaxX TeKCT W3JaraiorT OT TNepBoro JHua
MHOXKECTBEHHOI'0 YUCAA: [IPUKA3EIBAEM. .., PELIIIH. . .

B saBucuMocTH OT 00BEMa, B K&KJIOM KOHKPETHOM CIy4ae, TEKCT MOMKET
MOJpa3s/iensaThCsl aBTOPOM JOKYMEHTa Ha pasflellbl, CTaThH, YacTH, ITYHKThI

W TIOANYHKTBI, a03a15.
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Paspensl M CcTaTl MOIYT HMETh 3aroloBki (HasBaHHA). 3aTONOBKH
OTHESIOTCA OT TeKCTa OJHHApHBIM HHTepBajloM. TouKka B KOHIE HazBaHHs
HE CTaBHTCAL.

Hymepanms pasnenoB H craTeft fmomxua ObiTe ckBosHOH. Hemomyctuma
OTIeNbHas HyMepalls cTaTeil KaIoro pasiena.

Haseamusl  pasfenoB  @He4aTaloTcss  LEHTPHPOBAHHBIM  CHOCOGOM
(OTHOCHTENBHO IPaHHUIl TEKCTa) MpPONMCHLEIMH OykBaMH. Pasmensl Hymepylotcs,
KaK IpaBHIIO, PUMCKUMU LTHPPaMH.

3aronoBKH cTaTel mevaTaroTcs ¢ ab3allHOro OTCTYMa ¢ MPOMHCHOH GYKBHI
CO CMEIIIeHHEM K JIEBOH IpaHulle TeKCTOBOIO Iosd. [lopsaxoBbie HOMepa craTeit
0003Ha4a10TCs apadCKUMH HH(PaMH ¢ TOUKOH.

B HCKMOYHTENBHBIX CIydasx CTaThd MOXKET HE HMeThb 34rojoBKa.

HpH Cro OTCYTCTBHH IIOCJIC CJIOBa «CTaThsA» M HOMEpa TOYKa He CTaBHTCH.

Hanpumep:

Crarest 33, OTKPBITOCTE H AOCTYHOCTE HHGOPMALHHK O 3¢MJIEIONb30BAHHN
H 3aCTpoiike
Uin

Cratps 1

HacTH, NYHKTBI, TOMMYHKTE M ab3albl HedaTaroTcs ¢ ab3alHOro OTCTyIa.
Hactu 0b03HAuaNOTCSA apabCKUMH H(PAMH C TOUKOM M HeUaTaloTcs ¢ IpOIMCHOM
OyxBel.  Hymepamus IyHKTOB — ocywlecTBusieTcs — apabckumm  mudpamu
¢ 3aKphiBalomled kpyrmol ckobkoH. IloamyHxThl o6o3HauaroTes GykBaMu

PYyCCKoro angasHTa ¢ 3aKphIBaOIIeH Kpyrioii cko6koll. Hanpumep:

Cratesa 9. Borpockl MECTHOTO 3HAYEHHS TOPOACKOrO OKpyra
bonsmoi KaMens

1. : (gacth 1)

2. : (qacth 2)

1) ; (nysKT 1 acru 2)

2) : ' (ntyHKT 2 yacTn 2)

a) L (OAIYHKT «a» MyHKTa 2 9acTy 2).

AN
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Cratpa 6. ITopsoK IIpejocTapieHHs MyHAIHIATBHOM rapagTii

1. ; (gacth 1)

(ab3a1 BTOpOH gacTh 1)

(ab3ar; TpeTHit yactu 1)

2. (yacts 2)
(ab3an BTOpOii yacTH 2)
3. X (qacts 3)
1) ; (nyHkT 1 gacTu 3)
2) : (ab3an mepBrii myHKTa 2 gacTu 3)

(ab3ay BTOpoH myHKTA 2 YacTh 3)

(ab3am TpeTuii myHKTa 2 yacTH 3).

HacTi HyMmepyroTCA BHYTPH CTaThbH, IYHKTHl BHYTPH YACTH, IOAITYHKThI
OTHOCHUTENBHO IIyHKTa. B cityuae OTCYTCTBUSA B TeKCTe crareli, 4acTH HMEIoT
CKBO3HYIO HYMEpAIIHIO.

B TexcT MJOKyMeHTA MOTYT BKNIOHaThesAd (parMeHTHl, O(OpMIEHHBIE
B BHAe Tabmuusl ¥ aukeTbl. ['padsl M CTPOKH TabNMIEl NOIDKHEl MMETh
3arOJIOBKH, BBIPAKEHHBIE HMEHEM CYIIECTBUTEINBHBIM B HMMEHHTEINBHOM IajeiKe.
IlogzaronoBky rpad M CTPOK TpPaMMaTHYeCKM JOKHEI OBITH COIACOBAHEI
C 3aTOJIOBKAMH.

Ecny Tabauuy nedartaror Gonee 4eM Ha OAHOM cTpaHuie, rpadbl NOMHKHEI
OBITE TPOHYMEPOBAHBI, U Ha CIHEAYIOIUMX CTPAHHIAX IOJKHE! OBITH HameuaTaHEI
TOJIBKO HOMepa 3THX rpad.

JlomyckaeTcs yMeHbIIeHHEe HHTEPBAIOB MEXIY PEKBHIUTAMH «3arolOBOKY,
«Tekct», «llomnuce» W «Mecto M3maHUA» HpH HEOGXOAHUMOCTH pPa3MeIleHHs
TEKCTa JOKYMEHTa Ha OTHOM CTpaHuLe.

9. Iipunoxkenne oQopMiseTcs CIeAyIOIIHM 06pazoM:

1) oTMmerka 0 HanMuyMM IIPUIICKEHHS B CONPOBOMHTENBHBIX IHCHMAX
YKa3BIBaeTCd 4epe3 JBa - TPH MEXCTPOUYHBIX HHTEpBala IOJ TEKCTOM ITHChMA
OT JieBOH rpaHunbl TekcroBoro nonst. [locne crnopa «lIpHIOXKEHHE» CTABHTCH

asoetoune. TexcT npuitoxkeHns nedaraercs yepes | MeXKCTPOUHBIA HHTEPBAL.
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Ecnu npunoxenne Ha3sBaHO B TEKCTE MECHMA, B OTMETKE O HPHIOKEHHH
yKa3biBaeTCsl KOJHYECTBO [IMCTOB M KOIHYECTBO 3K3EMILLIPOB IIPHIOKEHHS
CHEeNYIOIIHM 00pa3oM:

Ilprnoxenne: Ha 3 1. B 1 9K3.
Ecny muceMo MMeeT NpPUIOKEHHe, He Ha3BaHHOE B TEKCTE, TO YKA3bIBAIOT

ero HaHMEHOBAHWE, 4YHCJIO JHMCTOB H YHCIO 3K3eMIULIpOB. [IpH  HaNMIHH
HECKOJBKUX [MPUIOKEHHH MX HYMEpYIOT H IledaTaroT Hepe3 1,5 MeXCTpodHBIi
HHTEepBall, HallpHMeD:

Ipunoxenue: 1. 3axmodenne Ha NPOEKT PEIIeHHT J[yMBI TOPOJACKOTO OKpyTa
bonvmoi Kamens «O...» Ha 3 1. B ] 9K3.

2. CripaBka o fopaboTke ... Ha 2 1. B 2 3K3.

Ecnu NPHIICKCHHE HAITPaBIsOT HE BO BCE YKA3aHHEIC B JOKYMEHTE anpeca,

TO OTMETKY O €r0 HATHYHH O0(QOPMIISIOT CIEeNYIOIIIM 00pasoM:

ITpunoxenye: Ha 3 1. B | 9K3. TONBKO B NIepBLIit aapec.

Ecmu TNPHICKEHIA C6p0HHOpOBaHBI, TO KOJNMIYIECTBO JIHCTOB

HE YKa3bIBAETCA:
TIpunoxenye: nporpaMmma B 3 3K3.
Ecnmn x OokyMeHTy NpunarailoT Apyrod HOKYMEHT, TAKKe HMEFOITHil

TIPHIIOJKEHHE, OTMETKY O HaAJIH4YHH [IPHIOKEHHA 0(1)0pMJ]HIOT CIIEAYIOITHM

obpazom:

Ipunoxenne: [Incemo MKY «CE3» ot 15.05.2012 Ne 23 - 467 u npunoxeHHe

K HEMY, BCEro Ha 3 JI.

Ha npuinokeHHsaX CHpaBOYHOTO XapaxkTepa K IpaBHIaM, WHCTPYKLHAM,
IIOJNIOXKEHHSIM, IIJ1aHaM, NporpaMMmamM, JOroBOpaM M Ap. OTMETKA O NPHI0KEHHH
OpPOCTABNACTCA HA I[EPBOM IIHICTE IPHIOMNEHHUS B BEPXHEM IIPaBOM YII.
Ecny  nNpuioKeHHH  HECKONBKO, HMX HYMepylOT: Ipuinokenwe Ne 1,
npujtoskenne Ne 2. Ecnu npunoxeHHe 0JJHO, OHO HE HYMEPYETC,

2) npu HaTMYAM TNPHIMKEHHH K HpPOEKTY MPABOBOTO aKTa B TeKCTe
Ha HHX 00sA3aTenpHO Jenaercs cchlika. IIpH Hanmnuuu OAHOTO NPHIOKEHHS -
(mpuilaraeTcss HAM IIpUiaraeMoe); NpH HadMduH HECKOJLKHX INPHIOKEeHHH -
(npunokerne Ne 1), (npunoxenne Ne 2).

IIpumokeHHs K  IpOeKTaM IIe9aTaroTcss Ha  OTHeNbHBIX  JIMCTax
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1 HYMEDPYIOTCSI CaMOCTOATENIBHO, HAUHHAS CO BTOPOIo JIKCTA.
Pasmeppl none#l, mpHQTE U MEXKCTPOYHBIE WHTEPBAILI NPH [IEUATAHHU

TeKCTa [PWIOKEHHS HMIEHTHUHEl pasMepaM, IPHMEHSeMBIM IpH OQOpMICHHH

pewennii Jlymb roponckoro oxpyra (cTaTba 6 Hactosmeit MueTpyxuun),

B OpUNOXEHHSX MOMEMAIOTCS IOMOKEHHd, NOPAAKH, WHCTPYKIHH,
pernaMenTsl, TabJIHIE], CITHCKH, 00pasilbl JOKYMEHTOB.

Ecnu B TekcTe naeTca CCHUIKA «COINACHO NIPHUIIOIKEHUIO», TO Ha HepBOH
CTpaHMIle HPHIMKEHUs B [IDABOM BEPXHEM YITIy ITMIIETCS CIOBO «IIpHiloiKeHHe),
HIDKE depe3 1,5 MEeXCTpOUHBIX HHTEpBalla JAAETCS CChUIKA Ha HAMMEHOBaHHe
BHJIa OCHOBHOI'O JOKYMEHTA, €TO JaTy X HoMep. Bce cocTaBHBIE YACTH pEeKBH3UTA
TeYaTaroTCsl 4epe3 | MeKCTpOdHBIH HHTEpBA M LEHTPHPYIOTCS HO ANHHHOM
cTpoke. JliHa CTPOKH He [OJDKHa MPEBHINATh 8 CM M OrpAHMYHBAETCH IIPABBHIM
nojieM gokymenta. Hanpumep:

IIpunoxenue Ne 2

K petueHHIo JlyMEl TOpoiCKOro OKpyra
bonemoit KaMmens
or 12.01.2018 Ne 12

Ilpu ykasauuH B IIyHKTE TIPaBOBOrO akTa (QOPMyTUPOBKH «YTBEPAUTE
rpud) yTBepiAeHHS IPOCTABISETCS B IPABOM BEpXHEM YLy IepBOTO JHCTA
JIOKYMEHTa B COOTBETCTBHH C YacThIO 12 HacTosmel cTaThH.

Hanpumep:

IIpunoxenne Ne 1

VTBEPXXIEHO

peienieM J{yMBl rOPOJICKOTO OKpyTa
bonemioit Kamens
or 12.01.2018 Ne 12

[lpy yTBep/ieHHd TONBKO ONHOTO INPHIOKEHHA ClIoBO «IIpHioxkeHHe»
MoxkeT ObITh 3ameHeHo Ha cnoBo «YTBEPXKJIEHO» (YTBEPXKIEHA,

YTBEPXKAEHBI nnn YTBEPXKIEH);

Ilpunoxkenwe ¢ rpudoM  yTBEPXKIEGHWA  3aKAHUUBAETCH  HepTOM,
pacIooxeHHOH 10 HEHTPY TeKCTa, HIKe HEero HpHMepHO Ha 2 ¢M. JUIHHA 4epThl
3 -4 cMm.

4) 3arojoBoK K TeKCTy MPHJIONKEHHA OGOpMISETCs LEeHTPHPOBAHHBIM

CTIOCOOOM. HepBoe CIIOBO 3arofioBKa IPHIIOKEHHS [NeYaTaeTCst IIPONHCHEBEIMH
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OyKkBaMy, MONY)XXHPHEIM LIPHGTOM H MOXeT OBITH HANEYaTaHO B PaspaIKy
(IIOJIOXXEHHME, INEPEYEHDL, CIIMCOK ©n t.1.). Mexcrpounslii HHTEpBan
MEKIY IIEpBO¥ CTPOKOH 3arolioBKa M MOCIENYIONIHMH CTPOKAMH MOJKET OBITh

yeenudeH Ha 0,5 unrepnana.
3arolloBOK NPHIOKEHHA OTHeNsieTcs OT pekBusuta «[Ipmioxenues

YETBIPBMS OJHHAPHLIMHA MEKCTPOYHBIMHU MHTEpBaiaMH, OT TCKCTa MPHIOKEHU -
OBYMS - TPEMsI ONHMHAPHBIMH MEXCTPOYHEIMH HHTEPBAIAMY;

5) 0pd HaIM4YMM B TEKCTe IIPUIOXKEHHH CCBUIKH Ha  CHOCKY
oHa odopmisiercs 3Be3NodKoH HIH IH(pol co ckobkoi: <*> mmm <1>). Texcr
CHOCKH I1€49aTaeTCs Hepe3 1 MeXCTpOuHBIA MHTEpBaa B KOHIIE KAaX(IOH CTpaHUIBI
HIlM TIOCJC TIPHIOXKEHHA B IENIOM IIOJ YEPTOH M MOMKET I1edaTaThbCs IIPH(TOM
MeHbIIero pasMepa. Ha ofHOH crpaHulie, KaK IpaBHio, He NOIDKHO MPOCTaBIAThCA
DoJiee TpeXx CHOCOK.

10. B cocTaB pexBH3UT2 NOJNMHCH BXOAAT: HAHMEHOBAHUE [OJDKHOCTH JIALIA,
MOJINUCABIIETO JOKYMEHT (JIONHOE, € YyKa3aHHeM Ha3BaHHd OpraHu3aldH,
ecl TOKyMeHT oQopMieH He Ha OJaHKe, H COKpalleHHOe - Ha HOKyMEHTE,
odopMIeHHOM Ha DnalKe); THUHAST TIOANKCH; PACHIA(POBKa MOANHCH { MHHITHAIHI,

thamumEs), Hanpumep, 6e3s ucnoab3oBanus GrIaHKa:

Ipencenatens dymer
TOPOJICKOro OKpyTa
bonpmmoit Kamens Jluunag nonnuce H.0. Gamunus

WJTH Ha OJaHKe OpraHM3aninu:

IlIpencenatens Jymer JIMuHas moanuce H.0. damumnng

[lonnuce otnmenserca OT TOCHEAHEH CTPOKM TEKCTa IBYMs - Tpems:
OJHHapHBIMH MEKCTPOUHBIMH HHTEPBAIaMH.

HanmenoBanne jomxkHOCTH B pexBu3mTe «llogmuce»  IeuaTaercs
OT JIeBOH TpaHHIEl TEKCTOBOIO IOMA; [OBYXCTPOUYHBIE M MHO[OCTPOYHBIE
HAaUMEHOBAHMS Me4araloTcs 4depes 1 MeXCTPOYHEBIN HHTepBall H IIEHTPHPYIOTCH
OTHOCHUTENBHO CaMOH JUTHHHOH CTPOKH.

Pacimmdposka noanucu B pexBusnTe «IIoamick» pacnonaraeTcs Ha ypoBHeE
TIOoCNIe/IHENH CTPOKHM HaHMEHOBAHHA NOJDKHOCTH Oe3 npobena Mexny HHHLMAIIAMH,
¢ mpodenoM MexAy uHHIHanamMH n daMunueii. [locnenuss Gyksa damuiuu

B paciu(poBKe MOAINCH OTPaHHYHBAETCS [IPABLIM IIOJIEM.
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IIpapec noanHCH JOKYMEHTOB YCTaHaBIMBAeTCs YCTABOM IOPOICKOIO
okpyra, Permamenrom JlyMBI TOpOICKOrO OKpyra, & TakK ke IIONOKEeHHEM
O IOCTOSIHHBEIX KOMHCCHAX JlyMBI TOPOLCKOIO OKPYTa H OTJENBHBIMH TIPABOBLIMHA
aKTaMH Ipeacenartens J[yMBl TOPOACKOrO OKpYTa.

Ecnu momxHocTHOE INHIIO, [IOAIIMCHE KOTOPOTO 3aroTOBJIEHA HA IPOEKTE
JOKYMEHTa, OTCYTCTBYET, TO MOKYMEHT IIOAIHCHIBAET IHIQ, HCIIOIHAIOLIEe
ero oGsa3anHocty. [Ipu sTOoM 00g3aTenbHO yKa3wiBaeTCs (haKTHYECKAs NOJLKHOCTH
JIHIA, MOAMHMCABILIErO JOKYMEHT, U ero ¢amuims. He mgomyckaercs mMOANHCEIBATE
JOKYMEHTEl C TIPEAIOTOM «3a» MU IIPOCTaBIEHHEM KOCOH dYepThl Tepen
HaUMEHOBaHHMEM NO/DKHOCTH.

Ilpy nopmucaHHH AOKYyMEHTA JIHIIOM, B COOTBETCTBHM C PACIOPIKEHHEM
UCTIOJHAIOMHM 0043aHHOCTH BPEMEHHO OTCYTCTRYIOIIEIO PYKOBOIHTES (OTMyCK,

Gone3Hs, KOMaHIHPOBKA), TOAIHCE OHOPMIISETCS CISAYIOIHM 00pa3oM:

H.o. mpencenatens yMmsl IMonnuce H.0. Gavunus

HPH TIOONMHCAHHH HOKYMEHTZ HECKOIBKHMH OOJIDKHOCTHBIMH JIMIaMH
HX IIOAIKCH pacnojiararcT O4dHY I1oj ,upyroifl B IIOCJICOOBATCIILHOCTH,

COOTBETCTBYIOLIEH HepapXHH AOMKHOCTEH.

IIpu noanmncaHHH NHCBMAa HECKONLKHMH TOKHOCTHBIMH JHLEAMH OIHOTO
paHra WX TMOMANHCH pacroiarardT Ha OJHOM YPOBHE H OTrPaHHYHBAaKOTCH,
COOTBETCTBEHHO, JIEBOH H INPABOH rpaHHLAMH TEKCTOBOTO TOJS, & PACHIM(POBKH
MOAIHCEH pacTloNararoTcs I10Ji HAMMEHOBAaHHAMH JOIDKHOCTEH H OTHEIIroTCS

OT HHX OOIIONHHUTECILHLIMH 1,5 HHTepBAallaMH, HallpuMep!:

HemyTtat Jymei ropojckoro Henytat Jdymer ropoackoro
okpyra bonsimoii Kamens oxpyra bonsmoi Kamens
Ioanmce HN.O. ®amunus Ilonmuce H.0. Gamunus

B noxymenTax, cOCTaBIeHHBIX KOMHCCHEH, YKa3bIBalOT He HOMMKHOCTH JIHIl,

TMOATTHCHIBAIOHIHX JOKYMEHT, a HX 00S3aHHOCTH B COCTABE KOMHCCHE, HAIIpHAMEP:

Ipencenarensh KOMHCCHH JligHas nogmich B./l. bapacroxeBU4
Cexkperapb KOMHCCHHI JInuxasg noAnuch A.H. Cxokosa
YlleHbl KOMUCCHH - JInyHas moanuch A.C. KpacaBun

Jiuuas noanuce O.H. PrickoB
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Bo3MoxkHO pacriosniozeHue noanucei no andasuty GaMuHE.

11. Cornacosanme Jgoxymenrta odopmisgeTcs BH30H Ha IJOKYMEHTe
UITH Tpu(pOM COriacoBaHMsd H YKa3wIBaeT Ha COINacHe HIM Hecoracue
C €ro COHEPXKAHUEM:

1) cornacoBanme HOKyMeHTa OGOPMISIOT  BH30H, BKIIOYaronieH
B ce0d JOHKHOCTH U MONNUCH BH3HMPYIOIIEro JOKYMEHT, PAaciH(pOBKY MONITHCH

(maHIMansl, GpaMunAo) ¥ AaTy noAnucanus. HanpuaMmep:

HavansHHK IOPHIHISCKOTO OTASTA
JIHuHag NOANHCE A.C. CunopoB

Hata
Odopmnensas TakuM o0pa3oM BH3a O3HAYAET COINIACHE OOJDKHOCTHOTO

JHLA € CoAepKaHHEM JOKYMEHTA.
IIpy Hamm4uu 3aMevyaHHH (HOMONHEHHH) M0 JOKYMEHTY BH3Y O(GODPMIISIOT

CIeIYIOIHIM 00pa3oM:

3aMeqaHus IpHIararTes
HavaneHux 1oppaHyecKoro oraena
JIngHas oanHch A.C. Cugopos

HaTa

3ameuaHus (JOIONHEHHS) IPEJCTABIAIOTCA Ha OTHENBHOM JIMCTE, KOTOPBIH
TIOAIHCEHIBAIOT, JAaTUPYIOT U NMPUIATAIOT K JOKYMEHTY.

Ha noxymenTte [ymEl, HOJNHHHUK KOTOPOTo octaercad B JlyMe ropofcKoro
OKpyTa, BH3BI IIPOCTABIAIOT Ha OOOPOTHOH CTOpOHE IOCHEOHEro JHCTA HEPBOrO
3K3eMIUIApa JOKYMEHTA Ha IPaHHIle HHKHEro 110,

Ha moxymeHTe, MOANHHHHUK KOTOPOTG OTIPABIAOT U3 JIyMBI TOPOACKOIO
OKpyra, BH3bl IPOCTABISIOT HA BTOPOM K3EMIUIIPE OTIPAB/IIEMOrO HOKYMEHTA
C JNHIEBOH CTOPOHBI HA JIMCTE C PEKBHU3UTOM IOAIHCH AOMKHOCTHOTO IIHIA
Ha FpaHuile HUKHErO T10JId.

lomyckaeTrcs NONHMCTHOE BHM3HPOBAHUE NOKYMEHTAa W €ro NPHIIOKeHHH
JIJIS 3ALATEI OT BO3MOXKHOH 3aMeEHBI JIICTOB.

Ecnu B 1npouecce BH3HPOBaHHSA B MPOEKT JOKYMEHTA BHOCATCA
CYILECTBEHHbIE H3MEHEHHS, OH ITOIJIeNUT TIOBTOPHOMY BU3HPOBAHHIO;

2) BHeHIHee COITIACOBAHHE TMpoeKTa IOoKyMeHTa, odopmisercs rpudom
COI'JTACOBAHO, xoTopoe BKIIOuYaeT TaK JK€: HAHMEHOBAaHHE HOJDKHOCTH JIHIA,

C XOTOPBIM COIUIACOBLIBAETCH HOKYMEHT (BKJIIO‘-IHH HanMCHOBAHHE OpraHa
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(opraHuzalyu), THYHYIO TIOANHCE, PACITH(POBKY NMONUCH H JaTy COTTIACOBAHMS,

HJIH Ha3BaHHWE JOKYMEHTA, HOATBEDKAAIOIIETO COTTIACOBaHHE, €ro ATy H HHIEKC.

Hanpumep:
COI''TACOBAHO

ITncemo Pocapxusa
ot 18.01.2018 Ne 01-15/155-K

HiIH

COI'JIACOBAHO

ITpencenarens JyMmsl ropoAcKoro okpyra
bonemo# KameHnb
ITogmucey WM.O. @amunug
12.01.2018

I'pud cormacosanust pacronaraeTcs Hike peksmsuTa  «[loanuce»
B JJEBOM HHIKHEM YTTY JIOKYMEHTA.

I'pudel cornacoBaHuMs M BH3BI MOIYT pacrlonaraTbCsl Ha OTOEILHOM
«JIicTe cornacopaHms», €CIH COIEp)KaHHe JOKyMEHTa 3aTparuBaer HHTEPEeCH
HECKOJIbKMX TIOCYJapCTBEHHBIX (MYHHMIIMIANBHBIX) OpPraHoB (OpraHusaliiii).
B osrom cinywae B JOKyMmeHTE Iiepel] [OAMUCHIO JIENd4eTcsd  OTMETKA:
JIcT cornacoBaHus MPHIAraeTcs.

12. I'pud yrBepikaeHHs IIPOCTABISETCA B IPABOM BEpXHEM YTy IEPBOro

nucTa JoKyMeHTa. I'pud yTBepikaeHHs oQopMIBIeTCs ClIeAYIOIIHM 00pa3oM:

VTBEPKIAIO

IIpencenarenr JyMmel TOpOACKOTO OKPYTa
bonemoit KamMess
TTonmuck H.0O. Gamunms
12.01.2018

Ilpn yTBep)KOEHHH IOKYMEHTAa HECKONBKHMY JIO/DKHOCTHBIMH JIHL{@MH
HX IIOJUTHCH PacIonararoTcs Ha OJJHOM YPOBHE.

Kaxpas cocraBHas wacTe pekBu3HTa «Ipu yTBEepXKIeHHI» IT€UATAETCH
¢ HOBOH CTpOK# 9epe3 1 MeXCTpOYHBIH WHTEPBAI H HEHTPHPYETCH OTHOCHTENBHO
caMOii ANMHHON cTpokd. [nuHa CTpOKM HEe [O/DKHA mnpeBeImIaTh 8-10 cM
i OTPAaHWYHBAETCs NpaBhIM 1oeM. IlpuMepHBIH IiepeueHb JOKYMEHTOB

¢ rpudoM yTBepKIeHuUs IPUBE/IeH B npuioxkeHnn Ne 10,
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13. OrTHCK medaTH ABIETCH CIOCO0OM ITOATBEPIKICHHS ITOMIHHHOCTH
noxymeHnTa. OTTHCK NevyaTH CTaBHUTH Tak, 4yToObl Obula YeTKO BHAHA MONITHCE
H BCS HHQOPMALMS HA OTTHCKE TIEYaTH.

Bo3MOXHO OTTHCK IeyaTH pasMellaTh Ha CBOOOJHOM MeCTe, He 3ajeBas
TIOIITHCH.

B noxymeHTax, IOATOTOBNEGHHEIX Ha OCHOBE YHH(HIIHPOBAHHEIX (HOpPM,
nedaTs CTaBHTCS B MecTe, 0003HaueHHOM oTMeTKoH «MIT» unu uneiM o6pazom.

14. Ormerka 0 3aBepeHHH OyMaXXHOH KONHH TOKYMEHTA WJIM BBIIHCKH
U3 Hero BKII0daeT B cebs yKazaHHe 0 MecTe HaX0XKIeHUs [OIMHHHKA FOKYMEHTa,
cioBo «BepHO», HaMMEHOBaHHE NOJKHOCTH NHIA, 32BEPUBIIETO KOMHIO, THIHYIO
IOJMIHCh, PACHIH(POBKY IOIIHCH, NaTy 3aBEpPEeHHs; Meuyarh (ApH NpeACTaBIeHHH
KOIIMA HIH BBIIMCKH H3 JOKYMEHTa B JPYryl0 opraHusaunuo). OTMerky

O 33aBEPEHHH KOIHH clefyeT OQOpMIATh HMKe pekBH3uTa «[lommucey» uepes 2

OOUHaPHBIX MEXCTPOYHBIX HHTEPBAIA,

IToomuce

TMognmuHHEUK JOKYMeHTa HAXOHHTCs B Jiesie No 3a roj
(lyma roponckoro okpyra boasiioli Kamens, moapa3neneHne)

BepHo
PyxoBoagutens annapata JIyMbl
ropoackoro okpyra bonemio# Kamens MOJITICH N.O. Gamvumma

25.01.2018

HomyckaeTcs OTMETKY © 3aBEPEHHH KOIHH IPOCTABIATE B BHJIC IITAMIIA.

JIMCTEl MHOTOCTPAHHWYHEIX KOMHH (BBIMUCOK U3 JIOKYMEHTa) HYyMEpYHOTCS,
OTMETKa O 3aBEPEeHHH KOIIHH AOIONHAETCS YKa3aHHeM KOJIHYECTBa JHCTOB KOIIHH
(BRIIHCKHM M3 JNoKyMeHTa): «Bcero B xommu __ Js». Jlomyckaercs 3aBepsTh
OTMETKOH «BepHo» KaXKABIH HTUCT MHOTOCTPaHHYHON KOMHH JOKYMEHTA.

15, V¥Ykazause 10  HCHOJHEHHIO  JOKyMeHTa  0oQOpMISIIOTCS
HENOCPEACTBEHHO HAa JOKYMEHTE HIH Ha ONaHKe pe3OOMH; I SNEKTPOHHBIX

JOKYMEHTOB yKa3aHHs1 O(QOPMIAIOTCA B PETHCTPAallMOHHOM KapToUKe.
VYKazaHHS 0O HCHOJIHEHHIO BKIIOUAIOT B celf (aMHIHH, WHHIHAIL

IfICHOJIHHTGJIGfI, CoIcpiKaHHE HOpPYHEHHA, CPOX HCTIOTHEHUMS, IIOAIMCE

PYKOBOJUTENS U AATY:
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B.I1. Mopo3soBy
IIpoury noAroToBUTE MPOEKT pelIeHus
x 12.01.2018

TTOATIHACH JlaTa

B cioygasx, xorma IopydyeHMe NAeTCs HECKONBKHM HOIDKHOCTHBLIM ITHIIAM,
OTBETCTBEHHEIM HCTIONHHTENIEM CYHTAETCS TOT, KTO YKa3aH MePBEIM.

Homyckaercs odopMieHde yKa3aHHSI II0 HCIOJNHEHHIO JOKYMEHTA
(pesomronnH) Ha OTHENBHOM JIHCTE C YKasaHHeM pPEeTMCTPallHOHHOIO HoMepa
H aThl JOKYMEHTa, K KOTOPOMY YKa3aHHE OTHOCHTCS. YKa3aHHe 10 HCIIOIHEHHIO
TOKYMEHTA MPHKPeNnseTcsa K JOKYMEHTY H BMecTe ¢ HUM IOIIHBAETCA B IEN0.

16. Ormerxa 00 mcnoamHTeNe IPOCTABIAETCS B JEBOM HIDKHEM YITIy
JALIEBOH HJIH OOOPOTHOH CTOPOHBI MNOCHEIHEro JUCTAa JOKYMEHTa, BKIIIOYAET
B cebs vAMnManel, GaMUIMIO KCIONHHTENs B HoMep ero TenedoHa (pasmep
mwpudta Ne 12). PexomeHnmyeTcsl yKa3bIBaTh TaloKe KOJ TOpona s yOLICTpeHHS

¥ ynpouieHus ceszu. Hpumep:

I1.0. Huronaes
(42335) 5-56-88

OtMeTka 00 HCHONHHTENE MOXKET NOMOJHSTHECS YKA3aHHEM ROJDKHOCTH
HCIIOJIHUTENA U CTPYKTYPHOTO TIOAPA3/IeIICHHUS.

17. OTMeTKa 0 KOHTPOJIe AOKYMEHTA MPOCTABIIETCS ¢ [IOMOIIBIO IITAMIIA
«KoHTpoIb» Ha BEpXHEM NOJIe JOKYMEHTA CIIpaBa WiTH OYKBeI «I(».

18. Ormerka 00 HCHOJHEHHH JOKYMEHTA COCTOMT H3 cloB «B nenoy,
BKJIFO4aeT B cebs CChUIKY Ha JaTy H HOMep JOKYMEHTa, CBHAETEILCTBYIOIIEro
O e€ro HCIIONHEHWH, H/IH, IPH OTCYTCTBHH TAKOTO NOKYMEHTA, KPaTKHe CBEIEHHS
06 wucmonHenmy. OTMeTKa MPOCTABIAETCS B HEDKHeH YacTH IEpBOTO JIMCTA
OOKYMEHTA Ha CBOOOIHOM OT TEKCTa MeCTe.

OtmeTka 00 HCIONHEHHH JIOKYMEHTa I[IOJIMCHIBAETCS W JaTHpyeTcs
CHEIMaTUCTOM  ailrapara, KOTOPOMY OTNHCAaHO HCIONHEHHe J[JOKyMEeHTa

unu npencenareneM ymsl ropoickoro okpyra. Hanpumep:

Otnpasnen daxc or 11.01.2018
B neno '
JluuHasa noamice

Hata

HIAH
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Hpuasaro pemenne Jymsr or 12.01.2018 Ne 12
B neno

JInugas noanuck

Jlata

19. Ormerka 0 HOCTYNMJIEHHH AOKyMeHTa B [lymy TropoAcKoro oxpyra
MIPOCTABISIETCS B BHIE INTAMIA B IIPAaBOM HIDKHEM YTy MepBOW CTpPaHHLIEI
MOKYMEHTAa, TJIe YKa3BEIBaeTCsd HOMEep H AaTa NOoCTyIuleHds (TIpH HeoOXOIUMOCTH -
Yachkl H MUHYTHI).

HoMep oTMeTKM O T[OCTYIUICHHH JOKYMEHTa COCTOMT U3 HHAeKca
IpOrpaMMbl JJisE perucTpalliy, IOpSAKOBOro HoMmepa. Jlomyckaercs, HCXOOS
13 HHPOPMAITHOHHEIX TOTpeOHOCTeH, TOONHATE HOoMep OYKBEeHHBIM HHIACKCOM,

CocTaBHble 4YacTH pEerMCTpalliOHHOIO HOMepa  OTHEJBIOTCA  Apyr

OT JIpyTa Kocoi yepToil Hin J1educoM.

Cratps 6. IloaroToBka u ofopmiienue pemennit J[yMe! ropocKkoro okpyra

1. Texct pewenus JymMbl ropoickoro okpyra (maizee — pelieHue)
odopmistercst wpudrom Times New Roman Ne 14 wepes 1,5 MexcCTpoOUHBIH
MHTEpBAN Ha CTaHAAPTHRIX JicTax OyMaru dopmara A 4.

Horryckaercs newaraTs NPONHCHBIMH OyKBaMH M BBIAEHATH WIPUGTOM
OpYroif HachILEHHOCTH (PaMMIMM TIPM  [IQJFOTOBKE TPOCGKTOB pEHISHHIT
o BompocaM HarpaxaeHus [loueTHol rpaMoToil mam bnaromapHocTeo JAyMbl

TOPOJICKOTO OKpyTa.

2. Tlpu odopMiIeHHH MpPOEKTa pelleHus pPeKOMEeHIyeTCsi Ha IepBoi
CTpaHUlle B IpefieflaX BepXHeHM W mpaBoil rpaHUl] TEKCTOBOTO MOMSA IPOCTaBIATH
IIOMETKY O CyOBeKTe NMpaBOTBOpYUECKOl HHUIHATHBEL. [loMeTka megaTaercs Huepes
1 BHTEpBAN M BRIpAaBHHBAETCS 10 JIEBOH rpaHHIIE.

Ha paccrosanu 1,5 MeXCTpodyHOrO HHTEpBaja OT HOMETKH Yy IIpaBOH
rpaHUllBl TEKCTOBOTO MOl nedaTaeTcss cioBo «lIpoexT» HNIH mpocTaBisercs
orMeTka mramMIoM co ciosoM «IIPOEKTT».

Wuunmanel 1 GaMuius TOJKHOCTHOIO JIWA, IMOAMHCHIBAIOIIETO JOKYMEHT,
YKa3bIBAIOTCS [PH 0GOPMIASHUH NPUHATOTO pelierus (npunoxenue Ne 11).

3. HaumeHoBaHHe pelueHHST (3aroJOBOK) AODKHO COOSPXKATh YKa3aHHE
Ha KpYT NpaBOOTHOLIEHUH, NOJUIeKallHX PEryIHPOBaHUIO B ONpeeseHHol chepe
JIesITeIbHOCTH, 1160, eCcJIH THIAHHPYETCA H3MEHEeHHE HOPMATHBHO

YPETryIHupOBaHHEIX  IIPaBOOTHOLLIEHHH, Ha HOPMAaTHBHBI NpaBoBOH  axT,
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YCTAQHOBUBILKHA NoOJAeXKallHe HW3MEHEHWIO0 TPaBOBBIE HOPMBI, € YKasaHHEM
ero PeKBH3UTOR {BU/a, IAThl, PErHCTPAIIMOHHOI0 HOMEpa, HAMMEHOBAaHHS ).

HaumMenopanue  (3arojioBOK)  JODKHO  OBITh  TOYHBIM,  YETKHM
1M MakCHUMallbHO HH(MOPMAIOHHO HACHIIIEHHEIM, TIPABUIILHO OTPAXATh IIPEIMET
NpPaBOBOTO pEryJHpOBaHHA C TeM pacdeToM, 4YTOObI HCIIONHHTENIH MOIIH
110 HAMMEHOBAaHHUIO IIPaBOBOTO aKTa ONpEeNeNHTH €ro OCHOBHOE COIepiKaHue,
JIETKO 3allOMHHTE, IpH He0OX0THMOCTH OBICTPO OTHICKATE.

4. Texcrt peiueHHs, Kak T[IpaBWIO, COCTOWT H3 JABYX 4YacTed -
KOHCTaTHpyrolledl (mpeaMOyiipl) H MOCTAHOBIAMOIIEH, FOPUAMYECKH CBI3aHHOH
C IPUIOKEHUSIMA K HEMY.

5. B KOHCTaTHpYymOLleH YacTH NpOoeKTa pelleHnus W3NararTcs OCHOBAHMA
W uens ero npuHstus. KoHcrartvpyrolnast yacTh HAYWHAEGTCH YCTOHYHBBIMH
thopmynnposkamu «Ha ocHoBauuuy, «B cOOTBETCTBUMY, «B0 UCIIOIHEHEE» H T.I1.

[lpeambyna - camMOCTOATENBHAd YacTh PEIICHHUS, KOTOpas OIpenesIseT
ero Leiu | 3aJja4H, HO He ABJseTcsa o0g3aTenbHOIl.

Koncratupytomas uwacth (npeamOyna) pelleHUH 3aBepllaercs CIOBaAMH
«dyma ropoxnckoro oxpyra bonemod Kamens PEIHMIIA» 1 gBoetounem,
Mocje/lHee CIOBO [eYaTaeTcsl MpomucHBIMEI OykBamMu 0e3 pa3dWBKH C HOBOI
CTPOKM OT IpaHHIlb] JEBOTO MO, depes3 2 OJHHApHBIX MeKCTPOYHBIX HHTEPBAJa
OT TeKcTa npeamOynel B 2 OJWHApPHBIX MEXCTPOYHBIX HHTEpPBAA N0 TEKCTa
NOCTaHOBIIIOLIEH YaCTH NPOEKTA pEeIleHH.

6. B pemleHwsx cregyeT yNoOTpeONATEH MOIHBIE HAHMMEHOBAHUS OPraHOB
MECTHOTO  CcaMOYMNpaBJeHUs, NPeNNpHATUN, YupeKOeHWH, opraHu3aiimi,
JIOJIKHOCTEH  YIIOMMHAEMBIX JIML B COOTBETCTBHM ¢ HX OQHMUHATHHBIMH
Ha3BaHMAMH, INPEAYCMOTPEHHBIMM B  YCTaBax, IIOJIOXKEHMSX, PeIleHHsax
00 HX COo3/laHuM, TEPEHMEHOBAHUHN U T.1L.

7. Texct pelicHus, TpeOyromuii ynoTpebleHHS COKpallleHHbIX TIOHATHIA,
JOMXKEeH CONepXaTh yKa3zaHHe Ha COKpAallleHHEe NOHATUS NPHU ero NepBOHAYANBHOM
npuMeHenuu. Harpumep:

MysununansHas nporpamma «braroycTpolCTBO TEPPHUTOPHH TOPOACKOro
oxpyra bonsmmo# Kamens» Ha 2018-2022 rogst (nanee — IIporpamMma). ..

8. IIpoekT peleHHs MOXKET COAEPIKATH CCBUIKH Ha 3aKOHBI M MOJ3AKOHHBIE

akTel Poccuiickoii @enepannu 1 IIpuMopckoro kpasi, MyHULHNAJILHEIE NIPaBOBHIE

dKThL.
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CchINKH B ¢TATBIX Ha HOPpMaTHBHBIEC TIPABOBLIC dKThHl HPHMEHANOTCA TOJBKO
B dClIy4dag, ¢€CIH HGOGXO,IIPIMO [MOKas3aTk B3aHMHYIO CBA3L IIPaBOBLIX HOPM

HIIH H30e3KaTh HOBTOpeHHﬁ.
CCBIIKH MOJKHO HeIaTh TOJIBKO Ha BCTYIIHBIIME B CHJIIY HOPMAaTHBHLIC

IIpaBOBLIC GKThI. Ccriku Ha YTpaTHBIIHE CHITY IIPaBOBBIC aKThl HEIOIIYCTHMEI.

IIpu ccrpuike Ha KOAEKCH HIM YCTaB MOPOLACKOTO OKpyra jJaTa HOATHCAHHS
H PErHCTPAllHOHHEIH HOMEp He yKa3blBarotTc:a. Hanpumep:

B cootBerctBuM co ctathéfi 150 I'paxaanckoro konmexca Poccmifckoii
Denepanuu

HITH

PyxoroactBysich ctathell 22 YeTara ropoackoro okpyra bonemoil KaMens.,

OGo3naueHus ab3aleB MNpH CCBUIKAX HA HHX YKa3bIBAOTCS CIOBaMIL
Hanpumep:

abzail BTOpoit yacTu 1 crarhu 1

15005

B COOTBETCTBHH C ab3anaMH NSTEIM H 1IECTBIM YaCTH 3 CTaThH 8.

IIpu 3TOoM TIepBEIM cUHTaeTCcs TOT ab3al, ¢ KOTOPOTO HAYHWHAETCS
CTPYKTYpPHAs €fHHUIA, B COCTaBe KOTOPOH OH HAXOIHTCS.

9. TTpoekrhl perieHuH, B HEOOXOZUMBIX CITyUasx, JOIDKHBI COJIEPIKATE IYHKT
O BO3JIOKEHHH KOHTPOIIS 34 UX HUCITOIHEHUEM.

10. Tlpunastoe peweHue, O(QOPMIEHHOE B COOTBETCTBHH C HAcToAIei
HucTpyKiuei, B 5NeKTPOHHOR BepcHu Tiepefaercs cyOheKTOM NpaBOTBOPUYECKOH
UHUOMATHBBEL B amnaparT JyMmsl ropojackoro oxpyra s oQOpMIIEHHS

K MTOJIHCAHUIO U PErUCTPaLyH.
OTBeTCTBeHHOCTS, 32 HAEHTHYHOCTH DJJIEKTPOHHON BepcHH OyMaskKHOMY

OpPUTHHANY IPHHSATOIO pEIIeHHS BO3jlaraeTcs Ha cyOBeKT NpaBOTBOPUECKOH

HHHIIAATHBEI,
11. TIpunaTEIe pelieHHs PETHCTPUPYIOTCA B COOTBETCTBHH C MPOTOKOJIOM

3acedadnsd, Ha KOTOpOM OHH TIIpHHHMAalKWCh, HaTHPYIOTCA THEM HPOBEOCHHS

3ace[aHHs.
PeredusiM  TIOpsIKOBBEIE  HOMepa  TIPHMCBaWBAalOICS B Ipefenax

IIGIZCTB}’IOIIIBI‘O CO3bIB4A.
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12. Ha nomnuce odopmiiercs ABa 5K3eMIUIIpa MPHHATOIO pelIeHHI:
IIEPBBIM — IUIS IPOTOKOMNA, BTOPOH — A7 BHITYCKA B COOTBETCTBUH C YKa3aHHAMH,
coIlep KallliMHCs B IPABOBOM aKTe,

JomyckaeTcss  BH3MpPOBaHHE  TPOTOKOJIBHOTO  3K3EMIULApa  PelieHus
CYOBEKTOM NPaBOTBOPYECKOH MHHUIMATHBEI (MIHM JHLOM MM YIOTHOMOUEHHEIM)
Aepel HafpasBleHHeM €ro Ha [OJIHCAaHME IVIaBe TOPOJCKOTC OKpyra,
npencenaTenio JlyMbel TopoocKoro okKpyra.

13. ITepBrle 3K3eMIULAPEl IPHHATEIX PELICHHUH MONMIHBAIOTCS K IIPOTOKOIY
U XpaHATCs B annapate J{yMbl TOPOACKOTO OKpyra JUisi GOpMHPOBAaHHS apXHBHOIO
Iena.

14. Tlopsmox moxmucaHua “ ONYONMKOBAHHS NPHHATBEIX pPelUICHHMN
orpeZienéH Y CcTaBOM ropoIcKoro OKpyra.

15. Kommm noamucadHBIX  peIIEHWH  HalOpaBisiOTCS — agpecaTtam

B COOTBETCTBHH C YKa3aTcIEM PaCChIIIKH.

Cratss 7. [locTanoBneHus, pacnopsyKeHHs

1. IoctaHoBineHue - 5TO HOPMATHBHBIA IPaBOBOH aKT, NPHHATEHIH
npencenareneMm JlyMsl TrOpoAcKOro OKpyra B IpeAenax ero KOMIIETSHITHH
U HarpasjieHHBIH HA YCTaHOBIEHHWE, U3MEHEHME WM OTMEHY IpPaBOBEIX HOPM,
pacnpocTpaHseMbIX Ha HeolpeAeleHHBIH (HenepcOHU(ULHPOBAHEIH) Kpyr JIHI,
paccyMTaHHBIX Ha MHOIOKpaTHOe [IHTEIbHOe IIpHMEHEeHHe H [IeHCTBYOmui
[OCTOAHHO A0 TeX [I0p, IToKa He YTPAaTUT CHIIY B YCTaHOBIEHHOM MOPSIKe.

2. Pacniopsbxenne — 3TO IpaBOBOH aKT, IpHHATHI npencenareneM Jlymei
TOPOLCKOrc OKpyTa, AanpecOBAHHBIH KOHKPETHOMY CYOBEKTY, NpHMEHsIeMBIH
OJHOKPAaTHO U He COXPaHSIOUINH CBOETO HEHCTBHS [IOCIE TOTO, Kak NPEeKpaTHIIHCh
KOHKDETHBIE  OTHOIIEHHS, NPefyCMOTPEHHBIE JNAaHHBIM  PACHOPSHKCHHEM.
PacnopsibxeHre u3gaercst equHONWUHO IpencenaresieM yMBl rOpoJiCcKOro oKpyra
(MIH JTUOOM €ro 3aMellaioniM), B HeNIX paspellieHHss OCHOBHRIX H OTIEPaTHBHBIX
3ajay; Kak MpaBriio, UMEeT OrpaHH4eHHBI CpOK NeHCTBMS M KacaeTcsl Y3KOTo
Kpyra JOJDKHOCTHBIX JHL H rpaxjaH. PacnopsikeHue mepcCoOHHQHIMPOBAHO
U HOCHT Pa3oBEIH xapakTep. B OoTHenbHBIX cliydasx MOXXET KacaThCs IIHPOKOTO
Kpyra opraiu3aiuil 4 JOIDKHOCTHBIX JIML, He3aBUCHMO OT IIOTYHHEHHOCTH,

Pacnopsbrenus, nensarcd Ha iBa BUJA:

- 110 BOIIPOCaM OPraHH3aliH AeATeIpHOCTH [yMBl FOPOACKOr0 OKpyTa;
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- TI0 TIMTHOMY COCTARY.

Pacrniopsbkenusi 110 BOOpocaM  OpTaHH3allMH  JeaTeNnbHOCTH  JIyMEI
TOPOACKOr0 OKpYyTa BKIIOHAlOT B ce0sf: CO3BIB OUEPEeNHBIX, BHEOUEPETHBIX
3aceannii JyMpl rOpOACKOTO OKpyra, YTBEPXKIEHHE H H3MEHEHHE CTPYKTYphI
H [ITaTOB anmapaTa JIymMel TOpPOACKOTO OKpyTa, BONPOCH (PHHAHCHPOBAHHS,
MaTepHabHO-TEXHUYECKOTO  ODeCledeHus,  peopraHu3aumsd,  JIMKBHAALHS
yUpexAeHHs, IpH HeoOXOAHMOCTH perylupoBaHHE BOIIPOCOB  HAy4HO-
TEXHUYECKOH  NONUTHKM,  HHQOPMAL[HOHHOIO W  JOKYMEHTAI[HOHHOIO
obecrnieyeHHs, COLIMANbHON TOMHTHKY 1 JIp.

Pacnopsxennsa 10 JIHYHOMY COCTABY PEryJHPYIOT BOIIDOCH TpHeMa,
[IepeMEIeHNs], COBMEILUEHHs, MepeBojla, YBOJIBHCHHA, ATTECTAIIMH, TOBBILICHNS
KBanM(QHUKallMH, TIPHCBOEHH 3BaHMH (UMHOB); H3MEHEHHs (PaMHUIIHH, MTOOPEHI,
HarpaXJeHWA; ONNaThl TpyJa, IPEMHPOBAaHUA, Pa3Nu4YHbIE BBIMIATH; OTIyCKa
o yXoJy 3a peDeHKOM, OTIycka 0e3 coxpaHeHHA comepkanus (3apaboTHOMH
IUIATHI); AEXKYPCTBA 110 IPO(HII0 OCHOBHOH NEATENBFHOCTH, O JNUCUMILIMHAPHEIX
B3BICKAHMSX, €KErofHBIX OIIadMBaeMEBIX OTIycKaX, OTHYCKax B  CBA3H
¢ o0ydeHHeM, AEKYypPCTBaX, KpaTKOCPOYHBIX BHYTPHPOCCHHCKHX H 3apy0eskHBIX
KOMaHANPOBKaX, aAMHHHCTPAaTHBHO-X034HCTBEHHEIE BONPOCH! 1 JIP.

3. TexcT npoexTa NOCTaHOBNEHHS (PACTIOPSKEHH) O(OPMIAETC MPHPTOM
Times New Roman No 14 gepes 1,5 MesxcTpouHEiil uHTEpBAI.

4. Koncratupymomas dacTth (peaM0Oyna) B IMOCTAHOBJIEHUX, 3aBepIIIaeTcsl
ciooM «IIOCTAHOBJIAIO», xoTopoe IieqaraeTcss IPONHCHBIMH OyKBaMH
0e3 pa3OHBKM C HOBOH CTPOKM OT TPAHMIEI JIEBOTO IIONA H JIBOETOYHEM.
B pacrnopsokeHHSIX KOHCTATHpPYIOUIYIO 4acTh (mpeambymna) He  gBisSeTCs
00sa3aTeNbHOMH.

5. Tlocranosnsromias (pacnopsAfHTebHAs) dacTh [OMKHA COAEpIKaTh
mopy4uenns (3ajlaHHsA) C© yKa3aHHEM MCHONHHTENA (HCIOoNHHUTENeH), CpOKOB
HCIONHEHHS, 4 TaK JK€, B ClIydae HeoOXOJHUMOCTH, BO3JIOXKEHMS KOHTPOJS
3a HCTIOIHEeHHEM.

6. BusupoBaH#e NIPOEKTOB [IOCTAHOBIEHHH W PaCTIOPSKEHHH MpeaceaTes
HyMBl TOpOICKOro OKpyra OCYILIECTBISETCA PYKOBOJHUTENCM ammapara J[yMBI,
HAa4YaJbHUKOM IODHAMYECKOrO OTZena ammapara JlyMbi, HCITOJIHHTEIEM.
B ciyuae, ecnd pacnopsDKeHHs, KacaloTCsi PacxXoloB Ha colepkaHue Jlymst
IOPOJICKOr0  OKpyra cOMNIacHO OIOJDKETHOH CMETBl, OHH  [JONONHHTEILHO

BHU3HPYIOTCA KOHTPAKTHBIM YTIPABIAIOIIHM,
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7. TlocTanoBNe s H pacTIopAyKeHHs TOANUCLIBAIOTCA TpeaceaarteneM JyMel
rOPOJICKOro OKpyra (MITH IHIOM €ro 3aMelIalolliM) B OJHOM SK3eMIIspe.

8. DBehlllyckaeMbIM MOKYMEHTaM HPHCBAMBAIOTCS MOPSOKOBEIE HOMEpa
0 eAMHON HyMepaliK B Ipejenax BHAa [OKyMeHTa H KATeHJapHOro roaa:

1) mopsaKoBEIM HOMep NOCTAHOBJIEGHMA Npencenatelis JIyMbl TOpOACKOro
OKpyTa AOTIONHIETCS THTepOoM «~ II»;

2) mopsaAkoBEIE HOMep pacmopsikeHHsA mpeacenarens JIyMbl TOPOACKOIo
OKpyTa OTIONHSIETCS THTEPOM «- Py;

3) TOpsAAKOBRI HOMep paclIOpsKeHHS TpejcemaTels J[yMBI TOPOJICKOTO
OKpyTa 110 THYHOMY COCTaBY AOHOTHSETCS JIHTEPOM «- PII».

9. Odopmnenne (perucrTparss) W BBEITYCK ITOANHCAHHEIX ITOCTAHOBIICHWH

H paCHOpH}KGHHﬁ OCYLHECTBIACTCA CIEOHaIHCTaMH arIlapara. Hcnonautemsam

HalpapJisAlOTCA KOIIHH.

Cratba §. IIpotoxon

I. Ilporoxomel 3acemapuii JlymMBl TOpOICKOrO OKpYyra, TOCTOSHHBIX
KOMHCCHH JlyMBbI TOPOACKOTO OKpyra, HyOIHYHBIX H OEMYTATCKUX CIYIIAHHI,
COBeIIaHui IpH npencenarene JlyMpl TOpOACKOro OKpyra, 3acelaHHil TPYa0BOroO
KOJIIEKTHBA, BBIMHCKH K3 ITPOTOKOJIOB OQOPMIAIOTCS CHEHANNCTAME amapara.
OcHOBHasA 4acTk MpoToKoNa nedaraercs mpudToM Times New Roman Ne 14
gepes 1,5 MeXCTPOUHBIX MHTEpBaJia.

2. IlpoTokon cocTaBiieTcs Ha OCHOBAaHWH 3arHCcell, NpPOM3BENEHHBIX
BO BpeMs 3acelaHds, COBEIAaHHsA, INPEeACTaBICHHBIX TE3HCOB JOKIIAL0B
H BBICTYIUIEHHI, CIIPABOK, IIPOEKTOB PEIIEHHAN H Ip.

ITopnuHHHKE NOKYMEHTOB IO BONPOCaM, PAaCCMOTPEHHEBIM Ha 3acelaHuH,
NpHITAraioTcs K IIpOTOKOIY.

3. IlpoTokomel MOTYT H37aBaThCA B IIONHOM HIH KpaTkoil dopme,
IIPH KOTOPOH OIIycKaeTcs XoJi o0CyXAeHuS Bompoca H (PUKCUPYETCHS TOJIBKO

IIPHHATOE TI0 HEMY pelleHHe.
4. Texct nonyoro nporoxona (npunokerre Ne 12), Kak MpaBHio, COCTOUT

13 IByX 9acTeH: BBOJHOH i OCHOBHOH.
BsojHast yacTe HadHMHAeTCH C yKaszaHHA, KTO SBISETCS IIpericelmareleM
H CeKperapeM, Mocje THPE YKAa3bIBaKOTCS HX HMHHUIUANEL, (PaMIJIMH H JOIDKHOCTH.

Crnosa «Ilpezcenarens» n «CexkpeTapby Ne9aTaloT OT IPAHHIBI IEBOTO NOJIs Yepes
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2 OAMHAPHEBIX MEXCTPOYHBIX HHTEPBAla OT PEKBH3HTOB «J1aTa, MECTO TIPOBEACHHS
coBelllaHusl U HoMep Iporoxona». CrnoBo «IIpuCYTCTBOBAIHY IeUaTaeTCa HUXKE,
Janee yKasbIBalOTCS HHHALMANE!, (aMiiuK (B andaBUTHOM IOPAIKE) H LOKHOCTH
BCEX TIPHCYTCTBYIOIIHX Ha 3aceiaHud. Eciu mx wucno mpesblinaeT 15 denopex,
TO K IPOTOKOIY HpHilaraeTci CIHCOK TIPHCYTCTBYIOIIHX, 4 BO BBOJHON HacTu
IIPOTOKONA YKasblBAETCS TONBKO HX OOIee KONHYECTBO W B CKOOKax maercs
[pUMedaHHe - (CIHCOK NpHJaraercs).

Ecnu B 3acefaHnn (COBEIIAHHH) NPHHUMAOT y4YacTHE IPENCTABMTENH
PasHBIX OPraHOB MECTHOIO CaMOYIIpaBIEHHUS M OpraHH3alliil, yKa3sIBaeTcs MEecTO
paboTBI H JOIDKHOCTh KaXKIOrO JHIAa. MHOroCTpOUYHBIE HANMEHOBAHMSA
IOJKHOCTEH MPHCYTCTBYIOHIMX IEYATAIOTCA Yepes3 OJMH MeXCTPOIHEIH HHTEpPBaL.

Hanee uepes 2 OMHHAPHBEIX MEXKCTPOUYHBIX HHTEpBaNTa odopMgeTcs
moBecTKa JAHA  3acelaHHA  (coemianus). Kaxasni  BOIpoC — IIOBECTKH
IHA oopmisiercs ¢ ad3ala, HymepyeTcs apadckoi PO M ero HAUMEHOBAHHE
HauuHaeTcs ¢ npeaprora «O» («Oo»).

Cnosa «(IIOBECTKA [H*I:» BslpaBHHBaiOTCS 10 HEHTpY. Ilo Kaxmgomy
BONPOCY IOBECTKH [HA YKa3blBAIOTCH HHULHANG], (aMUIpsI H HOJDKHOCTS
JOKJIaT9HKE.

OcHoBHasg  4acTh  TEKCTa  IPOTOKOJAa  COCTOHMT U3  pasfellos,
COOTBETCTBYIOWNX ITyHKTAM HOBECTKH AHS. Pasfensl HymepyroTcs apabckumu
U paMy U CTPOSTCA 10 CXeMe:

CIOYIIAJIHM:

BBICTYIIUIIN:
PEINMIA: (nau IIOCTAHOBWII:).
Paznens! otmensaroTcs ApYT OT Jpyra JONOJHHTEIBHBEIM 1,5 MEXCTPOYHEIM

HMHTEePBaJlOM.
Cnosa CJHVYILIAJIM, BBICTYIIMJIM, PEIIWIM (ITOCTAHOBWJIN)

[IEYATAFOTCA HPONHCHBIMH OyKkBaMHM, 0e3 pasOMBKH, KakIoe ¢ HOBOI cTpoxu
OT NeBoi IPaHHUIEl TEKCTOBOTO ITOJIA.

Ilepen cnosom CIIVIIAJIA craButca HoMmep pasgena. Ilocne ciosa
CHYIIAJIM craBuTCsl ABOETOUME, 4 HIDKe C ab3alla yKasbIBAIOTCH MHHLHAIL
1 aMHIAA JOKIaNYHKa B POAUTENBHOM Hajexe; mocie GaMuiuH CTABUTCA THPE

H C IIpOIIHCHOﬁ GYKBBI H3llaraeTcd TEKCT BbBICTYIIJIICHHA. Ecau Ttexct JOKIala
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[IpeCTaBlIeH HOKIaT9HKOM, TO IIOCHIE THPE, Takke ¢ NPONHCHOH OYKBEI, HINETCS
«Jloxman npuuaraercss.

Ecmn x nporoxoiry mnpunaraiorcs Kakue-nubo mMarepransl, TO o6 3ToM
TIPOM3BOMTCA COOTBETCTBYIOIIAA 3aIIUCH B IIPOTOKOJIE.

Ilocne cinoBa «BBICTVYIIMJIK» craBuTcs psoeTodne. A Huxe ¢ abzana
B MMEHHTENLHOM Nafe)ke yKa3blBalOTCs HHMLHANE H (aMUNHSA BBICTYNAIOLIETO,
3aTeM CTaBUTCA THPE H ¢ IPOMHCHO} OYKBBI H3JIAraeTcs TEKCT BHICTYIIICHH.

Bomnpocs! k noxmagyuKy U OTBETHI HAa HUX OQOPMILIIOTCS B TOM K€ HOPSIIKe.

Ilocne cno «PELLIAJIY, («IIOCTAHOBWIIMY) cTaBHTCS ABOETOUHE,
a Hwke ¢ a03alla NPHBOAMTCS TEKCT pelleHus. Ecinyu pelleHHe SBIFeTcs
CaMOCTOSATENbHAIM JOKYMEHTOM, TO TIocie [ABOeTOouHs muiercs «Pemenune
[IPHIIATAETCSY,

B mpoToxone IPUBOAATCA HTOTH FOJIOCOBAHMA 10 00CYKIaeMOMy BOTIPOCY:
«3a - ..., IPOTUE - ..., BO3JEPKAIOCEH ~ ...».

IIporoxon mOANMCEIBAETCA [IPENCEHATENLCTBYIOIINM Ha  3aCEIaHHH
H CeKpeTapem.

Ilogmucs oTmeasercda OT TeKcTa 3  MEXKCTPOYHEIMH — WHTEpPBalaMH
i BKJIOYAaeT HaMMEHOBAaHWE JOJKHOCTH IHIA, MpeAcelaTelbcTBOBABIIETO
Ha 3acelaHuUH (COBElIaHHH), €r0 JHYHYIO IOIIHCH, paciiu(pPOBKY IOMIIHCH
(mHULMAaNB U (PaMIINS ).

HauMenoBsaHne NOMKHOCTH MEHATAETCS OT JIEBOH I'PAHMIBI TEKCTOBOIO
nosis 4depe3 1 MeXCTpOYHEBIH HHTEpBal M LIEHTPUPYETCS OTHOCHTENBHO camoil
JJIUHHON CTPOKH.

Pacmmudporka MOANMHCH pacroliaraeTcs Ha YPOBHE MOCTeAHed CTpOKH
HaHMeHOBaHUA JnoipxHocTtH. Ilocnenuss Oykea B pacliu@poBKe OTpaHHIHBAETCS
mpaBbeiM  nongeM. Iloamuce cekperapst BKAIOYAET ero JHYHYIO ITOAMNHCE
H paciiM(POBKY MOMTHCH, o(opMiseTcs depe3 2 ONUHAPHBIX MEKCTPOYHBIX
HHTepBala OT NPeAbIYIEro PeKBH3UTA.

5. Texer xpaTkoro npotoxona (npunokeHne Ne 13) TaxKe COCTOMUT U3 ABYX
yacTell. Bo BBOAHO! 4YacTH yKa3pIBAalOTCA MHMUNHANBI H (PAMHIHS NpeAcenaTels
(1pH HeoOXOAMMOCTH - MOJDKHOCTH), 4 TakXe NOIDKHOCTH, HHHITHANER, (PaMHIIHH
JIHL, IPUCYTCTBOBABIIKX HA 3acCelaHUH.

6. CnoBo «llpucyTcTBOBaNIHY» TIEYATAETCS OT TIPAHMIIB! JIEBOrO IO,

[IOOH9CPKUBACTCA, B KOHIE CJIoBa CTaBHUTCH JABOETOYHE. Hinxe YKa3bIBarOTCA
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HaHMCHOBAHNA ,ILDJI}KHOCTefi, HHHUIIHAIIBI H (paMHJIHH MMPUCYTCTBYIOIIHX.

HaumenoBaHna gomkHocTeH MOT'YT YKa3BIBaTbCAH 060611161—11—10, HaIllpHuMep:

IlpucyTcTBOBANH:!
3amecTrrelb boblekaMeHCKOro MeXXpaHoHHOTO IIPoKypopa H.0. ®amunus
3aMecTUTeNU N1aBsl 8AMIHUCTPAIIH N.0O. Gamumug

1.0. ©amunus

Crucok oTnensercs 0T OCHOBHOH YacTH IIPOTOKOJIA CIITIOITHOH YepToi.

OcHoBHass YacTh IIPOTOKOJNA OTHESIeTCS OT TPENBIAYLIero PeKBH3HTA
2 OonWHApHBIMH MEXKCTPOUYHAIMHM KMHTEpBaJlaMH H BKIIOYAET pacCMaTpHUBacMEIe
BOIIPOCHEI W IPHHATBIE 10 HUM pellleH#sA. HauMeHoBaHue BOMpoca HyMepyeTcs
pEMckoli 1mdpoit u HaumHaeTcs c mpexgmora «O» u («O6»). Ileuaraertcs
LIEHTPOBAaHO M TIOAYepKHBaeTcs OJHOH dYeproil HuXKe mnociedHeidl CTPOKH.
ITon wuepTofl ykaspiBarOTCs (aMMIHKM JOJDKHOCTHBIX JIHI[, BBICTYTIHBIIIUX
IpH 00CyKIeHHH JaHHOTO Bollpoca. PaMUITHK J1edaTaioTes yepe3 | MeXCTpOoUHbIH
HHTEPBAIL.

3JaTeM yKa3bIBaeTCs IPHHATOE 110 BOIPOCY pelleHue.

KpaTkui npoToKo NoANHCkBaeTCA TOJIbKO IIpeceiaTeNeM.

7. IlpoToxou 3acenanus JIyMbl TOpoACKOro OKpyTa BEJETCA B COOTBETCTBHH
¢ TpeboBanusMHu cTaTthu 19 Permamenta IlyMsl ropojickoro okpyra. [Iporokon
3acellaHns IIOCTOSHHBIX KOMuUCCHH [[ympl ropoackoro oxkpyra odopmisercs,
KaK IIpaBiio, B GOpMe KpaTKOro IIPOTOKOJA, B COOTBETCTBHH ¢ TpeGoBaHHsAMH
YCTaHOBIJIEHHBIMH [lomoxeHMEM O TOCTOSHHBEIX KOMHCCHSX JyMEI TOPOJICKOIO
OKpyTa.

8. Ilpotokon coBellaHHA C yuyacTHeM MpeAcejarens [ymsl ropoackoro
OKpyra oQopMILETCs B BUJIE KPATKOrO NPOTOKONA W COCTaB/IACTCH CIELIHATHCTOM
alnmnapara, HasHa9YeHHBIM OTBETCTBEHHAIM 34 IPOBE/ICHIE COBEIaHNUA.

IonnwcanHeli 1npencemateneM [JyMel TOpOACKOrO oKpyra MpOTOKOT
nepenaeTcd B OPraHHU3allMOHHBIH oTAen amnmapara llymMbl TOpPOICKOTO OKpyTa
JUlsl perHcTpaniy, OTNPaBKH KOMHH MPOTOKOJAa HCIOIHHUTEMO W (OPMUPOBAHHS
Jlei1a [IOCTOSIHHOTO XpaHeHusl.

9. Jlatoli mporoxoia sBIsieTcs  Jara  3acejaHusA.  [IpoToxonam
[IPHCBAuBaIOTCA HOMEpa B MNpefenax KaleHAapHOro rojia, 32 WCKITHOYEHHEM
IIPOTOKOJIOB 3aceiaHHi JIyMBl TOpPOICKOTO OKpYra H HOCTOSIHHBIX KOMHCCHH,

KOTOPBIM TMOPAAKOBBIE HOMEPA [IPHCBAWBANOTCA B Ipeleiax ,HBfICTBy}OIHeFO
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CO3bIBA. JaKNIOUEHHMS [IOCTOSHHBIX KOMHCCHH HKMEIOT IIOpAJKOBLIE HOMEpa
B Ipefeaax oQopMIIseMOro IpoTOKoIa.

10. B cmyuae wucIOnB30BaHHMA MAUKTO(OHA OpraHU3allHd 3alllcH XoJa
3acelNaHHs (COBEIIaHMd) BO3JIaraeTcs Ha CIEIHaucTa ammaparta. B Xone Takoro
3acenaHns (COBELIAHHNS) IpelceaTeIFCTBYIONIHH TOJKeH SICHO H YeTKO HA3LIBATH
TOJDKHOCTD, (haMHJIMIO, HMSI K OTIECTBO BBICTYNAOIIET0, O3BYHIHBATE PE3YIbTATEI

rojaocCoBaHMsA,

Cratbs 9. CiyxeOHblE THCHMA

1. Cimyxe6rpie macsMa (Janee - nuchMa) ohOPMITIIOTCA Ha YCTAHOBJIEHHBIX
HacTosmed MucTpykimeii Onanxax (npmwioxenuns Ne 4 w Ne 5) mpudtom Times
New Roman (Cyr) pazmepom NeNo 13 - 14,

2. IIpu odopMiIeHHH PEKBU3UTOB MMHCEMA:

1) mata - oopmMngeTcs U(PPOBLIM criocoboM (aaTol MUCEMa ABIAETCS JaTa
ero MoJIITHCAHHNS ),

2) ampec TiegaTaeTcs B BepxHeil npaBoif 4acTd mHCEMA.

Ilpn agpecoBaHHH JOKyMEHTa B OpraH TOCYJapCTBEHHOH BIACTH, OpraH
MECTHOTO CaMOYTIPABICHHS, OpPraHM3allHI0 WIH CTPYKTYpHOE IOHpa3sJelleHHe

(683 YKa3aHHA JOJIKHOCTHOI'C JTHI_IB.) HX HalIMCHOBAaHHA IIHIHYTCA B HMEHHUTEIBEHOM

nanexe, HallpuMeED:

JakononarensHoe CobOpanue
ITprMopckoro kpas

Kz

3akoHonarensHoe CobOpanne
TIpuMoOpcKOTO Kpas

KoMHTET 10 3KOHOMHAYECKO
TIOMUTHKE 1 COOCTBEHHOCTH

Ilpu ampecoBaHHH OKyMeHTa PYKOBOIHTEINIO OpPraHHM3aIlMH HAUMEHOBaHHe
OpraHU3allid BXOOWT B COCTAaB HAUMEHOBAaHHWA JOJDKHOCTH  alpecara,

HanMCHOBAaHHE NOJDKHOCTH YKA3bhIBACTCH B HATEIbHOM ITaNEXKE, HAIIPHMED!
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HavansHuKy OTIENIa 110 B3aHMOIEHCTBHIO
C OpraHaMH MeCTHOI'0 CaMOYIIPABIEHHS
3akonopnarensHoro Cobpanus
IIpumopcxoro xpast

JI.I'. MuponeHko

Ilpy  HanpasneHnd OHCBMA  KOHKPETHOMY  IOJDKHOCTHOMY  ITHITY
HAaHMEHOBAHHE TOCYJ4PCTBEHHOIO OpraHa, MHOAPAa3/eNieHHs, OpraHa MeCTHOTO
CaMOYTpaBlieHUs, OpraHHM3ailid HIH HMX CTPYKTYPHEIX  TOJpa3fieleHuil
YKa3bIBAIOTCSl B MMEHHTEIBHOM Tafeke, a OMKHOCTE U (aMHIus - B JaTeIbHOM,
HanpuMep:

Otmen 1o B3auMoaelicTBHIO
C OpraHaM# MECTHOT'O CAMOYIIPaBIIEHHA
3akonopnartensHOTO CoOpanus

IpuMmopckoro xpas
Hauanpamky

JI.I'. MuposoBy

B Cllydae €CiaH TIIMCbMa OAHHAKOBOTO COIep:KaHHA HalipaBJIsArOTCA
HECKOJIBKUM aJipecaramM, HMeHIHM OOUHAKOBEII HpaBOBOfI CTatyc, TO HX CICOyeT

yKkaselBaTh 0000IEHHO, HATIPUMED:

Jenytaram

HyMBI TOPOICKOTO OKpyTa
bonsiroil Kamens

Ilpu agpecoBanuu HHChMa (H3MUYECKOMY JHIY YKA3BIBAIOTCA (GaMHIHA

1 WHHIIHMAJILI TIoAyYaTens, 3aTeM IOYTOBBIH aipec, HallpaMep!:

Kamunauny W.IT.

yi. CagoBas, 1. 5, kB, 12,
r. bonemoit Kamens,
ITpuMopckoro kpas, 692806

3) 3aroJiOBOK K TEKCTy ITHChMa IeyaTaeTcs OT JIEBOH IpaHHLbl TEKCTOBOTO
HOIst CTpoYHEIMH OykBaMH (32 MCKIIOYEHHMEM HadamsHOW OykBbl) uepes |

MEKCTPOYHBIH HHTEpBAa.
Crpoxa 3arooBka K TeKCTy He [OJDKHA NpeBBILATh 28 Ned4aTHEIX 3HAKOB.

Ecmu obnem 3aronoBka K TeKCTy mpeBbIliaeT 150 TedaTHBIX 3HAKOB (5 CTpok
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MalllHONKCHOrO0 TeKcTa ¢ JJIHHOH CTpOoKH B 28 meYaTHBIX 3HAKOB),
TO €ro AOMyCcKaeTcs MpoJieBaTh 0 TPAHHIIEI IPAaBOIO II0J;

4) TekcT OTHeNseTcs OT 3arolloBKa 2 OJWHAPHEIMH MEKCTPOYHBIMH
UHTEpBalaMH, Tlewaraerca depes 1 - 1,5 MexCTpoyHBIX  MHTepBaia
¥ BEIPABHHBAETCS 110 ITHPHHE TEKCTOBOrO MOJIA.

TekcTsl OTBETHBIX IMHCEM [OMKHBI TOYHO COOTBETCTBOBATEH MOPYUESHHAM,
3a()MKCHPOBAHHEIM B PE30JIOIHH PYKOBOAUTESA.

Texct mmceMa OOBMHO COCTOMT M3 JABYX dHacTeld. B mepBoii w@actu
u3naraercsd MNpPHYHHA, OCHOBAaHME HAHM OOOCHOBAaHHE COCTaBIEHHS IIHCHMA,
TIPHBOZATCA CCHUIKM HA [OKYMEHTHI, fABILIIOIIHMECS OCHOBAaHUEM TMOATOTOBKH
mriceMa. Bo BTopoii uHacTH, HauwHalolelca ¢ ab3ala, MOMEMIAIOTCS BHIBOJLL,
TIpeIONKEHHS, MPOCKOBI, peIeHns U T.1.

JlonmyckaeTcs Had9WHATE TEKCT HOHCBMa C YBaKHTEIBHOTO oOpalleHHT

K aapecary, KOTOpoe O(bOpMJ'IHeTC}I TOCHTPHPOBAHHBIM CHOCOGOM, HalpaMep:

Y BaxaeMsli (as) !

5) NOATOTOBNEHHBbIE CHCLUMANHCTAMH Aalapara IHMCbMa BU3HPYIOTCA
HCIONHUTEJIEM W 110 OTHSNBHOMY YKa3zaHuio npeacenarens JyMBl TOPOICKOTO
okpyra (HJIH JIHIIa €r0 3aMellalollero) NPOXOAAT AOIOIHHUTENbHYIO MNpOoLexypy
BU3UPOBAHUA.

3. Cpokd IOATOTOBKH OTBETHBIX IIHCEM YCTaHABIAMBAIOTCHA PE30NOLHEH
npencenarens J[yMul ropoackoro okpyra (HilH JIHIA €ro 3aMellaloIero).

4. IlnceMa nmoAamMceIBaroTCa Hpexacenarenem JymMBl TropoACKOTO OKpyra,
3aMecTHTeNeM npejcenarens JyMbl TOpPOIACKOro OKpyra, TNpejcenare/isMi
MOCTOSIHHEIX KOMHCCHHM [yMBI TOpPOICKOrO OKpyTa, CHelHaldCTaMH anmapara
B COOTBETCTBUH C IOTHOMOUYMAMH, YCTAHOBIEHHEIMH Y CTaBOM FOPOACKOTO OKpyra
Bonenoi KaMens H JOIKHOCTHLEIMUA 00S3aHHOCTIMH,

IMucema ¢QupaHcoBOro xapaxkrepa, a TaKKe MOHCbMa, COJAepKalllie
obs3arenscTBa, MNOANHcaHHBIe mpeaceaareneM JIyMBl TropoAckoro oxpyra
(M4 NULIOM ero 3aMeIalolIiM }, 3aBepsAioTCs 11e4aThio JIyMBI TOPOACKOTO OKPYTA.

5. Ilpn moaroToBKe muceM 3a MOANHCHIO nmpeicenarens lyMbl ropoJcKoro
OKpyra HCIIOb3YIOT OJaHKU IpHAOKeEHHH 4 U 5 HacTosAlIed MHCTPYKITHHN.

6. IlpunoxeHHsa, coriacoBaHue, NOINMUChH, MNedyaTs H  OTMETKA

o0 HcrnoaHUTENe O(OPMILIOTCS B COOTBETCTBHHM O cTark€H 5 HacTosmei

HucTpyxiun.
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Crates 10. AxT

1. AKT - [HOKYMEHT, COCTAaBIEHHHIHi  HECKONBKHMH  JHIAMH
H HNOATBEPXKAAIOIMHN yCcTaHOBNEHHbIE (haKThl H COORITHS.

AKTEI COCTaBIAIOTCS M0 Pe3ylbTaTaM PEBU3HH (PHHAHCOBO-XO3AHCTBEHHOR
NesATEIBFHOCTH, IpHeMa - IepeIaun Jiell, UHBEHTApH3alliH | Ap.

AKT COCTaBIIETCS KOMHCCHOHHO {HE MeHee [BYX COCTaBHTeleH)
HIH CIENHANBHO YIIONHOMOYEHHBIM HpeicenareneM JiyMbl TOpOICKOTO OKpyra
IHULOM Ha OCHOBE YEPHOBBIX 3amMcel, KOTOpble BeAyTCS BO BpeMs paboThl
KOMMCCHH WM TPYIIIBL UL H cofepkar (haKTHiecKne TaHHbIe, KOTHUECTBEHHbIE
1oKa3aTeny U Apyrue CBeIeHUS.

2. AKT odopmisercs Ha cTaHAApTHBIX nHcTax Oymard mpudrrom Times
New Roman (Cyr) pasmepoM N 14 1 nMeerT cieIyioulie pekBU3IUTH (IPHI0KEHIE
Ne 14):

1} rpud yrBepxnenus BkmodaeT cnoBo «YTBEPXIAIO», xoropoe
redyaTaeTcss IPONHCHEIMH OykBamMM, Oe3 KaBBEIUEeK, HAHMEHOBaHHE NOJDKHOCTH
nHIa, YTBEPK IAIOIIETo aKT, THYHYIO MTOAINCH, €€ paciii)poBKy H OaTy.

Cnoo «YTBEPXIAK)» or HauMeHOBaHHA  JO/DKHOCTH  JIHIIA,
YTBEDPAHMBIIETO NOKYMEHT, PaclIM(pPOBKH IIOJIHCH M AaThl pasfgensetcs 1,5
MEXCTPOUHBIM HHTEPBAIIOM;

2) naumenoBanue Bujaa JnoxyMmenta - AKT - pacrnonaraercd Huxe
HAMMEHOBAHKS TIPEJCTABHTENRHOIO OpraHa MECTHOIO CaMOYIpaBIICHHS uepes 2
OJIMHAPHEIX MEKCTPO4YHBIX MHTEepBajla, IIedaTaeTcsl IPONHCHEIMH OyKBaMH
W LeHTpyeTcs OTHOCHUTENBHO HAMMEHOBAaHMSA IIPEACTABHTENSHOTO OpraHa
MEeCTHOI'0 CaMOYTIPaBJIeHHS;

3) HoMep u maTa ohOpMIAIOTCS apabCKIMH [THGPAMH U TIEYATAIOTCSH MOCKEe
cioBa «AKT» uepe3 1 MexcTpodHBIH MHTEpBal OT JeBOH IPaHHIBl TEKCTOBOTO
TIOJIST; JaTa aKTa JOIKHA COOTBETCTBOBATH JHIO aKTHPYEMOro (haKTa HilH COOBITH;

4) 3aroyloBOK OTHENseTCs OT MNPeABIAYLIEro PeKBH3MTa 2 OAUHAPHBIMH
MEXKCTPOUHBIMU HMHTEpBAIAMHM, JieyaTaeTcsi depe3 | MeXCTpOYHBIH HHTEpBAT
OT JIEBOTO IIOJISt U LEHTPYETCS OTHOCHTENBHO IIHHHOH CTPOKH. TOUKa B KOHIIE
3aroloBKa HE CTAaBHTCA. B 3aronoBke K TEKCTYy aKTa yKa3bIBaeTcsd Ha3BaHHe
WIHM KpaTKoe coliepKaHue aKTHPyeMoro (pakTa il cOOBITHS. 3aTOJOBOK JOJIKEH

OTBEYATL Ha BOIIPOC: «O yem?» cocTaBieH AKT, HAlIpHMEDP!

«O npoBepKe COXpaHHOCTH AOKYMEHTOB B ...»,
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5) TEKCT OTHENIeTCd OT 3arojloBKa 2 OIMHApPHBIMHE MEXCTPOTHEIMHA
HHTEPBaNlaMHK H N€YATACTCA YEPE3 1,5 MEKCTPOYHLIX HHTEpBala.
TexcT akTa COCTOUT U3 YacTei: BBO,HHOfI, KOHCTE{THPYIOIIIeﬁ ¥ BEIBOJIOB.

Broanas gacte Tekcra axta HagmHaetcst cnosoM «OCHOBAHLE:», nocne
KOTOPOI'O yKa3blBaeTCH HAMMEHOBAHHE TOKYMEHTA, ITOCIHYIKHBIIErO OCHOBAHHEM
IUIst COCTABJIEHHS aKTa, ero [ara, HOMep H 3arolIoBOK.,

C HoBoH cTpokH OT JeBOH TpaHWIBEl TEKCTOBOIO IONAA [OKYMEHTA
nedararorcss  cioBa  «CocraBmeH — KOMHCCHEH»,  CTaBUTCSI  IBOETOUYHE,

H Oance IMNEPCHYHCHAIOTCA OOMKHOCTH, HHHIIHAIBL H Q)aMHHHI/I COCTaRHTENCH

aKTa HIIA COCTaB KOMEMCCHH, HAIIpUMED:

CoctaBiieH KOMHCCHEH:
Ilpencenarenb KOMHCCHU: NOKHOCTE, H.0O. Oamunms

9IeHBI KOMHCCHH: JOIDKHOCTD, H.0O. ®amunusg

DaMHIHH YIEHOB KOMHCCHH PacloiararTcs B ajhaBUTHOM HOpsIKe.

Koncrarepyromas  4acTh TeKCTa  aKTa  HadWHaeTca ¢ absana.
B Hel m3nararotcd cpoku mpoBerdeHHs paloThl KOMHCCHH, ee IIeNH, 3aJadd,
CYLIHOCTh YCTAaHOBJICHHBIX (DAKTOB, METOHBI, KOTOPBIMH Bellach [pPOBEpKa,
ee pesynpTaTsl. TeKCT KOHCTATHPYIOMIEH HacTH NP HEeOOXOHHMMOCTH MOXKET

OBITh pa30MT Ha MYHKTE.
BriBonpl, mpennoxeHHs, 3aKIIOUEHHs KOMMCCHHM IeyaTaioTcs ¢ absana;

OHHK TalOKE MOTI'YT COCTOSATE M3 HECKOIBEKHX IIYHKTOB,
B KOHIIE TEKCTA YKa3BIBAOTCA CBEACHHMHA O KOJHYECTBE HanedaTaAHHBIX

JK3CMINBIPOB  aKTa, MECTE MX HaxXOWICHHA HIH ajpecarax, KOTOpbIM

OHH HampasistoTes. Hanpumep:

CocraslieH B ABYX 3K3CMIIApax:

I-# sx3eMIuisap — oTaen OyXranTepeKoro yueTa H OTUETHOCTH;

2-H 3K3eMIIIIsp — OPraHu3alMOHHBIH OT/Ie.

KomirgectBo IK3EMILIAPOB aKTa OlIpesIeNsieTcs KOJIH4YeCTBOM
3aHHTEPECOBAHHBIX CTOPOH MIH IIPAaBOBBIMH AaKTaMH, periaMeHTHPYHOIIIHMA

HOPAJOK COCTABIICHHSA aKTa,
6) IIoANIHCE OTHEIIEeTCsH OT TCKCTa 2 -3 OOHHapHBIMH MEXKCTPOYHBIMH

HHTEpBAaIaMH.
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AKT TIONNHCEIBAaeTCH MpejcefaTeneM KOMHCCHH W BCEMH JIHIAMH,
NPHHHMAaBIUMMH  Y4acTHe B €ro COCTaBleHHHM. [IoANMHCH pacronaraorcs
B TOH JXE& MOC/EIOBAaTeNbHOCTH, KaKk W B BBOIHOM wacTH, Ho 0e3 yKazaHH:
TOJKHOCTH.

3. Ilpu odopmieHHH aKTOB MOTYT HCIIONIB30BATECH YHUDHIHPOBAHHEIE
dopmbl, yTBepxaeHHBle [ ockomcTaToM PoccHH, B KOTOpEIE TIPH HEOOXOAHMMOCTH

MOXHO BHOCHTS NOMINOIHHTEIBHEIE PEKBU3HTEI.

HI. OPTAHM3ALIMA JOKYMEHTOOBOPOTA Y UCTIOJTHEHI S
JOKYMEHTOB

Cratea 11. Opranuzanus qoKyMeHTo060poTa

1. JlBikeHHe [OKYMEHTOB C MOMEHTA HX CO3JaHHA WIH IOJyUeHMs
JI0 3aBEpLISHHs HCTIOIHEHH HITH OTIIPaBKK 00pa3yeT NOKyMeHTO000POT.

2. Ilopsmox mpoXOXKACHHS MAOKYMEHTOB M OINepailfH, IPOH3BOIHMEIE
¢ Huma B [lyme ropomckoro okpyra periaMeHTHPYIOTCS — HaCTOsIIeH
Wuctpykuueii, Permamentom [ymsl ropoackoro okpyra, [lopsakoM BHeceHHsS
IPOEKTOB pelueHuH JlymMsl ropojckoro okpyra, llonoxeHneM o6 ammnapare /lyme
FOPOICKOTO OKpyTa.

3. B pomomnenuwe Kk pabote ¢ OyMaxXHBIM HocureneM HH(DOPMAIHH,
Ans  obecrnedeHHs ONEpaTHBHOCTH M S(PQEKTHBHOCTH NOKYMEHT000OopOTa,
MexIy CIEeHaINCTaMH alllapara HCIoNb3yeTesl obMeH JokyMeHTaMu depe3 THC

HpHMOpCICOFO Kpaia PernonansHas cHCTeMa MEKBEAOMCTBEHHOI'O 3IEKTPOHHOTO

noxyMmeHToobopora (nanee — M3]I).

Cratea 12. JlocTaBka, npueM, obpaboTka, perHcTpalis U pacupeeieHue
IIOCTYTIAIOMIHX JOKYMEHTOB

1. JocraBka noxyMeHTOB B JlyMy rOpOICKOTO OKpYyra OCYIECTBILIETCH,
KaK IIpaBHIIO, CPEJCTBAMH II0YTOBOH, (Permpaberepckolf U SIeKTPHYECKOR CBA3H,
M3/,

C HOMOIIBIO TIOYTOBOM CBA3H HOCTABISETCS! NHCHMEHHA] KOPPECIIOHIEHIUA
B BHIE IPOCTBIX H PETHCTPUpPYEMBIX ITHCEM, IIOYTOBLIX KapTouek, Ganmeponeii

H ITaKETOB, & TAKOKE NeYaTHRIC H3OaHus.
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2. Ilo KaHamam DJIGKTPHYECKOHl CBA3M IIOCTYHAOT: TeJleTrpaMMEl,
¢axcorpaMMsl, coo0IIeHHsa (Nepernucka) HO 3NeKTpoHHOH nouTe. Telerpammsl
IOCTaBIsIOTCS paboTHHKAMH Tenerpada no Mepe uxX MOCTYIUIeHHS.

3. JlokyMeHTHI, nocTynawonme B JJyMy ropoackoro okpyra Ha OyMasKHEIX
HOCHTEJIAX, IIPOXOIAT MepBHUHYI0 00paboTKy, NpenBapHTEIRHOE PacCMOTPEHHE,
perHCTpaliiio, paccMOTpeHHe IpeacefareneM JyMBl TOpPOACKOTO  OKpyra
(MK JTHLOM ero 3aMeINAarolliM) H MOocTe HANOKEHHS PEe3ONIONHH TOCTABISIOTCS
HCTIOMHHUTEIISIM,

4, Ilpwem, nepBumunas oOpaboTka, Ipe/lBapHTeNbHOE PacCMOTpPEHUE
M peructpauusi nocrynaiomeil B JlyMy roponckoro oxpyra KOppecIOHAeHITHH
IIPOM3BOJUTCA B CIEAYIOIIEM [TOPSIKE:

1) nmnonydeHHble KOHBEPThI C KOPPECHOHIEHILHeH  BCKPBIBAIOTCS,
IIpH 3TOM MPOBEPsEeTCs HajH4ddue BIOKeHMH, a Takke YKA3aHHBIX B JOKYMEHTax
TIPUIIOKEHHH.

B cinyuae noBpeXIeHNA YNAaKOBKA W BIOXKEHHN COCTaBIAETCS AaKT
B ABYX oSKk3eMIuiApax. OnMH 3K3eMIUIIp akTa HAampaBiseTcs KOppPECIOHAEHTY,
Opyroil octaercs B JlyMe ropoJCKOro okpyra. AKT yTBepXKIaercs PyKOBOJIHTENIEM
anmaparta JJyMBl TOPOOCKOTO OKPYTa;

2) OIIHOOUHO TIpHCIaHHAs KOPPeCIOHIEHIIN nepeckLIaeTcs
MO TIPHHAIEKHOCTH, €Cl W3BECTeH ajpec Tioliydarens. B NMpPOTHBHOM ciayuae
KOPPECITOHICHIIMS BO3BPAIIAETCS OTHPABHTENIO;

3) KOHBEPTH OT IIOCTYNAOUIEH KOPPECHOHIAEHIIMH  COXPAHSIOTCH
H NpHiararoTcs K JOKYMEHTaM JHIIE B TOM CIy4ae, KOrja TONbKO M0 HUM MOIKHO
YCTaHOBHUTh aJpec OTHpPaBHTEIl WM KOTOa Jata NOYTOBOTO IITEMITETs HMeeT
3Ha4YeHHe B KadyecTBe J0Ka3aTelbCTBA BpPEMEHHM TIONy4YeHHd HJOKyMeHTa
(HOKYMEeHTEI, MOCTYNAloIIKe U3 CyAa, IPOKYpaTyphl | T.IL);

4) niuceMa nocTynuBinre 1o MO/I peracTpupyrores B o0IeM HOPs/IKE;

5) IOKYMEHTEI, alpeCOBAaHHBIE B IIOCTOSHHEIE KOMHCCHH JIYMEI IrOopojicKoro
OKpPYTa, PerUCcTPUPYOTCS B 00IEM IOpsaKe;

6) DOKYMEHTE!l, TTOCTYNIHBIIHE Ha UM AemyTara JIyMsl ropojickoro oKpyra,
He BCKDBIBAIOTCA, & IMepefaroTcss IenyTaTy JyMBI TOpPOJICKOTO OKpyra HIH
ero IOMOIIHHKY (110 npockbe genyTtara JyMbl rOpoICKOro OKpyra);

7) He BCKpBIBAIOTCS  KOHBEPTHl TMCEM C  HAANHCHLIO  <«JIMTHOY.

Onu TIIepeiareTCs 10 Ha3Ha4YCHHTO,
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8) AOKYMEHTEI, [TOCTYIHBIIME B J[yMy IOpPOJICKOr0 OKpYyra, pErHCTPHPYIOTCS
B JIeHs WX nocryruieHus. lloctynusmue B Hepaboume AHM — Ha CIIETYIONIHH
pabounii  gens. Joxymentel ¢ nomerkoll «CpouHO»  perucTpupyercs
HezaMeJINTeNBHO U epeaatoTes npencenaTento JlyMbl TopoicKoro OKpyra;

9) perucTpanum NOOANEKAT JAOKYMEHTHl, HMEIOMIHE VCTaHOBIEHHEIE
PeKBHU3HTH O(OPMIEHHA, B TOM HHClie: HAaUMEHOBaHHE M ONlaHK OpraHH3alluu
(RomKHOCTHOrO JIMIIA) HalpaBHBINEH MOOKyMeHT, [AaTy H HOMEp, ajpecara,
MIOJTINCH MITH OTTHCK II€TIaTH.

HezapeructprpoBaHHBIE JOKYMEHTEHI, anpecoBaHHble B J[yMy rOpoacKoro
OKpyTa, K PACCMOTPEHHIO He TIPHHHMAIOTCSI;

10) He mojnexaT perdcTpallidl TIOCTYTAIOLINE KHMIH, ra3eThbl, JKypHAJbI
U Jpyrue INepUOIMUYEcKHe M3JaHWs, pPEeKJaMHBe H3BeIUeHHS, MpoTrpaMMb]
COBEWaHHH, KOH(QEepeHIMil, TIO3[paBHTENbHBIE IIHMChbMA U TelerpaMMbi,
NpUITacHTeNbHBIC OHIICTHl U ApYyTasd aHajlorHYHas KOPPeCTIOHISHITH;

11) na poxymeHnTax, MOCTyHawoWuxX B agpec JyMbl ropoickoro oKpyra,
IIPOCTABISIETCA PETrHCTPAalMOHHBIH IUTaMI € YKa3zaHHeM JATBl U IIOPSIKOBOTO
PerucTpallioHHOTO HOMepa B Mpefelax AefCTBYIONIEro KaleHaapHoTo Toa;

12) pericTpanuoHHbIH HOMEp NOKYMEHTa COCTOHT H3 MOPSIKOBOTO HOMepa.
Ucxons w3 uHHOOPMAIHOHHBIX HOTpeOHOCTEH, HOMEP MOXET JOTIONHATHCH
OYKBEeHHBIM HHACKCOM;

13) =HeperucTpupyeMble NOOKYMEHTHI TIOCIE€ WX COOTBETCTBYIOIIErO
oQopMaeHUs (IPOCTABISIETCS PETUCTPALHOHHBIN INTaMII C YKa3aHHEM JaThI
TIOCTYIIIICHU ) TlepeJaroTcs 0 HA3HAYEHUIO,

14) B xypHane perucrpauuy BXOOAIMIEH KOPPECHOHACHLHH (PHKCUPYeTCs
BXOJISAIUA HOMEp U JlaTa IIOCTYIUIEHHS JOKYMEHTa, HH(QOPMalHUsi ¢ MOCTYITHBIIEM
JoKyMeHTe {(faTa OTIPaBKH, HOMEP JOKYMEHTA, OTKyJAa MOCTYIHI JOKYMEHT,
KpaTKoe COoIepKaHHe JOKYMEHTa), Pe3oidoius mpeacenarens JyMsl TOpOICKOTO
okpyra (Win JHUia ero 3aMellaloilero), KoMy M KOTHa IiepelaH IJOKYMEHT
Ha HCTIONTHEHHE, OTMETKA 00 HCTIONHEHHH;

15) npu HanWYUH B ITOCTYNMBIUINX CIy>KeOHBIX IMCHMaxX CCHUIKM Ha paHee
NOCTYIHUBIIHE AOKYMEHTHl CHENHMANIHCT annapara yKasbIBaeT PerHCTPAilHOHHBIE
HOMEpa INOCIeJHHX K HCIOoNHHTeNnel, 3aHHMAaBIOHXCS IOJrOTOBKOH BOIpoOCa,

4 3aTeM IIHCEMa NepelaroTcs Ha paCCMOTpPEHHE.
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5. B Teuenue pHs npejcenartent Iymbl ropoJckoro okpyra (HIH JTHIO
ero  3aMelnalpolulee)  pacCMaTpuBaeT  3aperHMCTPHPOBAHHEIE  TOKYMEHTBL
1 HaKjlagbiBaeT Pe30yIoiuio (IopyuyeHue).

Brecenne wu3MeHeHmH B pesomonuio  (IiepeafipecoBKa OpYYeH:i)

OCYIIECTBIIACTCA 3aMCCTHTCIIEM IIPEACENATCIIA ,HYMBI, PYKOBOOHTCHIEM arIapara

JyMEL

6. ITomqMHANK ZOKYMEHTA, KOTOPBIH HCHONHAETCS HECKOJbKHMH JIHIIAMH,
IIONy4aeT OTBETCTBEHHBIH  HCHONHHTENE (yKazaH IepBBIM), OCTaJIbHELIM
HCIIOJIHUTENISIM TIEPEAAI0TCS KOIIHH.

7. Hcnomsensrsle poxkymeHTEl ¢ nomerkoil  «[lomgnesxur Bo3BpaTy»
B 00s13aTENEHOM HOpsJIKe riepesarTCs CHELHATUCTY anmapara,
ocylLIecTBIAONIeMy 00paboTKy KoppecnoHAeHUMH JyMBl TOPOACKOTO OKpyra
JUISL CHATHS C KOHTPOJIA K 0(OPMIICHMA Ha apXHBHOE XpaHeHHeE.

8. 3aperucTpupoBaHHBIE CO CPOKaMM MCIIOJHEHHS MOKYMEHTBI MOMNJIEKAT
KoHTposir. CpoK yCTaHABIAMBaeTCA B COOTBETCTBHH C 3aKOHOAATEILCTBOM,
paclopsAAUTENbHEIM JIOKYMEHTOM, OOpallleHHeM OpraHHu3allid, HalpaBHBILEH

NOPYHCHHUC HIIH HPOCBGY, I pEBOHIOHHEﬁ Hpencenareis HYMBI ropoacKoro

OKpyTa.

Cratesa 13. Ilpuem u 06paboTka JOKYMEHTOB, MOCTYIAIOITHX 10
SIEKTPOHHOH mouTe W HaKCHMUITBHOH CBI3H

I. Dnextponnsie coollueHHs (ITepencKa), NMOChIaeMbIe TI0 DIEKTPOHHOI
TIOYTe, UCTIOJIHAIOTCS aHAIOTHYHO AOKYMEHTaM Ha OyMa)KHBIX HOCHTEIIX.

2. Cpencrea (QakCHMUIIBHON CBS3M NpEeNHA3HAUAIOTCS HJiS OIepaTHBHOH
nepenadl (IpHeMa) TEKCTOB JOKYMEHTOB H CIy)KeOHBIX MaTepHalloB agpecaTam
(oT agpecatoB), pa3MeleHHBIM BHE 37aaHs yi. Kapna Mapxkca, 4.

@axCHMHUIBHEIN anmapaT ¢ oQHIHAIBHEIM HOMepoM JIyMEI I'OPOACKOIO
OKpyTa yCcTaHOBIIEH B kabuHeTe, 3aKkpelieHHoM 3a J{yMoit ropo/ickoro oxpyra.

3. C ucrionb3oBanieM cpelcTB (GaKCHMUIBHON CBA3H MOTYT OBITh [IE€peIaHbl
MaTepHalbl TeKCTOBOTO, TAONHYHOI0 HITH rpaduIeckoro xapakrepa, HCIIOIHeHHbIe
THIOTPA(CKHAM, MAIIMHOITMCHBIM HIIH PYKOITHMCHBIM CIOCOO0OM B  HepHOM
WU TEMHO-CHHEM IIBETEé C HYEeTKUM H KOHTPAacTHEIM H300paxkeHueM (mepBbie

3K3EMIUIIPEl HIM HX KCepOKONIHM) Ha Oemoli Oymare ¢ MHHHMAaILHOI  BEICOTOH

OyKB U UG IBa MUILITUMETPA.
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O6reM nepejaBaeMOro B TeueHHE OJHOTO CeaHca CBI3W [JOKYMEHTa,
BEINIOJIHEHHOI O Ha OyMare dopMara A 4, He HOJKeH MPEBBINIATE IISTH JHCTOB.

4. @axcorpaMMbl perHCTPHPYIOTCS KaK BXOIMIIas KOPPECIIOHIEHIIHUS
W [epelaroTes ¢ pe3ontonnel HCIOMHUTEIO.

3JaKoH4YeHHBIe  NENONpPOH3BOACTBOM  (aKCOrpaMMbl  IIONMIHBAIOTCS
C OpHUrHHaJoM JOKyMeHTa B geno. IIpu HeoOXOOHMOCTH BKIIOUEHHS
daKcorpaMMbl B JeN0 JUIHTENBEHOT'O CPOKA XpaHeHHd ¢ Hee CHUMAETCH
KCEPOKOIHS, KOTopas IIoMeIaeTcs B JIeNo.

5. OTBeTcTBEHHOCTH 3a cojepKaHHe UHGOpPMANWH, NepeaaBaeMoi
C HCIIONB30BAHHEM CPEACTB (PAKCHMHUIBHON CBA3H, BO3IATAETCA HA HCITOJIHHTENS,

IIOATOTOBHBIIIETO @axcorpamay A riepeaadn v auio noAIHCaBIIee JOKYMEHT.

Cratssa 14. ObpaboTka H Nepenada OTIPABIIsIEMBIX JJOKYMEHTOB

I. TIpoexTel nHceM OGQOPMIAIOTCS B COOTBETCTBHH C TpeOOBAaHMIMH,
H3JI0:KEHHBIMH B cTaThe 4 Hactosmei MHCTpYKITUHA,

2. KonuuecTBo 3K3eMNIIAPOB ITOATOTOBIEHHOTO K ITOAMNHCAHHIO ITHCBMA
OTIpefieNIsIeTCA B 3aBUCHMOCTH OT KOJHYecTBa alpecaToB H 3K3eMILIApa
JUISE ApXHUBHOTO XpaHeHHs:

1) npu mHanmpaBneHHH mHchMa He Oojiee 4YeM B ueThIpe ajpeca
IIOANUCHIBARTCS KaX Al SK3eMILIAD;

2) mIpH HalpaBleHHH THcbMa GoJiee YeM B YETHIPE ajpeca, HCIONHHTEIeM
COCTaBIIAETCA yKas3aTellb PACCBUIKM € yKa3aHMeM ITOYTORBIX ampecoB. Ha nojnuce
HaIpaBiIgeTcs OBa 3K3eMiurapa nuceMa. C IepBOro MOANHCAHHOTO 3K3eMILLIpa
CHELHAICTOM annapara BLINOJHAETCS HeoOXommMoe KONMYECTBO KOIHI
B COOTBETCTBMHM C YKA3aTEjeM PacChLIKH, BTOPOH (C IOIIHMCHIO WCHOJHUTENSA) -
TIOAHIUBAETCS B JICJO.

3. [lpu oTnpaBke NOKYMEHTOB NIPOBEPSETCS [IPABMIBHOCTE HX 0hOpPMIIEHHT
U HaNM4He YKa3aHHBIX NpunoxeHHH. IlpaBHApHO O(OPMICHHBIM MOKYMEHTAM
[PHCBAMBAIOTCA ~ PETHCTPAllAOHHBEIE  HOMepa. JK3eMIUIIP  OTIPaBIIEMOro
3aperHCTPHPOBAaHHOrO JOKYMEHTA C MOANHCHI0 HCIIONHATEN JOKYMEHTA OCTAETCS!
Ha apXUBHOE XpaHEeHHE B COOTBETCTBUM C HOMEHKIIATYPOH Iel.

4. Cpoynas  KoppecroHjeHUnus  odopmideTcs H  OTHPABISLETC

HE3aMEIINTCIBHO.
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5. Ha HCronHEHHBIX HNOKYMEHTAX CTABMTCA OTMETKAa 00 HCIONHEHHH,
B COOTBETCTBHH C 4acTBKO 18 cTaTey 5 HacTosaeli MacTpykiyy.

6. Ilo BeceMm ornpasngembiM JlyMo#l Tropoickoro oxpyra JOKyMeHTaM
BEleTCsl €MHasd HyMepanus B Ipefesax NeHCTBYIOEro KaleHIapHOTO Toja.
Homep cocToMT #3 HHIEKCAa [pOrpaMMbl Ui PETHCTPALlUM  HCXOISIel

KOPPECTIOHACHIIHH, IIOPIAKOBOTO HOMEPA.

Cratss 15. Pafora c oOpameHusaMy Mpaxian

1. Pabora c oOpaleHHAMH TIpaxAaH, MOCTYNAIIMMH B agpec Jlymbl
TrOpOACKOI0 OKpYTa, OCYIIECTBISETCI B COOTBETCTBHH ¢ (DelepalibHEIM 3aKOHOM
P® or 2 mag 2006 roma Ne 59-®@3 «O nopsjxe paccMoTpeHHs obpatlieHwuit
rpaxaan Poccutickoli @enepand»,

2. B Jyme ropoACKoro OKpyra JHAEIONPOH3BOACTBO II0 ITHChMEHHBIM
W YCTHBIM oOOpallleHusM rpaxiaH (nanee - oOpallleHHs TpakiaH) BeaeTcs
CelanicTOM armnapara.

3. OOpaiuenus TrpaxiaH, HocTynaromue B JlyMy TOpOJCKOro OKpyra,
B TOM vucile oDpauleHus rpak[aH, HalpaBlieHHble U3 QelepanbHbiX H KPaeBhIX
rocy/lapCTBEHHBIX OPraHoOB, NOJJIeXaT 00s3aTeNbHON PEeTHCTPAlMH B JKypHAIE
perucrpauuy obpamenuil rpaxzaas (npunoxerHe Ne 15) B TeucHue Tpéx mHel
C MOMEHTA NOCTYTIJIeHUS.

Perucrpanmonssiit HOMEp obpaieHus rpakaaguHa COCTOHUT
W3 [OpANKOBOIO HoMepa oOpalieHHs B IpejeliaX KaleHIapHoTO Toja.
Ha obpameHnsax xomneKTHBHOro XapakTepa (0onee 3-X 4eloBeK) 3a MOPAAKOBEIM
HOMEPOM CTaBHTCS OyKBEHHBIH HHAEKC «-KOm».

4, Ipu PETHCTpaLH obpanienus IpoBepseTcs,  SBIACTCA
i OHO TNOBTOPHEIM. ITOBTOpPHBIMH clleqyeT CYHTATh OOpAIeHHs, ITOCTYIHBILIHE
OT OJHOrO M TOrO JKE JIHIA N0 OJHOMY WU TOMY K€ BOIIPOCY B Cliydae HecorjIacud
aBTOpA C OTBETOM.

IlopTOopHEIM  oOOpamlenusM  rpaxJaH  [pPHCBAHBAGTCS  OuYEpenHOMH
PEruCTPAlOHHBIE HOMEp, YKas3bIBAETCS PErHCTPallMOHHBIH HOMep IIEpBOro
obpamenusa. [lenaercs ©OMeTKa «IOBTOPHO» M K Hel mpuobmiaercs

BCs NIPeIlecTBYIONIas IePETTHCKa.
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5. OtBer Ha oOpaiieHHe rpaKIAHUHA IIOMITHCHIBACTCI MHPeACEIaTeIeM
Hymel ropojickoro oxpyra (HaM JunoM ero aMmensionM). [lpu otmpaske orsera
HCTIONHUTENEM YKA3bIBACTCS BXOAMIINN perucTpallioHHbIH HOMEp MHCHMa.

6. OOpalleHHa Trpak[aH, HalpaBleHHBIE HA HCIOTHEHHE B OpraHbl
MECTHOTO caMOyNpaBlIeHHs, OpraHH3al[HH, MOAJeXaT Bo3Bpary B Jymy
FOPOACKOro OKpyra BMecTeé C OTBeTOM Ha HHX, ¢ 00A3aTeNbHBIM YKa3aHHEM
pPerUCTPaliHOHHOTO HOMEPA.

7. Ilpencenatens [lyMsl ropofcKOroe OKpyra (WIH JIHIO €r0 3aMeHsIoIIee)
BIIpaBe  NpPOMJIHTL  CPOK  PACCMOTPEHHs  DNWCBMEHHOrO  OOpalieHwHs
He Gonee ueM Ha 30 nmHell, yBeAOMMB O HpOJNEHHH CpPOKa €r0 PacCMOTpPEHHs!
rpaxcIaH{Ha, HallpaBUBIIero obpaleHue.

8. Bo Bpemsi nuuHOro npHema npencenarens JHyMbl FOpoAcKOro OKpyra
CofieprKaHKe YCTHOTO OOpallieHns 3aHOCUTCS CIIeLIMaNCcTOM annapara B KapTouKy
AugHOro npaémMa rpaxaanuna (npunoxxenue Ne 16) u 3aTeM, COTTIacHO PE30TIOLHH
npencenarens Jymel ropoickoro oxpyra (MIM JHMIOa €ero 3aMeHSIONIEro),
nepenaTcs Ha UCIIOIHEHHE.

B cayyae eciM M3JOXKEHHblE B YCTHOM  oOpameHHH  (hakThl
1 obOcToATeNbCTRA SBIAIOTCS OUEBHIHBIMM M He TpeOyIOT IONONHUTEIHHOM
IIPOBEPKH, OTBET Ha oOpailleHHe ¢ COTTACHA TpaXXIaHHHA MOXKET OBITh JJaH YCTHO
B XOJI¢ JINGHOTO TIpHeMa, O 4eM JeNlaeTcs COOTBETCTBYIOINAs 3alliCh B KAPTOYKE
JMHIHOTO IIpUeMa rpak TaHHHA.

9. AmmaparoMm [yMbl roponckoro OKpyra pa3 B TOJYTOAHE BBIIOIHAETCS
aHanH3 H 06061ieHHe obpallieHni rpakaH ¢ pasMellieHHeM JaHHOH HH(pOopMaIui
Ha OQUIHaNBHOM caiiTe OpraHoB MECTHOIO CaMOYIIPaBIEHHS TOPOACKOTO OKPyTa
Bonbuioii Kamens B cetn «MuTepreT www.bk.pk.oru.

10. Obpaimenus rpaxaad, KONHKW OTBETOB HA HUX M JOKYMEHTEI, CBA3aHHEIE

C HX PpaspelIeHHEM, (i)OpMHPYIOTCH B Jejla B COOTBETCTBHHE C YTBGPDI{,HGHHOﬁ

HOMEHKJIATYPoii Jel.

JIoKyMeHTE! B 9THX [iellaX PAacIloNiaratoTCsA B XPOHOJIOTHUECKOM HOPSIKE.

IloBTOpHEIE NHCHEMEHHBIE OOpalllEHHs HIH JOIOJHUTENBHBIE MAaTepHAIIBI
MOJIIWBAKTCH K COOTBETCTBYIOMIEMY Iy,

Ha OGnankxe mocneaHero oreeTa IO OOpalleHHIO TPayKJIaHWHA B HIDKHEM
JIEBOM YTy AOJDKHA OBITE HAAOHCh: «B zenoy», MUUHAA I10IIITMCE NpeacenaTelid

JyMBl ropojcKoro oKpyra (MM JUIa ero 3aMellaiollero), iata.
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11. OreercTBEHHOCTE 32 COXPaHHOCTh JOKYMEHTOB TNO OOpalleHHsIM
TpaXcJlad Bo3naraeTcsi Ha mpelcedatens JyMBI TOpoACKOIO OKpPyra, a Takke
CHeLMAallICTOB annaparta, paboTalolux ¢ JaHHOH KaTeropheil JOKYMEHTOB.

12. Jena mo oOpalleHusiM IpakjJaH NOAJEKAT B 0043aTENbHOM IOpSJIKe
OKCIIEPTH3E 1[EHHOCTH C IOJMCTHEIM IpocMOTpoM. Ha mocTosHHOe XpaHeHue
oTOHpaloTcs HaumOonee 3HAUMMBlE OOpalleHHs, H3 HHX (OPMUPYIOTCS Jena,
KOTOpEIE BKIIOYAIOTCS B ONHCH Jell HOCTOSIHHOI'O XpaHeHHs JyMbBl TOpOJICKOro
OKpyTa.

13, Jena mo oOpallleHHsM TIpak/iaH, He OTOOpaHHBIE Ha TIOCTOSHHOE

XpaHCHHE, TIOAMEXAT YHHUTOXEHHID JI0 HKCTEYCHHH CPOKOB  XpaHEHHA

B YCTaHOBIIEHHOM MOpPAIKE.

Cratbs 16. KoHTpons HCHIONHEHHA JOKYMEHTOR

1. Ko"Tpouss HCHONHEHMS JOKYMEHTOB BKIIOHAET:

IIOCTAHOBKY Ha KOHTPOIb;

peryjiupoBaHie Xoa HCIIOTHEeHHUS;

CHSATHE HCIIONHEHHOI0 TOKyMeHTa ¢ KOHTPOIIS,

HalpaBlleHHe HUCTIOJIHEHHOTO FOKYMEHTA B JENI0;

yuet, 0000IeHne ¥ aHATTH3 X0/1a U PE3YNbTATOB HCITOIHEHHS;

uHQOpMHpOBaHHEe NpencenaTens JyMmbl TOPOACKOTO OKpyra (MM JHIA
€ro 3aMeIlaloIEr0) O COCTOSIHUH HCTIONIHEHHS JOKYMEHTOB.

2. KonTpomo mofyieXaT CpPOKH MCIIONHEHHS 3aperHCTPHPOBAHHEIX
JOKYMEHTOB, CPOKH MCIIOIHEHHS 00palleHHH IpakxaH M KOHTPOINBHBIE PelleHHs
JyMEI TOPOJICKOTO OKpyTa.

3. OTBeTCTBEHHOCTE 32 KOHTPOJIb BO3NAraeTcs pelleHHeM  J{yMbl
TOPOACKOrO0 OKpyra MM IpefcenateneM JlyMbl ropoickoro okpyra (JIHIIOM
€0 3aMEeUIal0oNINM ).

4. FI3MeHHTDb CPOKH HCIIONHEHHS KOHTPONBHEIX perueHui J[yMbl TopoACKOTo
OKpyra HMeeT mOpaBo Toibko JlymMa ropoackoro okpyra. M3MeHHTL Ccpoku
HCIIOJHEeHHsI KOHTPONBHEIX JNOKYMEHTOB HMeEET TpaBo Ipefcemarens Jymal
ropoACcKOro okpyTa (HIIH JIHIO ero 3aMeniaoiee).

5. Ilpn ocCylIecTBIEHHH CBOMX KOHTPOJBHBIX (YHKIHH OTBETCTBEHHBIC

332 KOHTPOIb 3allpallHBalOT CBEACHHA O XOIe HCIOIMHEHHA KOHTPOJLHBIX
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IOKYMEHTOB Yy  HCIHOJHHTENCH,  pyKoOBOxuTeneif  OpraHoB  MECTHOIO
CaMOYTIpaBIICHHUA.

6. JlOKyMeHT cuuTaeTcs HCIIOIHEHHBIM H CHHMAETCs ¢ KOHTPOJSA IIOCIE
()axTHYECKOro BBHIIONHEHHS NOPYYeHHH, MOKYMEHTHPOBAHHOTO MOATBEPKICHM
HCIIOJIHEHHA U COODIIEHNs pe3yJIbTaTOB €ro PacCMOTpPEeHHs Npeacenatennio Jymer
rOpOJACKOTO OKpyra (JHI[y €ro 3aMeljaolleMy) WIIH, eclH MaTepHaibl
HE BO3BpaLIeHHB! Ha A0paboTKy.

KonTponsHele peineHns JyMel ropoICKOro OKpyra CHUMAROTCS ¢ KOHTPOJIS

TONBKO pelieHneM J[yMbl rOpoJICKOro OKpyra.

Cratps 17. Opranuzanus neyaTHRIX 1 KONHPOBAIEHO — MHOKHTENILHEIX
pabot

1. Komue#t poxyMmMeHTa clegyeT CUYHTaTh JIOKYMEHT, THOJTHOCTEI)
BOCIIPOH3BOMAMME HH(OPMAIMIO TOIJHHHMKA W BCE ero BHCIIHHE IPH3HaK{
HJIH YaCTH, 3aBepeHHbIN ITedaThro JyMbl TOPOICKOro OKpyTa « [ HOKYMEHTOBY.

2. Bce moxyMmeHTHI J{yMsl TOPOJACKOTO OKpyra IedaTaloTcs CHelfHaTHCTAMHA
alnapara caMOCTOSITENRHO.

Ilpencemarens [dymsl ropojckoro oxpyra (Miau MO €ro 3aMeuiaoliee)
MOXKET NTOPYUHTH BHINOIHEHHE IIeHaTHRIX Pab0T NOATOTOBISHHOTO HM JOKYMEHTA
CIIELHANTHCTY anmapara.

3. IleyaTanne HOKYMEHTOB MPOM3BONWTCS HA YCTAHOBIEHHEBIX HACTOALIEH
Hucrpyxuueii 6nadkax Ha ofaHol ctopoHe nucta. [Ipu meyaTaHwy coGII0maroTes
YCTAHOBJEHHLIH MHOPAZOK pAaCIlONOKEHHA TeKcTa, IipaBuiia opgorpaduu
u  nyHxTyainud. KonnuecTso  BBITyCKaeMBIX — SK3EMIUINPOB  JOKYMEHTA
ornpeneisieTcd MCIONHUTENeM B 3aBHCHMOCTH OT BHJ2 MOJATOTABIHBAEMOIO
JOKYMEHTA.

4. DrilonHeHHE KONHPOBATBHO-MHOXUTENBHEIX paldoT I [ASHyTaTOB
HyMBl  TOPOACKOTO  OKpyra  IPOM3BOAMTCA  CIIeLiMaNucTaMH  amlmnaparta.
[l HCTIONMHEHHS CBOMX (YHKIHOHANBHBIX 00A3aHHOCTeH CIIeIHANHCTH arapara
KOIHIPOBAHHE AOKYMEHTOB BLITIOIHAIOT CAMOCTOSATENBHO.

5. KommuecTBO 9K3eMIULIPOB M 11el1ecO0Opa3’HOCTh  KOIHPOBAHMS
TOKYMEHTOB JUlsd O0ecrieuyeHHs MAedTelbHOCTH HelyTaTtoB JlyMBI TOPOICKOro
OKpyra onpenensaeT npencenarens JyMel TOpOACKOTO OKpyTa.

6. loxymeHTH H MaTepWaibl JHYHOI'O XapaxrTepa HJIH HE OTHOCSIIHECsT

K IesaTCIbHOCTH ,I[YMBI ropoAcKero OKpyra THpaXXHMpOBaHHED He IMOJHEXKaT.
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7. JIokyMeHTBl W MaTepHalibl, IOINIEXKAIHe KOIMPOBAHHIO, JOJKHEI OBITEH
Pa3bpoIOpOBaHbl, HanedaTaHsl 9eTKO M pa3bopumBo, uX (QOpPMAT He JOIKEeH

TipeBBIIATE hopMat A3,

Cratos 18. VI3roToBieHKHEe W HCIIONB30BAHHE TI€YaTel ¥ IITAMIIOB

1. [Mma ynocroBepeHHs NOMJIHHHOCTH JOKYMEHTOB MW IOOITHCH
npencenarend JyMel TOPOACKOrO OKpyra, H3rOTAaBIIHBAeTCS M HCMONL3YETCH
me4arh JlyMBl TOpojckoro okpyra ¢ HzoOpaxeHHeM repba ropoIckoro OKpyra
Bonsmoi Kamens.

2. I'epbosas neyats JyMBI rOpOJCKOTO OKPYTa H3rOTABIHBAETCS B OJHOM
sx3eMisipe. Pemenne o HeoOXOIHMMOCTH H3TOTOBieHHA TIepbOBOH IeyaTy
OpHHHMAaeTCA npeacenareneM JyMel ropoIcKoro OKpyra.

3. M3roToBieHHe MTAMIIOB H KPYTIBIX MACTHYHEIX IedaTeil (ganee - Manble
Meyard MW WITaMIbl) OCYIIECTBISETCS IO pemIeHHI0 mnpexcemarens Jymet
FOPOACKOI0 OKpyTa.

4. B annapate J[yMBI TOPOACKOro OKpyTra BeneTcs obumit Ans6oM 06pasIio
OTTHCKOB reuateli H 10TaMiIoB JlyMBI rOpOJICKOTO OKpPYTa.

5. Haxmnexamnee XpaHeHHWe W INPaBOMEPHOCTb HCIONB30BaHNA TrepboBoOI
neyatH [lyMel ropoickoro okpyra obecrnedyuBaeTcs PYKOBOAWTENEM alllapaTa
HyMbI ropofckoro okpyra. I'epbopas medatb J[yMEI FOPOICKOrO OKPYra XpaHHTCS
B cefide,

Hannexamiee xpaHeHue W IPaBOMEPHOCTE HCIIONIE30BAHMS MAJBIX Iedarei
H IITaMIoB oOecrneyuBaeTCss CIEHHANNCTAMH amfapaTa, B JOJDKHOCTHAIE
0043aHHOCTH KOTOPBIX BXOJHT NIpUMEHEHHEe MANBIX Tieuarel i IITaMIoB. IleyaTy
W INTAMIIBl XpaHAaTca B celidax, HanexHo 3anupaeMsix mkadax (SHinkax).

Ilepenaua repbosoli meuwatH JIyMBI ropoOjICKOr0 OKpyra, ManbiX Iedareid
H HITAMIIOB WHBIM IHIAM W BBIHOC MX 3a Ipelelisl 3TaHHSI, B KOTOPOM
pacnoJjiockeHa J[ymMa ropoAckoro oKpyra He JOITyCKaeTcs.

6. Pykopomutens ammapata [[yMbl rOpoACKOTO OKpYyra, OTBETCTBEHHBIH
38 XpaHeHHe H MCIoNb30BaHHe TIepbOBOH MedaTH, B cliydae BpeMEHHOro
OTCYTCTBHA (OTIYCK, KOMAHJHPOBKa ¥ ApP.) WIH YBOJBHEHHs 00s3aH NEPEHATh

ee npezcenatemno yMel FOpPOACKOro OKpyra.
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7. llprMepHBIH NepedeHb JOKYMEHTOB, HA KOTOpBIE CTABHUTCA Trepbobas
negaTts JlyMbl TOpoAcKoro OKpyra, NpHBejieH B mpuiaokenuu Ne 17 @actosmiei
Huctpyxmnmn.

8. Ilpumejmme B HEroJIHOCTh, H3HOIIEHHEIE, HEHCIIONb3yeMEIE
W ycTapeBillhe edaTH ¢ u3obpaxeHnueM repba ropoJICKOro OKpyra, HHBIE I1€49aTH
1 INTaMIIBl YHHYTOXAIOTCA C COOTBETCTBYIOILEH OTMETKO# B JXypHale ydeTa,
COCTaBIEHUEM aKTa 00 YHHUTOKEHHH.

9. O daxkre yTpathl repbOBOii mewyaTH He3AMETIHTENLHO CTABHTCA
B H3BECTHOCTb I[pefcenartend JlymMBl Topolckoro okpyra (MIH  THIO

€ro BaMBH_IaIOI_U,GC).

IV. OPTAHM3 AL PABOTHI C JOKYMEHTAMMU
B JEJIOITPOM3BOJCTBE

Crates 19, CocTapineHre HOMEHKIATYPH 1€l

1. HomeHxmaTypa Jen - CHCTeMATH3HPOBAHHBIH IEpedYeHb 3ar0JOBKOB
(HamMeHoBaHMH) Jien (Aefno - COBOKYMHOCTh AOKYMEHTOB HIH JOKYMEHT,
OTHOCAIINXCS K OJHOMY BOIIPOCY HIM YYacTKy OesATelbHOCTH, MOMENIEHHEIX
B OTHEIBHYH OONOXKKY), 38BOAHUMEIX B [lyMe TOpOICKOTO OKpYyra, ¢ YKa3aHHeM
CPOKOB HX XPaHEeHHA, OPOPMICHHBII B YCTAHOBIEHHOM TOPSAIKE.

2. Homenxnatypa Z[en COIVIaCOBBIBA@TCS C 3KCIIepTHOH xomuccued JIyMel
ropoackoro oxpyra (danee - OK) M apXuBHEIM OTHENOM aiMHHHCTPALHH
ropojckoro okpyra bonbwmoli Kamens (masee — apXHBHBIM — OTHEIIOM),
yTBepKaaeTcs peaceaarTeneM JlyMbel FOpOACKOro OKpyTa.

3. B xoHIle Kaja0oro rojga HOMEHKIATYpa [ell YTOYHSETCS, YTBEPIKIAeTC s
H BBOAUTCA B felcTBHE ¢ | gAHBaps CIEOyKLIEro KajleHAapHoro roia.
CornacoBaHre ¢ apXHBHBIM OTAEIOM HOMEHKIATYPHI OET MPOBOIHTCS HE peke
OIHOTO pa3a B IISITh JIeT.

B ciyuae cymecTBeHHBIX H3MEHEHHI CTPYKTYpHl JyMBI TOPOACKOro OKpyTa
HOMEHKIIATYPa JeN COCTABISETCS U COTTIACOBBIBASTCS 3aHOBO.

4. CocTaBneHH0 HOMEHKIATYpPHl el NPEeNIIECTBYeT H3y4YeHHe COCTaBa
K COIEpIKaHHs NOKYMEHTOB, 00pa3zyloluuxcs B mporecce AeATEIbHOCTH JIyMEI
ropofickoro okpyra. IIpH 3ToM ciieziyeT pyKOBOJCTBOBaTECA Y CTaBOM T'OPOICKOI0
OKpyra, IIOJIOXKEHHEM H CTPYKTYpOiH (IITaTHBIM pacnucanueM) ob anmapate JlyMbr

TOPOACKOTO OKpyra, ,HBFICTBYIOH.{HMH HNepeHHIMHK THHOBBIX yIpaBlIeHUYECKHX
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APXHUBHBIX JOKYMEHTOB, oOpasyloluxcs B IIpoHecce JHesTeNBHOCTH OpraHoOB
MECTHOI'0 CaMOYTIPABJIEHHA ¢ YKa3aHHWEM CPOKOB UX XpaHeHH (Zaiee - TiepeuHH
JOKYMEHTOB), HOMEHKIIATYPOii el 3a IPOILIbIE TOABI, OIHCAMH 1EJI TOCTOSHHOTO
XpaHeHH!s.

5. Jena mo BompocaM, pemarmlIMMCs B Te4YeHHE NBYX H Ooiee Jjer
(mepexopsinye nena), BHOCSITCS B HOMEHKIATYPY Aell KaXIOro rofia ¢ OJHHM
W TeM JKe& HHJIEKCOM B TEUEHHE BCEro CpoKa, HeoOXODMMOTO i pelleHHs
BOIpOCA.

6. Ilo oxoH9aHHH KaJeHAAPHOTO I'oJla B KOHLIE HOMEHKIIATYPHI A€ AelaeTcs
HTOT0BAs 3aIIMCh O KOJHUYECTBE M KATErOPHsX 3aBE/IEHHEIX JIeN (TOMOB).

7. 3anonHeHyue rpad) HOMEHKIATYPEI Aedl.

B rpage 1 «Mupexcel gmem» yKkasplBaeTcsl YclnoBHoe o06o03HAUeHUE
HalpaBIeHHA JESTEJIbHOCTH M HOPSAKOBEIH HOMep 3aroiioBka mena. MHmexcb
nen obosHauaroTes apabcKuMH HUHGpaMH.

B rpade 2 HoMeHKIATYpEL el yKa3hIBASTCS 3arQJIOBOK 3aBO{UMBIX Je.

TopsiIoK pacriono)XeHus 3aroloBKOB Ael BHYTPH pa3leloB HOMEHKIATYPBI
JieJt omnpelesifdercd CTENeHBI0 BaKHOCTH JIOKYMEGHTOB, COCTABAIONIHX 1ena,
¥ WX B3aHMOCBA3BI0. BHadgane pacronararorcs 3arojoBKH TN, COJEpiKalllix
OPraHH3al[HOHHO-PACIIOPAIUTENLHEIE  JIOKYMEHTRL.  [lanmee  pacmnonararoTes
3ar0JIOBKH J€ll, COAEPKAIlHX [NIaHOBEIE H OTYETHBIE JOKYMEHTEI, H T.JI.

3aronoBoK ena NOIDKEH H4eTKO H B KpaTKOH (opMe OTpaXaTth OCHOBHOE
COZlepKaHKMe M COCTaB JOKYMEHTOB Jejia.

Ecny 3arosoBok BKIXO4YaeT B cebsd TepMHH «IOKYMEHTBI», TO B CKOOKax
38 HHM pacIIH(POBLIBAETCA BHI JOKYMEHTOB (TUIaHBI, OTYETHI, CHPABKH, AKTHI
| T.0.).

Ecmn 3arolloBoK BKIOYaeT B ce0f TePMHH «IIEPEIHCKa», TO YKa3BIBAETCS
C KeM H I10 KaKOMy BOIIPOCY OHA BEeJeTCH.

B saromoBkax zen, colepiKalllX NJIaHOBBIE HIIH OTYETHBIE JOKYMEHTHI,
YKa3plBaeTcs nepuos (rom, Keaprain).

3apelieHre Jiel C 3arolOBKaMH HEKOHKPETHOTO xapakTepa (o6iuas
IEPenyCKa, Pa3Hble MATEPHAIE) He JI0ITyCKAETCs.

I'pada 3 zamonmseTcs B KOHLE roja, [Jie YKa3BIBAETCS KOJIHYECTBO e,

00pa30BaBIIHXCA B IEJIOTIPOU3BOJICTERE.
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B rpade 4 ykasplBaeTcs cpoK XpaHEHUs JeNa, HoMmepa craTeil o IepeyuHsM
(TMIOBOMY, BEIOMCTBEHHOMY) €O BCEMH OTMETKaMH ¥ IPHMEUAHHSIMH,

HCIOJIB3YEMBIMHU B HEPCTHAX,
CpOKH XPaHCHHs, YKa3aHHBIC B TIIEPEUYHAX, SABIHOTCH OGSISaTB}H:HLIMH,

4 COKpallleHHe HX He jonyckaercs. [Ipd HeoOXOOHUMOCTH pa3peliaetcs XpaHeHHe
JOKYMEHTOB CBBIIIIe YCTAHOBIEHHOTO CPOKA.

B rpade 5 «Ilpumeuanue» ykasblBaeTCs HA3BAHHE IEpedyHEil TOKYMEHTOB,
HCIIONE30BAHHBIX IPH OIIPEHENCHHH CPOKOB XDPAaHEHHS Jel, IPOCTaBIISIOTCS
OTMETKH O 3aBeJeHMM Jel, O [epexoffaulux [elax, O BhIAEIeHHH
Ted K YHHUTOXKEHHIO, O TULAX, OTBeTCTBEHHBIX 3a (POpMHUPOBaHNeE JIell, O Ilepejiade

Ien B APYTOH Oprad MeCTHOI'O CaMOYIIpaBieHus, TIoApa3ieNieHue | JIp.

Crates 20. GopMmupoBaHre H odopMIeHUE el

I. DopmupoBaHHe nAen - TPYIIHPOBKA MCIOTHEHHEIX JTOKYMEHTOB
B Jlejla B COOTBETCTBHU C HOMEHKJIATYpOH Zelm H CHCTeMaTH3alMs JOKYMEHTOB
BHYTPH Jiena.

2. Ilpu dopMHpOBaHHH Aen HEoOXOIHMO CODONIOIATH ClEAYHOUHe OOIire
TIpaBHJIA:

paslieNbHO TPYNIIHPOBATh B JeNa JOKYMEHTHl ITOCTOSIHHOIO ¥ BPEMEHHOTO
CPOKOB XpaHEHHUS;

IIOMENIATE B JIENO TOJNBKO MCIIOJIHEHHBIE, NOPaBHIBHO O(QOpPMIIEHHEIE
TOKYMEHTHI B COOTBETCTBHH € 34TOJIOBKAMH JI€7 [10 HOMEHKIIAType;

IIOMELIATE BMECTE BCe IOKYMEHTBI, OTHOCALIMECS K pa3pelleHH0 JaHHOIrO
BOIIPOCaA;

IPyNNHpPOBaTbh B  JAeN0 JOKYMEHTBl OJHOTO KaleHAZapHOro roja
34 MCKJIIOYEHUEM IepeXOosIiX nedl.

B nmeno He OODKHBI TIOMEIIAThCA [TOKYMEHTHI, TOJeXallde BO3BpATy,
JUIIHHE 5K3eMIUIAPE], YepHOBUKH; 00beM J[efla He HOJKEH IIPeBHIIIATh

250 mucTos.
3. JloxyMeHTBl BHYTpH JeNa paclonaraloTcsi B XPOHOJIOTHYECKOH,

BOIIPOCHO-JIOTHYECKOH TOCIEIOBATENEHOCTH HIIH HX COYETAHHH.
PacniopsaurensHble  HOKYMEHTH TIpPYNOHPYIOTCS B Jelna T1I0 BHIaM

H XPOHOIOTHH C OTHOCAIIHMMHMCA K HHMM IIPHIIOKCHHAMHA.
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YcTaBpl, IMOAOKEHHA, HHCTPYKIHH, YTBEpPXKIEHHBIE IIPaBOBLIMH AKTAMH,
ABIAIOTCS IIPUIOXKEHHSIMH K HHM H TPYOIHPYIOICS BMECTE C YKasaHHbLIMH
JOKYMEHTaMH.

PacriopseHns 10 OCHOBHOH [EATENHHOCTH T[PYHIHPYIOTCS OTHEIBHO
OT PacHOpsDKEHUIH 110 THYHOMY COCTARY.

IIpoTokonel B Jlelle paclojiaraloIcsi B XPOHOJOTMYECKOM  TIODAIKE
110 HOMEpaM. JIOKYMEHTE! K IIpOTOKOJaM, CrPYIIIHPOBAHHLIE B OTAEIbHEIE LETa,
CHCTEMATH3UPYIOTCA II0 HOMEPaM HPOTOKOJOB (Ipu HeOOIBIHX o0BeMax -
TPYIIIHPYKYTCSA BMECTE ¢ IPOTOKOIOM ).

TTepenmcka rpyniinpyeTcs 3a IIepHos KaJIeH {apHOTO roja
H CHCTEMATU3HPYETCS B XPOHOJOTHYECKOH IIOCIEeI0BATENFHOCTH; HOKYMEHT-OTBET
noMeiaercd  3a JOKyMeHToM-3alpocoM. IIpH BO30OHOBNEHHHM IIEpEITUCKH
[o onpeneleHHOMY BOIPOCY, HadaBHIeiicss B MNpeABIAYyIIeM TOAY, ITOKYMEHTHI
BKIIIOYAIOTCs B JEN0 TEKyHIETro rojia ¢ yKa3aHHWeM HHAEKca Jelia TpeAbIAyLiero
roja.

JOoKyMeHTEI B IMYHEIX [Je/laX paclioaraloTcs B XPOHOIOTHYECKOM HOPSIIKE
110 MEpE UX MTOCTYINEHHUS.

Jluniessie cyeTa MYHHLMITATBHBIX CHYXKaIIuX TPYNIHPYIOTCSA
B CaMOCTOATENIbHbIE fella 34 KaleHOapHBIH T'OA K PacIoaraloTcs 110 anasBuTy
(haMHITHHA.

4. B peno nojauigBarOTCs Bce AOKYMEHTBI II0 TAaHHOMY BOIIPOCY BMECTE
C IPUIOKEHHAMH, YKa3aHHBIMH B JOKYMEHTaX.

Ilpunoxenns, obbeM KOTOPHIX HpeBslmaeT 250 JHCTOB, (OPMHPYIOTCS
B OTIENbHEIE TOMA.

5. Jlena nocTOssHHOIO XpaHeHus IoyiekaT o(hOPMIICHHIO IIPH UX 3aBedeHHH
M 1o 3aBepiieHyHy roga. ©DopMHpoBaHHE MU O(OPMIEHHE [ell TIPOBOTHTCSH
CIIEIIHAJHCTaMH anilapara B COOTBETCTBHU ¢ BO3JOKEHHBIMH JOKHOCTHELIMH
00s13aHHOCTAMH.

6. B 3aBHCHMOCTH OT CPOKOB XPAHEHHS IIPOBOAUTCS ITOJTHOE WIH YaCTHYHOE
oopmnenre jen. IlonroMmy odopMIeHHIO TMOAJEX)AT [ella IIOCTOSHHOTO,
BpeMeHHOro (cebimie 10 ner) XpaHeHMs M TI0 JNHYIHOMY cocraBy. [lonmoe
odopMIIEHHE [lena MpeayCMaTpPHBaeT:

NOAMKBKY HIIH MEPEIeT Aena;

HyMepalHuIO JTUCTOB B JIele;

COCTABJIEHHUE NHCTA-3aBCPUTEIA OCiIa;
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o opMIIeHHE PEKBH3UTOR OOIOXKKI JeNa [0 YCTAHOBIEHHOH hopMe;

COCTABIEHHE B HEOOXONHMEBIX CcIyvyasX BHYTPEHHeH OIIHCH JIOKYMEHTOB
nena,;

BHECEHHE HEeOOXOMHMBIX YTOYHEHHH B pPEKBH3HTHE OONOKKH Jiend
(npocTaBlicHKE KpalHAX AT 7eia).

7. O6noxxy mena MOCTOSHHOTO, BpeMeHHOro (cBeiuie 10 neT) xXpaHeHHS
M 110 JTHYHOMY COCTaBy OQOpMIISIOTCS IO yCcTaHOBNEHHOH (opme. Ha obGmoxke
Jiena  yKas3biBAalOTCA DPEKBU3WUTHI: HaMMEHOBaHHE JIyMBI I'OpPOACKOTO OKpyTa;
HOMEp [ela; 3arojoBOK Aeia; JaTa Aena (ToMa, YacTH); KOJNHYECTBO JHCTOB
B Jielle; CPOK XpaHeHH s JieNa; apXUBHEIH HIMdp Tera.

Haroit  xen,  comepKalllUX  paclOPSIOHTENBHYIO  JOKYMEHTALIHIO,
a TaKKe MHell, COCTOAIMX M3 HECKONBKHX TOMOB (4actell), SBIIOTCH KpaiiHHe
IaTel  JOKYMEHTOB Jena, T.6. JaTel (YHCIo, Mecdll, T[ON) PpEeTHCTPalifH
(cocraBneHHs) caMOTO PaHHEr0 H CaMOro IIO3MHETO HOKYMEHTOB, BKIIOUEHHEIX
B fieno. Ilpu aToM uncio u roj obo3HauaroTes apabckumu mudpamy, HazBaHHe
Mecsua IMHINETCSA CIO0BaMH.

B KoHLe KaXIoro Jena IOCTOSHHOIO XpaHEHHd IOAIUUBACTCA HYHCTHIH
OnaHK IHMCTa-3aBEpuTeNd, a B Havane - OnaHK BHyTpeHHeH ormch (I ydeTa
0cob0 LIEHHBIX JOKYMEHTOR).

B  pmenax obecrieyeHus  COXPaHHOCTH M 3aKpelUIEHHS  OpsZKa
PacloNoMeHMs NOKYMEHTOB, BKJIIOYEHHBIX B /€0, BCE JIHCTHl, KPOME IHCTa-
3aBEPUTENS M BHYTPEHHEH OIMCH, HyMEPYIOTCS MPOCTHIM KapaHAallloM B MPaBOM
BEPXHEM YIUIY JIUCTa ApabCKUMHA LH(PpPaMHA.

JIMCTBI [ie1, COCTOAIIMX H3 HECKONBKHX TOMOB MM HacTeH, HYMEpPYIOTC
I10 KaXKJAOMY TOMY HIIM YacTH OTHENILHO.

JoxyMeHTBl ¢ coOCTBEHHOH HyMepalued JIHCTOB, B TOM HHCIE JledaTHble
U3JIaH¥s, HYMEpPYHOTCa B OOIIEM INOPIAKE HIH COXPAHSIOT COOCTBEHHYIO
HYMEDAIHIO, €CJIH OHa COOTBETCTBYET IIOPSAKOBOMY DACIIONOXKEHHMIO JIHCTOB
B JeJe.

@®otorpadun, YepTeXky, JAHArpaMMBL H  JApYrHe  WIUIOCTPaTHBHBIE
H creluQuIecKre JOKYMEHTH, IIPEeICTaRIfIONINe CAaMOCTOSTENLHBI IHCT B Aee,
HYMepYIoTCa Ha 0DOPOTHOIH CTOpPOHE B JIEBOM BEPXHEM YTy,

Croxennslii et Honbuioro ¢gopmara (bopmara A3, A2) passopaursaeTcs
H HyMepyeTcsl B IpaBOH 4YacTH BepxXHero nons jcra. [Ipu atoM suer mro6oro

(dopMaTa, MOAIIMTHIE 3a ONMH Kpaill, HyMmepyercs Kak OIMH JHCT, & JIHCT,
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C/TO’KEHHBIH M NOJIIMTEIA 3a CepeiuHy, MOAIEXKHT IIepelinBKe W HyMepyercs
KaK OJMH JIHCT.

Ilogumiteie B AENO KOHBEPTHI C BIOKEHHSIMH HYMEPYHOTCS CIEIYIOIIHM
obpa3oM: cHadala KOHBEPT, a 3aTeM OuepelHBIM HOMEPOM KaXKIoe BIO)KEHHE
B KOHBepTe.

Ecan x moxyMeHTy (JTHCTY) TIOAKIEEHBI OJHHM KpaeM Apyrie IOKYMEHTEI
(BcTaBKH TexcTa, MEepeBOibl, BRIPE3KH, CHPAaBKH H Ap.), TO KAXILI1 TOKYMEHT
HYMepyeTcsl OTAENBHO, 0UePeIHBIM HOPSAKOBEIM HOMEPOM.

Ecnn B Hymepauuu JHCTOB JONYLIEHO MHOTO OHIHOOK, BCe M0
HyMepyeTtes 3aHoBo. I1pu 3ToM cTapsie HOMepa 3a4epKHBAIOTCA OMHON HAKIIOHHOMH
4epTO#, W pAOM CTaBHUTCSA HOBBIA HoMep nucTa. B KOHIE Aella COCTABIIAETCS
HOBasg 3aBepHTeNbHas HAJAINCh, NP 93TOM cTapas 3aBepUTeNsHAS HAIIINCh
3a4epKHUBaeTcs, HO COXpaHieTcs B Jiele; BHOCSITCS Taloke HCIPaBIECHHS
BO BHYTPEHHIOIO OIHCH, HIIH OITHCE COCTABIAETCS 3aHORBO,

Ilpn Hanuu¥y OTHAENBHBEIX OIIHMOOK B HyMepaiHWd JHCTOB B Jellax
IpH IIOATOTOBKE MX K cJade B apXWB JONYCKAETCA II0 COTJIACOBAHHIO
C HHM ynorpebleHHe IMTepHBIX (C OYKBEHHBIMM JONONHEHHAMH) HOMEDOB
THCTOB.

ITocne 3aBepuienus HyMepalMH JIHCTOB COCTABISETCS 3aBepUTENLHAS
HAJKCh, KOTOPAs PACNONaraeTcs B KOHUE [ieNa Ha OTAEJIbHOM JIHCTe-3aBepuTesie
Jlesia, e uM(paMi U IPOIMKCEIO YKa3hIBaeTCs KOJHYECTRBO JIHCTOB B JaHHOM JIEle,
0COOEHHOCTH OTAENBHBIX JOKYMEHTOB (dUepTexu, (poTorpadii, pUCYHKH | T.IL.).

3aBepHTeNbHAsA HAANUCH IIONIHCHIBAGTCA €€ COCTABHTENEM C yKasaHHeM
paciu(ppOBKH MOANHCH, MOIDKHOCTH H AaTHl cocTaBieHns. KOjMuecTBO JHCTOB
B Jlefie IpocTaBisieTcss Ha OONOXKe [ela B COOTBETCTBHM C 3aBEPUTEIILHO

HaAaIlHuCLIO.
CpOKH XpaHEHHA Ocjia Ha obnoxKe MMPOCTaABIAIOTCE B COOTBETCTBHH

C HOMEHKJIATYpOH Her,

Ha nenax nocTossHHOro XpaHeHHs NUIIETC: « XPaHUTh IOCTOSHHOY,

ApxuBHsli umdp nena (Homep ¢Qowaa, omucu, gena) Ha O6NOKKAX
JIeNl TIOCTOSHHOTO XpaHeHHs [IPOCTABISIETCA YePHMIAMH TOJBKO TIOCHE BKIIIOUEHHS
9THX Jiel B TOJOBbIe pa3denbl CBOOHBIX oOmucel, yTeepxaeHHbBX OITMK
apxuBHoro otena [IpuMopckoro kpad.

Ilo oxoHyaHHHd Troja B HAANHCH Ha OONOXKKAaX Jel I[MOCTOSHHOIO

n  BpeMeHHoro (cBpime 10 5eT) xpaHeHMS  BHOCATCH  YTOUHEHHS:
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NpH HECOOTBETCTBHH 3arojIoBKa Jiel Ha OONOXKE COHEepKaHWIO IOININTHIX
JOKYMEHTOB B 3ar0JIOBOK €T BHOCATCS H3MEHEHNA H NOTONHEHHS.

8. Ilpu oQopmIeHHH NMYHBIX el COCTABISETCS BHYTPEHHSS OIIHCH
JOKYMEHTOR Jiella.

BHyTpeHHsis OIHCH NOKYMEHTOB [ena COCTABNSeTCH TAloke HA 1ena
NOCTOSTHHOI'O M BpeMeHHoro (cBhite 10 neT) XpaHeHns, ecli OHH chOPMHPOBAHE!
0  Pa3sHOBMIHOCTAM JOKYMEHTOB, 3arojOBKH KOTOPHIX HE pPACKPHIBAIOT
KOHKPETHOE COHEpXKaHHe [JOKYMEHTOB. BHYTpeHHsss OIHCh COCTaBIsSETCA
HA OTHENbHOM JIHCTE 10 YCTAHOBJIEHHOH (DOopMe, KOTOopas CONEep/KUT CBEIeHHs
O TOpsAOKOBBIX HOMepax HOKYMEHTOB JeNa, WX MHIEKcaX, AaTaX, 3arojoBKax
W HOMEpax JHCTOB JeNia, Ha KOTOPBLIX pAacTONOKeH KaKIBIH JOKYMEHT.
K BHyTpeHHel ONHCH COCTaBIIETCS HTOTOBas 3aIlHCh, B KOTOPOil yKa3blBaeTcs
UH(ppaME ¥ TIPOTIHCHIO KOMTHIECTBO BKIIOUYEHHBIX B Hee JOKYMEHTOB H KOJNHYECTRO
JIMCTOB BHYTPEHHEH OTIHCH.

BHyTpeHHsAs OINCh JOKYMEHTOB [lela IIOAIIHCHIBAETCS COCTABHTENEM
C yKa3aHHeM pacIH(POBKH IOAMHCH, AOJDKHOCTH M JAThl COCTABIEHHS OIHCH.
Ecnu piesio yxe mepenneTeHO M IOJIINTO, TO 3aBEPEHHAS COCTABHTENEM
BHYTPEHHSA OIKCh JOKYMEHTOB [ena MHOMKICHBAaeTCI K BHyTPeHHeH CTOpoHe
JHLEBOH O0I0XKKH Aena 3a BepXHHii Kpail.

9. JoKyMeHTEI, COCTaBIIOMKE [0, MOMIIMBAIOTCS HAa HeTHIpe HPOKoia
B TBEpAYIO OONOXKY M3 KapTOHa HIH IEPEleTaloTcs ¢ YYETOM BO3MOMHOTO
cBODOAHOTO YTEHMS TEKCTa BCEX JOKYMeHTOB. IIpH NOArOTOBKE el K IOJIIHBKE
(nepennery) Merannuyeckue ckpernenus (OyqaBKu, CKPENKH) M3 JOKYMEHTOB
yAaJaoTCs.

10. Jlena BpemenHoro (oo 10 neT BKIIOYMTENBHO) XPAHEHHS MOMIEKAT
HaCTHYHOMY  O(OPMIICHHIO:  JOMYCKaeTCs KpaHMTh B  CKOPOCIIHBATENSX,
HEe IIPOBOIHUTL MEPEeCHCTEMATH3AIMIO JOKYMEHTOB B JieNe, He HyMepOBaTh JHCTHI

Acila, HE COCTaBIATE 3aBECPHTECIBHEIE HAOIMHCH.

Cratea 21. Opranu3anyus onepaTHBHOTO XpaHEHHs JOKYMEHTOB

1. C MomenTa 3aBesienns nen B JlyMe ropojckoro okpyra H HO nepenadn
B apXMBHBIH OTZIEN Jiejla XPaHATCSA 110 MeCTy UX (OpMHpOBaHHA.
Hena HaxopsTcsa B pabounx xabuHeTax HAH CIELMATHHO OTBEIEHHBIX TSt

3TOH LEeNH TIOMEIEHMAX, pAcllONaraloTesl B mkadax, obecleynBaoIMX
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HX TOJIHYIO COXPAHHOCTE, IIPeIOXPaHsIOINUX JOKYMEHTH OT IBIIH H BO3IeHCTRHAS
COJIHEYHOro CBeTa. B IIensaX IIOBBIILIEGHHSA OINEepaTHBHOCTH TOMCKA NOKYMEHTOR
JleNia pacroiararoTes B COOTBETCTBHMH C HOMEHKIATYPOH Mmer.

2. Jlena mocTosHHOro xpaHeHHs JIyMB! TOPOACKOrO OKPYra, IepemaroTcs
B apXWBHBIH OTHAEN He II03]HEe 4YeM uHepe3 ISNTh JIeT I0CHe HX 3aBeplIeHHS
B JI€JIONIPOH3BOJCTEE.

Hema spemennoro (cBeume 10 7eT), BKIrOYas IDOKYMEHTHI IO JIHYHOMY
cocTaBy, XpaHstcs B [lyMe ropoackoro oxpyra.

Hena spemennoro (no 10 jeT BKIIOYHTENEHO) XpaHeHHS IIepejlaue B apXuB,
KaK MpaBwio, He moaiexaT. OHH XpaHATCH 1O HCTEHUEHFSI CPOKOB XpaHEHHs
H TOANENKAT YHUUTOKEHHIO B yCTAHOBIEHHOM ITOPSAIKE.

Ilepenaua nenm ocymecTBisieTcs 10 IpadHKy KOMILTEKTOBAHHA apXMBHOIO
OTJieNa, YTBEPKACHHOTO TOCTAHOBIEHHEM aAMHHUCTPAIIHK TOPOJICKOT0 OKpyTa,

Ilpu rmepemaue 1en nposepseTcs HNPaBHIABHOCTE WX (OPMHUPOBAHMS,
0(OpMIIEHHS ¥ COOTBETCTBHS KOJIHIECTBA eI, BKIFOUEHHBIX B OIUCH, KOTHYECTBY
JIe]I, 3aBEIEHHEBIX B COOTBETCTBHH C HOMEHKIIATYPOIT fe.

IlprieM nen Ha XpaHeHHe B apXUBHEBIH OTHEN TPOH3BOAUTCH HAYAIBHHKOM
apXWBHOTO OT/lella, B NPUCYTCTBHH CIIENMANNCTa annapara, Iepefarolnero jena,
1 0(QopMIILeTCs aKTOM IpHEMA - TIepefayull apXHBHBIX JOKYMEHTOB Ha XpaHEHHE.

3. Tlpn peopranmzanuu HIH JHKBUIAlMH JIyMbl TOPOOCKOIO OKpyra
obpasyromuecss B e€ IeATeNBHOCTH MOKYMEHThI B YIOPALOYEHHOM COCTOSHUH
NepeNaoTesl  MPaBONPEeEMHHKY, 4 IpH  OICYTCTBHH  MPAaBOTIPEeMHHKA -
B apXHBHEIH OTAEIL.

4. OTBETCTBEHHBIM JMLOM 32 COXPaHHOCTH [Nl IOCTOSHHOIO XpaHEHHS,
nen BpeMmeHHoro (cseime 10 neT) XpaHeHHA U TO JIHYHOMY cocTaBy JlyMbl
rOPOACKOro  OKpyra  sBISeTCs — CHelHallucT  aniapara,  Ha3HadeHHbIH
pacnopsKeHHeM Ipejceartens JlyMbl TOpoacKoro okpyra.

OTBETCTBEHHBIMU JIMIAMH 3a COXPaHHOCTE Hel BpeMenHoro (mo 10 mer
BKJIFOYHTENBHO) XPaHEHHs SBIAIOTCA CHEIMAINCTBl  annapara, B paMKax

JOIDKHOCTHBIX MOTHOMOYHI KOTOPBIX COPMUPOBAHEI TaHHEIE JENA.

Cratbs 22. JKCTepTH3a LEHHOCTH JJOKYMEHTOB

1. Dxcneprusa ILEHHOCTH HOKYMEHTOB - H3y4YeHHe JOKYMEHTOB

HA OCHOBaHHH KPHTEPHUER HX IIEHHOCTH B OeisiX OIPEIOCNICHMA CPOKOB XpaHEeHHAd
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JOKYMCHTOB H 0T60p& HX A BKJIHOYCHHAA B COCTAB MYHHIIMITAIEHOTO apXHUBHOIO

thoHaa.
2. OxcreprH3a IEHHOCTH  JIOKYMEHTOB  €XEroJHO  INPOBOJUTCH:

IIPH COCTABNEHMHM HOMEHKNATYPHl Aed; OpH (OPMHPOBaHHMH A€l H IIPOBEpKe
NpaBUJIBHOCTH  OTHECEHHMsA  JOKYMEHTOB K  JlenaM, TIpH  HOATOTOBKE
Iiell K TIoCNeAyIoleMy XpaHeHHIO.

3. Jina opraHusallid M IPOBEIEHHS 3KCIEPTH3B! IEHHOCTH JOKYMEHTOB
CO3JlaHa [IOCTOSHHO JHeHCTBYIOLast 3KcrepTHas KoMmHccHs [IyMBI TOpOICKOro
okpyra (manee - OK). Oynkuun u npasa DK, a Taxke opraHmzaiis ee paborhl
onpenaenens! [TonoxerreM o6 3TOH KOMHCCHH, YTBEPKACHHBIM MOCTAHOBIECHHUEM
npeacenarens J[yMbel ropogckoro okpyra.

4. Otbop [OOKYMEHTOB I TIIOCTOSHHOI'O XPaHCHHSA IPOBOAUTCS
Ha OCHOBAHMM IIepedHEll JNOKYMEHTOB € YKazaHHeM CpOKa WX XpaHeHH
1 HOMEHKIATypBl el IIyTeM MOJHCTHOTrO npocMoTpa Jeit. He nomyckaercs ot6op
JOKYMEHTOB sl XpaHEHHS H BBIOCNCHHA K YHHUYTOXEHHIO TOJBKO HA OCHOBAaHHH
3aroJIoBKOB Jiell. B nesax MOCTOSHHOrO XpaHeHUs MOJIEKAT U3BITHIO TyOJieTHERIE
SK3EMIUIPEl  JIOKYMEHTOB, 4YCPHOBHKHU, Heo(OpMIEHHblE KOIHH TOKYMEHTOB
H He OTHOCAIIHECs K BOIIPOCY JOKYMEHTEI C BPEMEHHBIMH CPOKAMH XPAHEHHS.

Hena ¢ ormerxoii «31IK» moasepraioTes Taloke NOTHCTHOMY MIPOCMOTDPY
JUls ONpeleNeHHs M BBIIENGHHA M3 HMX COCTaBa [JOKYMEHTOB, IIOJIEKaI[HX
IIOCTOSIHHOMY XpaHeHHI0. BhleneHHble U3 UX COCTaBa AOKYMEHTEH! TTOCTOSHHOTO
XpaHEHHs [PHCOGTUHAIOTCS K ONHOPOINHBIM JejaM HIIH  OQOPMIISIFOTCS

B CaMOCTOATEIIRHBIC JCa.

OnHoBpeMEeHHO ¢ OTOOPOM [JOKYMEHTOB TIOCTOSIHHOTO H BPEMEHHOIo
(cBeime 10 meT) XpaHeHHS NPOBOIUTCS OTOOP JeNl H JOKYMEHTOB BPEMEHHOIO
(o 10 ner BKIFOUUTENBLHO) XPaHEHHA ¢ HCTEKITHMH CPOKaMH XpaHeHus. [1pu atom
YUHTBIBAIOTCS TaKHE OTMETKH B HOMEHKIAType Jell, KaKk «I0 MHHOBaHHSI
HaZTOOHOCTH, «IIPH YCIOBHH 3aBEPLICHIS PEBU3UNA» H T.1.

5. Ilo pesynmerataM B3KCIEPTH3Bl LEHHOCTH JOKYMEHTOB COCTABISHOTCS
OIIHCH JIell MOCTOSHHOro, BpeMeHHoro (cselie 10 met) xpaHeHus H IO JTHYHOMY

COCTaBy, a TAKMKE aKThI O BEIACICHHH €] K YHHYTOKEHHKIO.
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Crates 23. Otbop u nepenaia JOKYMEHTOB Ha IOCIEIYIOIEE XpaHEHH e
B apXHB UNTH YHUUTOXEHHE

1. Onucey pen - apxXuBHBI CHPaBOYHHK, NPEACTABIMIOMIME coboi
CHCTEMATH3UPYIOIIMH HepeyYeHb 3ar0JI0BKOB Jell, IIpeIHa3HaueHHEBIH I UX yueTa

H pacKpbiTUs COACPIKanHA,
Onucy  cocTaBILIIOTCA OTOCIIBHO Ha J&Jla TIOCTOIHHOTO XpPaHCHHS,

mena BpeMeHHoro (cepime 10 meT) xpaHeHHs; Ha Jena BpemenHoro {mo 10 et

BKJFOUUTENBHO ) XpaHeHHs OITUCH HE COCTABISMIOTCS.

2. B omuch nien moCcTOSTHHOTO CpoKa XpaHeHHs BKIHOYAIOTCSA BCE 3aBEIeHHBIE
Aella IIOCTOSHHOTO XpaHeHHS B COOTBETCTBHH C TNMOPAIKOM HX PACHOIOKeHHS
B HOMEHKJIAType [ei. 3arolloBOK [ena, KOTOPHIH BHOCHTCA B OIIHCh, JODKEH
COOTBETCTBOBATE 3arOJIOBKY Jea Ha obnokKe,

OnucH el IOCTOSHHOTO XPAaHEeHHS COCTABIAIOTCS IO YCTAHOBJIEHHON
(popMe M IpeAcTaBNSIOTCA B apXHBHBIH OTAEN Yepe3 ITh JIET MOC/ie 3aBepUIeHHS
Ilen B JeNOHPOU3BOJICTEE.

3. IIpu cocTapnenyH ONMUCH Aesl coONIoNaoTes clieAyIoue TpedboBanus:

3arollOBKH A€l BHOCATCS B ONHCh B COOTBETCTBHH C TIPUHATOM cxeMoli
CHCTEMATH3ALMH el HA OCHOBE HOMEHKIIATYPHI Iel;

34r0JIOBKH Jei BHOCSATCSL B OIHCh NOJ CaAMOCTOSITENHHBIM IOPSIKOBBLIM
HOMepoM (eclii Jel0 COCTOMT H3 HECKONBKHX TOMOB MIH 4YacTel, TO KaXIbIi
TOM HJIH 4aCTb BHOCATCS B OITHCH ITOJ CAMOCTOATENEHEIM HOMEPOM);

MOPSAIOK HyMepalliH el B OTTHCH — BANOBbI, 3a4 HECKOJILKO JIET;

IIOPAAOK NIPHCBOEHH HOMEPOB ONUCHM YCTaHABIHBAETCS TI0 COTTIACOBAHHIO
C APXWBHBIM OTHENIOM;

rpadbl ONUMCH 3AMONHAIOTCA B TOYHOM COOTBETCTBHH C TEMH CBEICHMSMH,
KOTOpEIe BHECEHE! Ha 0ONOKKY Iena;

IIpH BHECEHMHM B ONHUCh HECKOJBKUX TOAPAN Jell ¢ OJHHAKOBBIMH
3aroJIOBKAMH NHIUETCA IIOJHOCTBIO 3arcjOBOK IIEPBOTO Jeja, a BCe OCTalbHEIE
OJIHOpOAIHEIe Aena 0D03Ha4YaloTCsA CIOBaMH «TO JKe», MPH 3TOM JAPYrHe CBEJeHHs
BHOCSTCS B OIHCH IIOMHOCTEIO;

rpaa ONHCH «IIPHMEYAHHT» HCIIONB3YETCs [ OTMETOK O IIpHeMe
nen, ocoOeHHOCTAX HX (PH3HIECKOTo COCTOSHH, O Iepefade el APYTHM OpraHam,

CO CChINIKOH Ha HEO6XOI{HMBIﬁ aKT 1 T.I1.
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B xoHue onmcu Beien 3a mochemHell ornMcarenbHoll craTthell nmenaercs
HTOrOBas 3allCh, B KOTOPOH ykaspiBaeTcs (LH(ppaMH ¥ IIPOITHCBIO) KOJIHUYECTBO
Aell, NePBBIH 1 MOCHeIHUA HOMepa JIe)l 110 OHMCH Jiell, a TakoKe OTOBAPHBAIOTCS
O0COOEHHOCTH HYMEpalyH Jell B ONHCH (IHTepHBIE HOMepa Hel, NPONyIIEeHHbIe
HoMepa).

4. Onucu fpen IIOCTOSHHOTO XPAaHEHUS| COCTABIAIOTCS B HeTHIpeX
BK3eMIULApax, Mo JTHYHOMY COCTaBy - B TpeX 3K3EMILIAPAX, COTIAaCOBLIBAIOTCS
¢ DK u panpaBisIoTCA: OMHCH el TOCTOSHHOI'O XpaHeHHs - Ha yTBepiKIeHHe,
OMHCH I TI0 IHYHOMY COCTABY - Ha COINIACOBAHHE C apXWBHBIM 0TAenoM. Ilocne
YETO OIHCH YTBepIKAarTed NpencenareneM JlyMel.

5. Orbop MOKyMEHTOB K YHHYTOXKEHHIO 32 COOTBETCTBYIOIIHI Iepuon
W COCTaBJIEHHE aKTa O BLIJENEHMH K YHHYTOXEHHIO TPOM3BOLHUTCA IIOCIES
COCTAaBJIEHUS ONHCH JeJl IOCTOSIHHOTO XPaHeHHs! 3a 3TOT IepPHO/.

IIpu GHU3WIeCKOM YHHUTOKEHHH TOKYMEHTOB CIIENyeT PyKOBOACTBOBATHCS
CIEIYIOIIAMHA NPUHITHIIAMH:

YHHUTOXEHHE JIONIACHO BCerfa ObITh CAaHKITUOHUPOBAHHDIM;

JMOKYMEHTBI, CBsI3aHHEIE C NPEACTOSINHMH WM aKTyalbHBIMH CyAeOHBIMH
pa3OHpaTeNnsCTBAMH M PacciefOBaHHAMH, HE YHWYTOXKAIOTCA N0 HCTEYeHHS
CPOKOB  yKa3saHHBIX  cyJeOHBIX  pa30uparenscTB W paccleqoBaHuit
W YCTAaHOBIIEHHBIX CPOKOB XpaHEHHS;

YHUYTOKEHHE JIOKYMEHTOB JOJDKHO IIPOBOAHTECS TaKHMM 00pazoM, YTOOLI
COXPAHHUTEH KOH(HIEHIHAIBEHOCTE M060it cojlepixanieiics B HUX HHYOPMALIHH;

BCE KONHH JOKYMEHTOB, pa3pelleHHBIX K YHHUUYTOKEHHIO, BKIIOYas
KOH(HIEHIHATFHEIE, CTPAXOBBIE U Pe3ePBHEBIE KOITHH, CIEAYET YHHYTOXKHUTE.

Vka3sagHple ONHCH M aKTBl  PAcCMATPHBAKOTCS  HAa  3aCelaHHU
DK onHoBpeMeHHO.

6. Cornacopannsle OK akTl 0 BBIIEIEHHH K YHHYTOKEHHIO YTBEPIKAAIOTCS
npenacenatenem [dymel Toapko mocie yreepikaeHus OIIMK apxueHOro otaena
- IlpuiMopckoro xpas omucell Aen MOCTOSHHOTO XPaHEHHS; MOCHE Yero JOKYMEHTEI

BPEMCHHOT'0 XpaHCHUA, BKIIIOYEHHBIC B aKT, MOT'YT OBITH YHUYTOKCHEI.
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Cratpa 24. OnepaTHBHOE HCIIONBE30BaHKE APXUBHBIX JJOKYMEHTOB,
Xpansamxcsa B JlyMe ropofickoro okpyra

1. CrenuanHcTel anmapaTa JOIyCKaroTCsi K paboTe ¢  apXMBHBIMU
NOKYMEHTaMH, XpaHsuuMucs B JlyMe ropoJICKOTO OKpyra, B LIEIfX HCIIOJHEHHs
CBOUX CIIyXeOHEIX 00s13aHH0CTe.

2. ApxuBHEIE JOKYMEHTHI IIPEIOCTAaBILIIOTCS HM AJd paboThl B ITOMEIIEHHH
JyMBI FOPOACKOTO OKpPYTa.

3. CnoeuuanucTel amnmapaTa HeCyT OTBETCTBEHHOCTH 33 COXPaHHOCTE
TIOITYI€HHEIX apXHBHAIX JOKYMEHTOB H HCITOJBL30BaHHE ITOYyYeHHOH HH(pOPMAIHT
B COOTBETCTBHH C ASHCTBYIOIUM 3aKOHOIATEILCTBOM.

4. 3amperiaeTcsa H3BATHE JOKYMEHTOB H3 Jell, Iepefaya ApYIHM JIHLAM.

5. Ilpu pabote ¢ apXUBHBIMH OOKYMEHTAMH HE paspellaeTcs BHOCHTH
B HHX IOIPABKH, AeNaTh IOMETKH, paboTaTh ¢ HIMH BHE CIIyKeOHEBIX [TOMEISHUH.

6. Tlo/TMHEMKE NPAaBOBBIX akTOB JlyMEI FOPOACKOTO OKPYTa M3 apXMBHBIX

JTOKYMEHTOB He BBIIAIOTCAL.

7. HyMma TOPOACKOTO OKpyTra IIPeJOCTaBIsieT II0 HUCHMEHHEIM 3aIlpocaM
OpraHM3alMi H I'DOKAAH KONHHM HaXONALUIMXCAd HAa XpPAHEHHH AapXHBHBIX
JNOKYMEHTOB, BBITHCKH M3 HMX, €CJIH OHH HEODXOJHMMBI JUI pellleHHs BOIIPOCOB,
KaCaOIIHXCsl [1PAB H 3aKOHHBIX HHTEPECOB OpraHu3aluii H rpaxaaH.

8. B HCKJIOYUTETBHBIX CIydYasX H3BATHE MOKYMEHTOB U3 JIGN IOCTOSHHOTO
XpaHeHUs [IONYCKaeTcad H NPOH3BOAMTCA C paspellieHHs Npejcenarens JlyMbl
TOPOJCKOrO OKpYyTra ¢ OCTABIEHHEM B jiejle 3aBepeHHOH KOITHH JJOKYMEHTa H aKTa

O IIpHYHHaxX BBIOAYTH NOOTHHHKKA,




HpHHO}IéeHHe No 1

Obpazern

- - w—
ey eI

AV MA
IMOPOINCKOI'O OKPYT'A GOJBIIO KAMEHD

PEIMNEHUE
18.01.2018  Nes2

2 - 3 0OUHAaPHBIX MEACCTPOUHBIX
uHmepeana

O Buecenun uzMeneHuii B [lonoxkeHne o MecTHBIX HAXOrax
ropoxckoro oxpyraboasmoi Kamens
2 0OUHapHBIX MEDICCTMPOUHBIX
uHmepeana
B nenax npusenenus [lonoxenus ... (ganee o tekcry), yma ropoackoro

okpyra bonsmoi Kamerns

2 odzmapH bIX MENCCMPOUHBIX

UHInepeand
PEIIMJIA:
2 00UHAPHBIX MEIICCIHPOYHBIX
UHImEp8ana
1.
2.

3. HacTtosiee peieHHe BCTYITAET B CHITY. ..
2 - 3 00UHAPHBIX MENCCHIPOYUHBLX
UHmMEPBA

I'maBa ropoAcKoro oKpyra H.O. ®amunus



[Tpunoxenue No 2

Obpaszen

et "

AYMA
I'oPOJICKOI'O OKPYI'A BOJIBIION KAMEHDB

NOCTAHOBJJEHHE
31.01.2018 Ne2-T0

2 - 3 o0unapHuix MeJCCmpOouHbIX
LUHMEPeana
06 yreep:xaenun Ionoxenns mo
...(Janee 1o TexcTy)

2 oouHapHbIX MENCCPOUHBIX

l‘ UHIMEPBAna

B uenax obecnedeHus.., B COOTBETCTBHHE cO ... (Iajiee Mo TexcTy)

I 2 OOUHAPHBIX MEINCCHPOYHBIX

UHINEPEand
HOCTAHOBJIALO:
I 2 0OUHAPHBIX MEHCCTPOUHBIX
UHINep8ana
1.
2.

3. Hacrosiliee nocTaHOBIEHUE BCTYIAeT B CHIY CO NHA ero O(HIIHAILHOIO
onyOnuKOBaHMS.

2 - 3 0OUHAPHBIX MENHCCTPOUHBIX
UHmMEpsana
IIpencenatens Hdymel _ N.O. Oamunus



IIpunoxenre No 3

O6pazen

AVMA
IT'oOPOICKOI'O OKPYTA BOJGLINION KAMEHD

PACIHHOPAKEHHUE
17.01.2018 Ne2-P

2 - 3 00uHapHbBIX MENCCINPOYUHDBIX
umepedid
O co31aHHH KOMHCCHH 10 MOATOTOBKE K NPA3IHOBAHHIO
20 — jerunda ropoackoro okpyra boasmoii Kamenn
2 OOUHADHBIX MENCCMPOYHBIX
uxnmepeana
B nenax noaroToBkH U NpoBeAeHUs NPasAHHYHBEIX MEPOIPHATHI. .. (nanee

10 TEKCTY)
1.
2.
3. Hactosuee pacnopsikeHue BCTYIAET B CHITY CO JHS er0 IOIIHCaHHsL.
2 - 3 OOUHADHBIX MENCCINPOUHBIX

uHmepsanda
Ilpencenarens {ymsl - H.O. ®amunns




IIpunoxerue Ne 4

Ob6pa3zen

IVMA
IF'OPOJICKOI'O OKPYTA BOJBINION KAMEHD

yn. Kapna Mapxcea, 4. 4, r. bombmoit Kamens, [Tpumopexaii kpaid, 692806
Tesl. (42 335) 522 75, daxc (42 335528 65
E-mail: duma-zbk@yandex.ru  http://www.bk.pk.ru
OKI10 55300019, OT'PH 1022500379420, HHH / KIIIT 2503020688 / 250301001

Ne Agppecar
.0, Gamunnsa

Ha No oT

2 OOUHAPHBIX MEJNCCMPOYHBIX
I uHmMepsana
3aroJoBOK K TEKCTY
(oOuHapHBIM MEANCCMPOUHBIM
UHINEPEANOM)
3 0OUHAPHBIX MENCCHPOYHBIX

UHInepeana

1 - 2 oounapmvix mesccmpounvix

uHmepeaa
Hauvano Tekcra.......
om mexcema 2 - 3 oouHapHuIx
MEDICCMPOYHBIX UHMEPBANA
Ilpencenarens dymet ' N.0. Gamunns

H.H. Iletpor
(42335) 516 16




Ilpunoxenne Ne 5

O6pazern
AYMA Anpecar
IF'OPOACKOI'O OKPYT A
BOJBIIONH KAMEHb 1.0. ®amums

vir. Kapita Mapuea, 2. 4, r. Bonsmoli Kameus, Hpivopekns kpail, 652806
Tes. (42 333) 52275, daxc (42 335) 528 63
E-mail: duma-zbk@yandex.ru, http://www.bl.pk.ru
OKHIO 55300019, OUPH 1022500579420,
MHH / KITIT 2503020688 / 250301001

Ne

Ha Ne OT

2 OOUHAPHBIX MEJICCIPOYHBIX
uHmepeana
3aroioBOK K TEKCTY
(oounaprvim MesccmpoubiM

UHIMEPBANOM)
3 OOUHAPHBIX MENCCIPOYHBIX

UHNepeaila

1 - 2 odunapnex mesccmpouHsx

uHmepeana
Hauano Texcra.......
om mexkema 2 - 3 00uUHapHbIX
MENCCHIPOYUHBIX UHINEPBana
Ilpencenarens dymsl H.0O. Gamvmnis

W.H. Iletpor
(42335)516 16




Ilpunoxxenue No 6

O6pazer

TVMA
I'OPOICKOI'O OKPYT A BOJIBIIION KAMEHD

COBMECTHOE 3ACEJAHUE NOCTOSHHBIX KOMUCCHIA

SAKTIOYEHUE
25.01.2018 Nel

2 - 3 00UHAPHBIX MEJICCIPOYHBIX
HHIMepeana
O npoexTe pernennst [{lymbl ropoackoro okpyra boasmoii Kamenn
«0 nazHaveHHH NYOJHYHBIX CAYHIAHHE M0 NPOEKTY Oro/KeTa
ropoackoro oxkpyra boansmoii Kamens Ha 2017 roay»
2 00UHAPHBIX MENCCIMPOUHBIX
uHmMepsana
PaccmoTpeB u o0OcynuB mpoekT pemeHus [yMbl TOpPOACKOTO OKpyra

bonemioi KameHne ... (manmee 1O TeKCTy), INOCTOSHHbBIE KOMHCCHH JlyMbl
ropozickoro oxkpyra bonsmoi KaMeHbs NpULiuiy K 3aKIIOMEHHIO!

(mexcm 3axnoyenua 1,5 Mexrccmpounsim uHmMepeaiom).
2 - 3 o0unapHoix MedCCmpOYHbIX
uHmepsana
ITpencenarenscTBYIONIHIA H.0O. Gamumnus



Ipunoxenne Ne 7

Ob6pazen

YMA

T'OPOJICKOT'O OKPYT'A BOJILINIONH KAMEHDB

IMNOCTOSAHHASN KOMUCCHA
O BIO/UKETY, HAJTOT AM, SKOHOMMWYECKOI HOJATHKE
1 MYHUIANAJTBHON COBCTBEHHOCTH
SAKJIOYEHUE

25.01.2018 Ne 1

2 - 3 0OUHapHBIX MEJCCMPOUHBIX
uHmepsana
O mpoexTe pemenns [ymbl ropoackoro okpyra boasmoi Kavenn
«O HasHavyeHuH NMYOJHYHBIX CJAYIIAHHA DO NpoeKTy 0I0IKeTa
ropojckoro oxkpyra boapmoii Kamens na 2017 rog»
2 OOUHAPHBIX MEIHCCIPOYHBIX
uHmMmepsana
Paccmorpes ©w obcynuB IpoeKT pemeHust J[yMBl TOpOACKOTO OKpyra

bonewoi Kamens ... (Zamee mno TeKCTy), HOCTOSHHAS KOMHCCHS JlyMEI
ropoackoro okpyra boneiuoii Kamens no Gromkery, HalloraM, 3KOHOMHUECKOH
TOJIHTUKE M MyHHUHMNAIbHOH COOCTBEHHOCTH NPHLILIA K 3aKIIFOYEHHIO!

(mexcm saxmouenus 1,5 meaccmpounsim unmepeanom).
2 - 3 00UHAPHBIX MEAHCCHIPOUHBIX
UHmepsana

IIpenacenartens nocres ol KOMHCCHA . H.0O. ®amunns



Ipunoxenne Ne 8

Ob6paszen

TYMA

TOPOJICKOI'O OKPYTA BOJILIIOH KAMEHB

MNOCTOAHHASA KOMUCCHS
O COUMAJNBHOM MOJMUTHKE, IPABOTIOPSJIKY, 3AKOHHOCTH
U BOIIPOCAM I'OPOJICKOTI'O XO35IHICTBA

SAKVIIOYEHHUE
25.01.2018 Ne 1

2 - 3 0OUHaPHBIX MENCCINPOYHBIX
uUHmMepeana
O npoexre pewtenus Jymbl ropoackoro okpyra bonsmoii KaMenn
«0 nazHavennH NyOJHYHLIX CJYIUIAHHI M0 HPOEKTY GIoMKeTA
ropoackero okpyra boasmoii Kamens Ha 2017 romy»
2 00UHAPHBIX MENCCHPOUHBIX
uHmepsana

Paccmotper H 00cynuMB npoekT pemeHHS JlyMBl TOpOJICKOTO OKpyra
bonpmoii KameHs ... (mamee TO TeKCTy), MOCTOSHHas KomuccHus J{ymbl
ropoackoro oxpyra bonsmol KaMeHb o colHanbHON MOIMTHKE, IPABONOPSIKY,
3aKOHHOCTH H BOIIpPOCaM FOPOACKOT0 X03AHCTBA MPHINTA K 3aKIIOYECHHIO:

(mexcm 3axnovenist 1,5 MedccmpoutbiM UHIMEPBANOM).
2 - 3 00UHapHBIX MENCCHPOUHBIX

uHmepeana
Ilpencenarens KOMHCCHH H.0O. Gamunusa




ITpunosxenue Ne 9

Ob6pazen
TYMA
I'OPOACKOI'O OKPYT'A
BOJBHION KAMEHB
TETMYTAT
oT«___ » 20 rona Ne
2 0OUHAPHBIX MENCCHIPOYHBIX
uHmepeana
Anpecart
H.O. @amunus
2 OOUHAPHBIX MENCCIPOYUHBIX
uHmepseana

3arONIOBOK K TEKCTY
(OOUHPHBIM MEINCCIPOUHBIM UHIMEPEATOM
0o 30 3naxos 4 -5 cmpox) ... ....
3 0OUHAPHBIX MECCHPOUHBIX
UHMEPBANA

Hauamno texcra.......

(mexcm yepes 1,5 meoiccmpounsix unmepsana).

........................... OKOHYdHHE TeKCTa.

I 2 - 3 00unapHbIX MEJCCPOUHBIX
uHmepeana
1.0. @amumus

[TOAEMNIICH




Ipunoxxeane No 10

NPUMEPHBLIA IIEPEURHL

AOKYMEHTOB ¢ FPpH{OM YTBEPIKAEHHS

AKTBI (mpoBepox u peBH3MH, dKCIEPTH3BI, Nepefaddl nel; YHHUTOKCHHS
JIOKYMEHTOB H [eJ; JUKBHAAIMH OPTaHH3aI|uH H T.1.);

BIOIKETHAS POCIIVCDH I'PBEC;

I'PAGHK OTITYCKOB;

JIMMITBI BIODKETHBLIX OBA3ATEJIBCTB;

HOMEHKJIATYPA IEJI JIyMbl rOpPOJACKOTO OKPYTa;

OIMCb OEJI (mocrosHHOTO, BpeMeHHOTo (cBaime 10 Ier) XpaHeHHT H 110
NHYHOMY COCTAaBY);

OTHYETLI (0 npor3BeIeHHBIX PAacX0/iaX, KOMAHJHPOBKAX H T.J.);

ITJIAHBI (3axynox Topapos, pabot, yciyr st HyxA JyMBl TOpPOACKOTO
OKpYyra; NpOBeAeHU MEPONIPHATHH U T.JL.);

ITPOI'PAMMBI (npoBenenns paboT, MeponpuaATHIi U T.4.);

CMETBI (pacxomos Ha cozepkanue JIyMBI FOpOACKOTO OKpyra M

TOABEOMCTBEHHBIX [IyMe ropoACKOro OKpyra yupeKIaeHui).




IIpunoxenne Ne 11

Ob6pazen

BrocuTcs riaBoi ropocKoro okpyra
bonemoit Kamess

IpoekT

OJVMA
TOPOJICKOI'O OKPYT'A BOJBHION KAMEHB

PEINIEHHUE

3arojioBoK

Koncratupyromas gacts (npeamOyma)...,

PEINAJIA:

HOCTBHOBHHIOIIJ;&S{ HacTh

JIOIKHOCTE _ H.0. @amunus



Ipunoxenue No 12

HNPOTOKOJ

oyepeaHoro saceganns JyMmsl ropogekoro okpyra boabinoit Kamenn

(co3wiB 2017 — 2022)

30 auBaps 2018 rona r. bousmoit Kamens

Ilpencenarens - M.0O. @aMunus, 10KHOCTD

CekpeTaps - N.0O. ®amunms, JOKHOCTD

KomnuectBo aenyTtatoB Jdymel ropozckoro okpyra bonsiioi Kamens,

YCTaHOBIIEHHOE Y CTaBoM Iopojckoro okpyra bonsimoit Kamens

H36pano nenyraros Hyms! ropoackoro okpyra bonsimoit KaMens

ITpucyrcrBoBanu:

Henyrarer Jlymbl roponckoro okpyra bomsimoit Kamens
(cnHCOK NpuiIaraeTcs)

IlpurnamieHHbIe H NPUCYTCTBYIOUIME:
Ceeime 15 genoBex: 36 yenoBek (CIIHCOK NMPHIAraeTcs )

[MOBECTKA IHS::
1. O Mepax no peanusanuy MyHHIUNAIBHOH porpaMMEl «O_ »
Jloknan  3aMecTHTeNsA  IJaBbl  @JMHHHCTPAllMH  TOPOJCKOTO
‘bonpmoit Kamens 1.0, ®amunus

2. O cocTosgHuN__

Ne 16

~22

-21

- 18

- 36

- OKpyra



2
HMudopmaris pykopoauTens MexpaiionHo urcnekinu PepepanbHoii HaIorosoi

ciy651 Poccun Ne 1 o Ipumopcekomy kparo 1.0, @amunus

1. CIIVIIAITIN:

N.O. ®amunus (B poaHTENEHOM Mamexe) - TeKeT NoKIaia IpHIaraeTcs.

BBICTYIIMIIM:

N.0. Gamunns (B IMEHHTENBEHOM TIaiexe) - Kparkas 3auch BhICTYMISHHS.
PELIA (ITOCTAHOBHJIN):

Pemenne npunaraercs.

2. CJIVIIIATH:

N.0. ®amunus - Kparkas 3amice BeICTymIenus (i Joknas npuiaraercs).

BbICTVYITHIIA:

N.0. ®amunus — KpaTkas 3an#ch BRICTYIIIEHHS.

PEHIJIA (ITOCTAHOBHWJIN):

2.1, ...

22. ..
Ilpencenarens MHOAIINCE 1.0, Oamunng
(HauMeHOBaHHEe NOJIKHOCTH 2 0OUNHAPHBIX MEICCHIPOUHBIX
yepes 1 MexcTpouHbli uHTEpBAIT) . unmepsana
Cexperaps TIOJITHCE N.O. Gamuans



Ipuitoxenue Ne 13

OGpasen

2cMm

HNPOTOKOJ

cosemanus y npeacesarens dymvbi ropoackore okpyra bonnmoii Kavenn

18 stuBaps 2018 roma r. bonemoi Kamens Ne 7

IIpencenarens - 1.0, @amMunus, NoKHOCTE

IIpucyTcTBOBaIN:

HaumernoBauue JOMHKHOCTH - H.0O. Gamunus
HarnmeHoBaHHE TODKHOCTH - H.0O. Gamunus
HaumenoBaHue HOIKHOCTH - H.O. Oamunus

(uepe3 1 MeXXCTPOUHBIH HHTEPBAI)

Cseime 15 yenosek: 40 4en. (cnMcoOK MpHaAaraeTcs)

L O xoye vcnonnenus nopy4eHus npepcenatens JyMbl TOpPOICKOTo OKpyTa

(Gamumr, Camunus, Qamunus, Pamunus, @amunns, OamumHEs)
(uepe3 1 MeKCTPOUHBIH HHTEPBAT)

1. Ilpunate uHpOpMALIIO K CBEICHHIO

2. PyxoBogurensam _

I1. O BBengeHuu Mep 0o ...

(Camunud, @amuius, Gamunus, Gavunus, @amunus, Oamuig)



1. IlpAHATE K CBEIEHHTO

2. PekoMeHZI0BaTh

Ilpencenatens Jlyms 1.0. @amunus
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O6pazen
IYM A YTBEPXKXJIALO
rop O’HCKOFO OKPYTA Haumenopanne nomxHocTH M0,
BOJIBIIOM KAMEHDL YTBEP)KAAIOIIETO aKT
AKT H.0O. ®amunusg
N Jara

O npoBepke COXpPaHHOCTH
JIOKYMEHTOB B JlyMe ropoJickoro
oxpyra bonsmoi Kamenp

OCHOBAHMUE: pacnopsxenne mpexcezarens JyMbl TOPOACKOro oKpyra
bonemoii Kamens ot 25.12.2017 Ne 5 «O mpoBeneHHH NPOBEPKH COXPAHHOCTH
IOKyMeHTOB B [lyme ropoackoro okpyra bonasmioi Kamensy.
CocraBneH KOMHCCHEIA:
Ilpencenarens KOMHCCHU: JOMKHOCTE, 1.0, @aMunus
4lIeHbl KOMHCCHH: AOJDKHOCTh, M.O. ®amunus; nomwxuaocts, M.O. @amunms;
nomkrocTs, M.O. @amunns (B andaBUTHOM ITOpAAKE).

B mepuox c¢ 13 maprta mo 19 mapra 2012 roma xommccHs MpoBepHia
OpTaHH3allHI0 H YCIOBHI XpaHEHHA NOKYMEHTOB B JlyMe TOpoackoro oxpyra
bospmoii Kamenp. JlokyMeHTBI XpaHATCS B CTPYKTYPHBIX IOJpasfieleHMsX,

cOpMUpPOBAHEI B JIejla B COOTBETCTBHH C HOMEHK/IATYPOIl JEl.



(DakTon YTPaTkl, LIOPYH HIH HE3aKOHHOIC YHHYTOMXCHILI OJOKYMEHTOB

He YCTaHOBIEHO.
CocraBneH B 2-X 3K3eMILIIpax:

I 9K3. HampasneH B apXHMBHBIH OTZel aAMHHHCTPAIHH FOPOJICKOTO OKpYyTa

Bonpmol KameHs;

2 3K3. - B JIeJ0.

IlpencenaTens KOMHCCHHA: MOAINHCE H.O. ®amunus

YiieHpl KOMHCCHM: HOATHCH H.0. @amumas

H.0. @amumus

HN.O. Damunus
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Hodiowooed | HHHOHIOIOH ‘BIIHI ‘oxeradair ooMIRdY OO H | BELOGLALHMOIOON EIOLUEKERE ANIALOONH | HIMEOM
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Ob6pazen

KAPTOYKA

JHYHOI0 HpHEeMa MpakiaH
npeacenartenem Mdymel ropoackoro okpyra boasmiofi Kamennb
Ne oT

@ .J1.0. 3asBurens

IlouToBRlii anpec, Tenedon

Mecto paboTHI,

JIETOTHEIN cocran

Kpatkoe conep:xanue oOpauicHus

Pesyibrar paceMoTpenns:
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OPUMEPHBIN HEPEYEHD

AOKYMEHTOB, Ha KOTOpble CTABHTCH repboBas neyarth
JyMBI FOPOACKOr0 OKpPYTa

AKTBIL (TIpEeMa TOBAPHO-MATEPHATBHEIX [IEHHOCTE!; BEIOIHEHHBIX paboT;
CIIHCAHHS; SKCIIEPTUREI B T.11.);

biomxeTHas pocnych JyMsl rOpoICKOro oKpyra;

broketnas cmerta JyMBl ropofckoro oOKpyra H IOABEIOMCTBEHHBIX
YUpeKIeHHH;

JloBepeHHocTH  (Ha TONyYeHHE TOBAPHO-MATEPHANBHBIX  LIEHHOCTE:,
npeJcTapieHe HaTepecoB JlyMBI TOpOJCKOTr0 OKpyra);

HoroBopbl (TpysoBEIE, O MaTepHANBHOM OTBETCTBEHHOCTH, IIOCTABKAX,
apeH/ie TToMenIen i, 06 oKa3aHWH yCIIyT, BEITONHEHHH paGoT | T.1L.);

3aKIFO9EeHHS | OT35IBLIL;

KomananpoBouHble yI0CTOBEPEHHS;

JImvuTel  OloKeTHBIX — 00a3aTenseTB  JlyMBI  OpOICKOrO  OKpyra
H NIOJBEOMCTBEHHBIX YUPEeKIeHHI;

Hpepcrapnedus ®W  XojaradictBa (0  HArPaXKIEHHH  TI'PaMOTAMH,
OraronapHOCTAMH, 3HAKAMH, OpAEHAMH H MEJAILIMH, IPEMHIMU);

ITrcbma rapanTHHHEIE (HA OTIIATY 3a BEIIONHEHHE paboT, YCIyT U T.4.);

Iopyvenus (6romKeTHbIe, 0aHKOBCKHE, IEHCHOHHEIE, MIaTeXKHEIE);

IToueTHsle rpaMOTH M OaroJapcTBEHHAIE [THCHMA,;

PeecTpbl nipeacTaBisieMbie B OaHK, HAIOTOBYIO HHCIIEKIMIO H T.I0.;

Cornanienns;

Cnpasu (0 IeHEKHOM COZIEPKaHHH H HAYHCIEHHbIX CTPAXOBBIX B3HOCAX);

TpynoBbIe KHIKKH;

VY jocToBEpEHNS;

DopMel G10KETHOH, CTATHCTHYECKOI, HATOTOBOH OTHETHOCTH, OTYETHOCTH

B0 BHeOI0MKeTHBIE GoHEl Poccuiickoii Denepanu.



