AIMHHUCTPALIIUS
TOPOJACKOTO OKPYT'A BOJBIIOW KAMEHbB

ITIOCTAHOBIJIEHMHE

DPLp02 2P N res

O BHeceHHM H3MEHEHHH B aAMHHHCTPATHBHbIH perjiaMeHT
npeAocTaB/JIeHH MyYHHIIHNAABHO# yciyru «IlpexocraBienue
HHPOPMAIIHH H3 peecTPa MYHHUHNIAJBHOI0 HMYIECTBA
ropoackoro okpyra boabmoii Kamenb», yrBepxa¢HHbIi
MOCTAHOBJEHHEM AIMHHHCTPALIHH FOPOACKOr0 OKpyra
3ATO Boasmoii Kamenb ot 13 HosiOpst 2010 roga Ne 2024

B coorBerctBun ¢ PDenpepanpHbIM 3akoHoM OT 27 wmrons 2010 roxa
Ne  210-03 «O6 opraHu3alili  IPENOCTaBICHHS  IOCYAApCTBEHHBIX

U MYHHIUIAIBHBIX YCIYD», PYKOBOJACTBYSACH CTaThéd 29 YcraBa ropoACKOro

okpyra bompmoit KaMens, agMuHHCTpanus TopoAcKoro oxpyra bomnbioi

KameHns
I[MTOCTAHOBJLIET:
1. BHectTn B aAMMHHCTDATHBHBIN pErVIAaMEHT MPEAOCTaBICHUSA

MyHuunaneHoi yemyru  «lIpemocraBnenue wuHbOpManmuMm U3 peectpa
MYHHLUIIATBHOTO HMYINECTBa TrOpoAcKoro okpyra boapmoit Kamensy,
YTBEP)KAEHHBIH TMOCTAHOBJICHHWEM agMUHUCTpPAlldd TOpPOJACKOr0  OKpyra
3ATO Bonsmoii Kamens ot 13 Hos6ps 2010 roma Ne 2024 wusMeHeHus,
U3JIOKUB €r0 B HOBOM pelaKiliu (IIpuiiaracTcs).

2. PyxkoBomutemo amnmapaTa aJIMHUHHUCTpPAllUM TOPOJACKOIO OKpyra
bonemoii Kamens I'y6anoBoit B.A. obecieunTh OmyGIHKOBaHHE HACTOSIIETO

noctaHoBiieHus B rasere «3ATO» u pasmenieHne Ha OQHUIHAIBHOM caiTe



OpPraHoB MECTHOTO CaMOYIpaBJIeHHs ropojackoro okpyra Bomsmoit Kamens
www.bk.pk.ru B cetnt «HTEpHETY.
3. Hacrosmee mnocTaHOBIeHHE BCTYaeT B CHIy CO  JHA

€ro OQHIHAIBEHOTO OITyGIIMKOBaHHS.

I'naBa roposackoro okpyra W/C/j/ - A.B. AHaproxuH




IIpunoxenue

K IIOCTAHOBJIEHHIO a{MUHHUCTPAIINH
ropojzckoro okpyra bonpmoit Kamens

OT e 2208/ N 2%

«IIpunoxenue
K IIOCTaHOBJICHHIO aJIMUHUCTPAIHH
TOPOJICKOTr0 OKpyra
3ATO Bonsmoii Kamens
ot 13 Hos16ps 2010 roma Ne 2024

AJIMUHUCTPATHBHBINA PEI'VIAMEHT
IMPEJOCTABJIEHMA MYHULUTIAJIBHOU YCIIVTU
«ITPEJOCTABJIEHME UHOOPMAILINU U3 PEECTPA

MYHHWITATIAJIBHOI'O UMVYILIECTBA»

I. OBIIIHME ITOJIOXXEHWA

1. IIpeamer peryjmupoBanus
aIMHHHCTPATHBHOIO perjiaMeHTa
1.1.  Hacrosmmii  aJMHUHHCTpaTHBHBIA  periaMeHT  INpPeAOCTaBICHHUSA
MyHHLUNansHOH — ycimyru  «lIpemoctaBieHne wMHGbOpManMd M3 peecTpa
MYHHUIMIIAJIBHOTO HMYINECTBa» (Jajee — PernmameHT, MyHHLIHMNAIbHAs yCiIyra),
YCTaHaBIMBAeT CTaHAAPT IPENOCTABICHH MyHHLHIIAIBHOH YCIyTH, COCTaB, CPOKH
H TOCIeNOBAaTeNBHOCTh  AJMMHHCTPAaTHUBHBIX Ipouenyp (HeHCTBHi) Ipm
Npe0CTaBIEHHH MyHUIMNAJIBHOHN yCITyTH, Tpe6OBaHM K MOPSAIKY HX BBITOIHEHHS,
MOpsAnOK, GOpMEI KOHTpOJIA 3a MCIONHeHWeM Perinamenrta, mocyneGHBIH
(BHeCYyneOHBIH) MOPANOK OOKaNOBaHMA pelleHHH u AeicTBuil (GesmeHcTBHsA)
AZMUHHCTpaluK roposickoro okpyra Bonsioit Kamens (manee AaMuHHCTparus)
IIpeOCTaBIAIOIEH MYHHLUTAIBHYIO yCIyry, JOJDKHOCTHOTO LA
AIMUHUCTpAlldM,  TIPEJOCTABIAIOIIET0  MYHHUMIAIBHYIO  yCIyry,  Jm6o

MYHHIHMIIAIBHOTO CIy)Xanlero AJIMUHHCTPALUH.

2. Kpyr zaaBureeit
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2.1. TlomyuareneM MYHHLMIAIBHOM YCIYru SBISETCS  3asdBHTENb -
dusMUeckoe WM IOpHIMYECKOe JHMIO JUO0 UX YNOMTHOMOYEHHbIE HPEACTAaBUTEIH
(manee — 3asBUTENHN).

2.2. Ot UMeHH 3asBUTENEH, YKA3aHHBIX B MOMMYHKTE 2.1. HACTOAIIEr0 MyHKTa
PerjlaMeHTa, 3a MpefOCTABICHMEM MYyHHLMIIANBHON YCIYTH MOTYT OOpamarbes
NpeACTaBUTENH, HMEIOIIME @paBo B COOTBETCTBHM C 3aKOHONATEIBCTBOM
Poccuiickoii ®@enepanuu 1160 B CHILy HaJENE€HHA HMX 3asABUTSIIMH B IIOPAJKE,
YCTaHOBJIEHHOM 3aKOHOAaTenbcTBOM Poccuiickoit ®enepalys, NOTHOMOYHAMH
BEICTyIIaTh OT MX HMEHH INpH B3aWMOJeHCTBMM C  AJMHMHHECTpanueH

IIpeIOCTABIAIONEeH MyHHIMNIATIEHYIO YCIIYTY.

3. TpeGoBanus K nNopsaaKy HHGOpPMHPOBAHHS
0 MpPeAOCTABJICHHH MYHHIIHNIAJABHOMH yCJIYyTH
3.1. MecTto HaxOXICHHWd, KOHTaKTHble JaHHble AJIMHHHUCTPALHH,
NpeOCTABISAIONIE MYHHIHUNAIBHYIO YCIyTy, OpraHM3alui, Yy4acTBYIOIIHX
B IPEJOCTABICHMA MYHHIHMIANGHON YCIYIH, a TaKke MHOTO(YHKUHOHAIBHBIX
LEHTPOB  IPEAOCTAaBIEHHs TIOCYJapCTBEHHBIX W  MYHHIMNAIBHBIX  YCIIYT
(manee — M®II) B KOTOPHIX OPraHM3YeTCS NPENOCTABICHHE MYHHLHMIIAIBHON
yciayru, npuBeneHs! B [Tpunoxenuu Ne 1 x HacrosmeMmy PernmameHry.
3.2. UadopMupoBaHHe O HOPAAKE NMPENOCTaBICHMH MYHHIMIAILHOH YCIyrd
OCYIECTBIISETCS:
a) OpH JIAYHOM OOpaIlleHHH 3asBUTeIIs HEMOCPEACTBEHHO B AJIMHHUCTPALHIO;
6) mpu auuHOM oOpameHnH B MOIL], pacmojoXeHHBIX Ha TEPPHTOPHU
ITpumopckoro Kpas, MHpoOpMaIms O KOTOPBIX pa3MelleHa B HH(POPMAIMOHHO-
TeJIeKOMMYHHKAIHOHHOM ceT UHTepHeT Ha oduImansHoM caiite www.mfc-25.ru,
B Cilydae €Clli MyHHUHMIAaNbHas yciyra mnpepoctaBisercs MOIl wmu ¢ ero
y4acTHEM, B COOTBETCTBHHM C COIJIAIICHHEM O B3aMMOICHCTBHH Mexny MOLI
1 AIMUHHUCTpALUEH;
B) C HCITOJIB30BaHHUEM CPEJCTB TelleOHHOM, TIOYTOBOM CBA3Y;

r) Ha MHTEpHEeT-CaliTe;
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I) C MHCHONb30BaHHEM (ellepaibHOM TroCyIapCTBEHHOH HH(OPMAILMOHHOH

cucteMsl «EaMHBIM TOpTal TrOCYAAapCTBEHHBIX H MYHHMIMOAIBHBIX YCIYT
(byHKImit)» (manee - equHbIM moprar) (Www.gosuslugi.ru).

CBeneHHsT O MeCTax HaxOXIEHWS, IIOYTOBBIX aApecaX, KOHTaKTHBIX
TeneoHax, ajpecax 3NEKTPOHHOH MOUTHI, rpapuke paboTsl AAMHHHCTpaLHH
PAcIOJIOXKeEHbl Ha OQUUHMATPHOM caiiTe AIMHUHHCTPAlAH €r0 BEPCUH, [OCTYNHOH
IUTA JIAL CO CTOMKHUMHM HapyIeHUsMHA QyHKIHY 3pEHHU.

Mecto nonoxenus u rpapux padors: MOPLI.

Mecto HaxoxnaeHus M®LL: 692806, ITpuMopckuii kpaii, r. bonbmoi Kamens,
yn. bmoxepa, . 23.

Homep Tenedona mns cmpasBok: 8 (42335) 4-04-04, TenedoH MpHEMHOM:
8 (42335) 4-11-22.

I'padux paboTs! (IpHeMHBIe JHA: BTOPHUK - cy660Ta ¢ 08 yacoB 00 MUHYT 10
20 yacos 00 muHyT, Ge3 mepepriBa Ha o0el; BBIXOJHOH J€Hb - BOCKPECEHBE,
TIOHEICTIBHHK).

Anpec snexTponHoii moutsl: mfc_bkamen@mail.ru".

3.3. B undopMaIiOHHO-TEIEKOMMYHHKALMOHHBIX CETAX, AOCTYNl K KOTOPBIM
He OTpaHMYeH OIpeIEICHHbIM KPYroM JIHI (BKIIo4as ceTh VIHTEpHET), B TOM 4YKCie
Ha VHTepHET-caiiTe U Ha aJbTEPHATHBHBIX BEPCHSAX CaliTOB, a Takke Ha ExuHOM
noprajle ¥ Ha WHQOPMAIMOHHBIX CTeHIaX AJMHMHHCTPAllMH pa3MellaeTcs
crenyomias uHbopMaus:

MECTOHAXOXJeHue, rpaduk  pabOTBl  CTPYKTYPHBIX  IOJpa3fieeHHH
AnMuHHCTpanuy, agpec HTepHeT-caiTa,

aJpec JEKTPOHHON IOYTHl AIMHHMCTPALMM, CTPYKTYPHBIX MOApa3ieeHuH
AJIMUHHUCTpaIUy;

HoMepa TenepOHOB CTPYKTypHBIX IIOfApasfeneHMd  AJNMHHUCTpPALUH,
W3BJICYEHHMS M3 3aKOHOJATENbHBIX M MHBIX HOPMATHMBHBEIX IIPaBOBBIX akKTOB,
COIEpXKAIlMX HOPMBI, pErylIUpyIOlMe JAEATCIBHOCTh I10 IPEeAOCTaBJICHHIO

MYHUILUIIAJIBHON YCIIyTH;
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nepevyeHs MOKYMEHTOB, MNPEICTABIAEMBIX 3asBHTEIEM (YTOTHOMOYEHHBIM

TIpeICTABHTENIEM), @ TAK)Ke TpeGOBaHHs, IPEIBABIIAEMBbIE K STHM NOKYMECHTAM;
oGpasell 3asBJIeHAs Ha IPeJOCTaBIECHHE MyHHIUITAIBHON YCIyTH;

OCHOBAHMs I 0TKa3a B [IPEAOCTaBICHHH MyHHIMIATBHOHN yCIIyTH;

TIOPSAIOK NPEAOCTABICHAS MyHHIUNAIBLHON YCIIYTH;

TTOPSAOK MOJAYH U PACCMOTPEHHS JKaNoOsl;

6I0K-cXeMa TPeNOCTaBIeHHs MyHHLMIAIbHOR ycmyru (mpunoxerne Ne 4
K HacTosieMy PernameHTy).

WnbopMmans 0 XOfe NpPENOCTABICHHS MYHHULMNAIBHOH YCIyrd, O TOpsIKe
NoJa4yd ¥ PAcCMOTPEHHH JKaJoObl MOXET OBITh MOJNyYeHa Ha JIMYHOM IpHEME,
B M®L], B HHPOPMALMOHHO-TEIEKOMMYHHKAIIMOHHBIX CETAX, ROCTYNl K KOTOPHIM
He OrpaHHYeH ONpee/IeHHBIM KpyroM JIHII (BKJII0Uas CeTh VIHTEPHET), B TOM YHCIIe
C HCIONb30BaHHEM EnpHOro moprana, a TakXke C HCIONB30BaHHEM IIOYTOBOH,

TeJie(OHHON CBS3H.

II. CTAHIOAPT ITPEJOCTABJIEHMA MYHUILIWTIAJILHOM YCIIYTU

4. HanmeHoBaHHE MYHHIHNIIAJILHOH YCIyTH

Mynununanshas  yeryra:  «IIpemocrabneHne uHOOpMalMy M3 peecTpa

MYHHIHUIIAJIBHOIO UMYIICCTBA.

5. HanMeHoBaHHe OpraHa, NpeAoCTaB/IAIoIIEro
MYHHIHOAJIbLHYIO YCAYTY

5.1. IlpemocraBieHMe  MyHHMUMOAIBHOH  YCIYI'H  OCYIIECTBIIACTCH
AnMuHHCTpanHesi ropoackoro okpyra Bomemiod KameHs, B JuIe ynpaBleHHS
MMYIIECTBEHHBIX OTHOLIEHWH aJMMHHCTpAllMM TOPOACKOro OKpyra bomboi
KameHs (nanee AIMUHUCTpALIUN);

5.2. Opranusauus MpefoCTaBIeHHs MyHHUIMIAIBHON YCIYTH OCYIIECTBIIACTCA,
B ToM umcne depe3 M®I] B COOTBETCTBHH C COIVIAIICHHEM O B3aUMOLEHCTBHH,

3aKmo4eHHBIM Mexxay MOPLL 1 AnMUHHCTpaIHEH.
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5.3. AIMHHHCTPALMH, HEMOCPEACTBEHHO NPENOCTABISIOEH MyHHIUNAIBHYIO

yCIyry W OpraHH3allifM, y4YacTBYIOUIUM B IPEROCTaBICHUM MYHHLHATIATBHON
YCIIyrH 3ampelieHo TpeGoBaTh OT 3asBHTENS OCYIUECTBICHHMS JICHCTBHUH, B TOM
qHCcie COINacoBaHMHM, HEOOXOAMMBIX Ul IOMyYeHHs MyHHUMIIAJIBHOH yCIYrd H
CBS3aHHBIX C OOpaIlleHHEM B HHBIE T'OCYJapCTBEHHbIE OPraHbI, OpraHbl MECTHOTO

CaMOYIIpaBJICHHUS, OPTraHU3alllH.

6. OnucaHne pe3yJbTaTOB NMPEAOCTABIEHHS
MYHHLHNAJIbHOH YCIYIrH

6.1. Pe3ybTaToM MPEAOCTABICHHS MyHUIMIIAIBHON YCIIyTH SIBIIAETCS:

a) BHINMCKA M3 peecTpa MyHHIMIAIRHOTO HMMYIIECTBA TOPOACKOIO OKpyra
Boxnboii Kamens (nanee - BhINHCKa U3 peecTpa) (mpuoxenue Ne 6);

6) yBenomienre 06 otcyrcTBur HHGopManum 06 o00bekTe B peectpe
MYHHULMIAABHOTO  MMyILIeCTBa  ropojckoro okpyra bBomsmoit — Kamensb
(nanee — yBenomiieHue 06 oTcyTcTBHH) (npuioxenue Ne 7);

B) yBefoMJIeHHE 006 OTKase B IPeJOCTaBlIeHMH HMH(GOpMaluH M3 peecTpa
MYHHIMOAIBHOTO  HMMyIIECTBa  ropojackoro  okpyra bombmo#t  KameHs

(manee - yBesomenue o6 otkase) (npmoxenue Ne 8).

7. Cpok npegocTaBjieHHs MyYHHIHNIAJIbHOH YCJIyTH

7.1. Cpok mpemocCTaBleHHs MyHHIHIAILHOR ycloyrn cocraBuser 10
KaJeHAapHBIX [HEHl Cco JHA TOCTYIUICHMs] 3asABJIEHHS O IIPeNOCTaBICHHH

MYHHIMIIATEHON YCIyTH B A IMHHUCTPALHMIO.

8. IIpaBoBble OCHOBaHHA 1JIA NPEAOCTABJICHHSA
MYHHIHNIAJTbHOH YCJIYyIH

8.1. Chnmcox HOPMAaTHBHBIX aKTOB, B COOTBEICTBHH C KOTOPBIMH
OCYIIECTBJISETCS  INPEJOCTaBlieHWe  MYHHIMNAIBHOH  YCIYTH,  MpHUBEIECH

B [Tpunoxenun Ne 2 k HacTosiemy PernaMeHTy
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9. McuepnbiBalOMHi nepeveHb JOKYMEHTOB,
He00X0AMMbBIX B COOTBETCTBHH C 3aKOHOJATE/IbHBIMH
HJIH HHBIMH HOPMATHBHBIMH NPaBOBBIMH AKTaMH
AJISI IPEOCTABIEHHA MYHHIHNAIBHON YCIYTH

9.1. VcuepnsIBalomuii IiepedeHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUM
¢ 33aKOHOJATENbHBIMM M WMHBIMH HOPMAaTHUBHBIMH IIPaBOBBIMH aKTaMH JJIs
IpeJOoCTaBlieHHs] MyHHMIMIAIBHOM  YCIyrH, KOTOpbIE€  3aj4BHUTCIB  JIOJDKCH
IIpeOCTaBUTh CAMOCTOSTEIIBHO!

a) 3asBJEHME O MPEJOCTaBICHUM MYyHHLMIIAIBHOH YCIYTH MO dopme,
TpeIycMOTpeHHO# npunoxenneM Ne 3;

6) OpHIHHAI U KOIHA JOKYMEHTa, YIOCTOBEPSIOIEro JHIHOCTD (mnst 3asBUTEINA
- U3MYECKOTrO JIALE, JUIS IPENCTaBHUTENS GU3UIECKOTO UITH FOPHIUIECKOTO JHLa);

B) OpHUTMHQI W KOMNHS [OKYMEHT4, TOATBEPXJIAIOUIEr0o MOTHOMOYHA
NpeACcTaBUTENs PU3UIECKOTO HITM IOPUANYECKOrO JIMIIA.

JloKyMeHTHl, yKa3aHHble B IIOAIYHKTaX «0», «B» HACTOAIIEro IyHKTa,
NPEIbABISIOTCA  3asABUTENEM  (YHONHOMOYEHHBIM IpeiCTaBUTeNEM)  JAJIA
YIOCTOBEPEHHUS JIMYHOCTH, TMOATBEPXNEHUS MOJHOMOYMH M CIMYCHHS [AaHHBIX,
COAEPXKAIMXCS B 3asABJICHMH, H BO3BPALIAOTCS BIIaJENblly B JCHb KX MpHEMa — B
ciTydae JIMYHOTO OOpalleHus 3asBUTeNs (YIIOTHOMOYEHHOTO IpeICTaBUTENS).

9.2. HcuepneiBaloluil mepedeHb JOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBHH
C 3aKOHONATEIbHHIMH M HMHBIMH HOPMAaTMBHBIMH IIPDAaBOBBIMM aKTaMH I
NpEeNOCTaBlIeHHsT MYHHIUNAJAbHOH  yCIyrW, KOTOpBIE  3asBHUTENb  BIpaBe
NpefOCTaBUTh 10 COOCTBEHHOM HHHIMATHBE, TaK KaKk OHH  [OJIeKaT
NpEeJOCTaBIeHHIO B paMKaX  MeEXBEJOMCTBEHHOIO HHGOPMALHOHHOT'O
B3aUMOIENCTBUA.

I[IpemocTaBieHue AOKyMEHTOB He TpebyeTcs, Tak Kak IpH NpeIOoCTaBICHUH
MyHHIUIAIBHON YCIYrH 3alpoc JOKYMEHTOB B paMKaX MEeXBEIOMCTBEHHOTO

I/IH(bOpMaI.II/IOHHOI“O B3aHMMOJCHCTBHUS HE OCYILIECTBJISACTCA.

10. UcuepnbiBaomuii nepevyeHb OCHOBaHUH
JJIf 0TKA3a B IpHEeMe J0KYMEHTOB,
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Heo0XOAHMbBIX [JIf1 IPENOCTABICHHA
MYHHIHNAJbLHOH yCIyru

VcuepnplBaolyii mepeyeHb OCHOBAaHWM Ui OTKasa B NPHEME NOKYMEHTOB,
HeOoOXOIUMBIX ISl IPEAOCTaBICHUS My HUIMIIAIBHON YCIyTH:

a) obpallleHHe [PEACTaBUTENA 3asBUTENd, Yy KOTOPOro OTCYTCTBYIOT
MOMHOMOYMSA OOpaileHWs 32 MYHHIMIAIPHOHW  YCIYrOH, ONpPEAEICHHbBIE
B [IPEICTaBICHHOX UM JOBEPEHHOCTH;

6) HapyuieHHe 3asBHUTENEM (IPEACTaBUTENEM 3agBuTENd) TpeOOBaHMsA
Hacrosmero Permamenta 06 00s3aTenpHOM — INPEABABICHUHM  JOKYMEHTA,
yIAOCTOBEPSIOLIETO JINYHOCTH;

B) TEKCT, IIPE/ICTABIICHHOTO 3asBUTEJIEM 3asBIICHUS HE NMOANAETCS MPOYUTCHHUIO,
MCIIONHEH KapaHAaIlloM, IMeeT MOTYMCTKH UCTIPaBIEeHHS,

CrienuanucT, YIOJHOMOYEHHBIH Ha IPHEM 3asiBICHHM, yBEIOMIIAET 3aABUTENLA O
HaIMYMH OCHOBaHMH Ui OTKa3a B IPUEME JOKYMEHTOB, OOBACHAET 3asBHTENIO
COlep)KaHHE BBISABICHHBIX HENOCTaTKOB B MPEACTaBICHHBIX JOKYMEHTax |

npeajaraeT NPpUHATH MEPHI 110 UX YCTpPaHCHHIO.

11. McyepnbiBalomuii nepeveHb OCHOBAHHH
JUISl 0TKA3a B NPEJOCTABJIeHHH MYHHIHNIAAbHOH YCJIyTrH

OCHOBaHMAMH [UII OTKa3a B NPENOCTaBI€HUHM MYHHLUNAIBHOM YCIyrH
SBJISTIOTCSA:

a)B 3ajBICHMM OTCYTCTBYIOT XapaKTEPUCTHKH OOBEKTa MYHHIIHMNATIBHOTO
MMYIIIECTBA, MO3BOJIAIONIAE €ro OJHO3HAYHO ONpENeNuTh (HauMEHOBaHME,
aJipecHBIE OPUEHTHPEI);

6) OTCYTCTBHE B 3asBIE€HHH CBEICHUH O 3asBUTEIE;

B) B Cllydae, €Cid B pe3yJbTaTe NPOBEPKH YCHUJIEHHOH KBalU(HULUHPOBaHHOH
snexTpoHHod moanucu (manee — YKOII), ucnonssyemoi npu nojade 3adBICHHA
B OIeKTPOHHOH ()opMe, BBIABIEHO HECOONIONEHHE YCTAHOBJEHHBIX YCIOBHH

NpU3HaHUs €€ JEMCTBUTEIBHOCTH.
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12. Pa3mep miaThl, B3HMaEMOii ¢ 3asiBHTENA
NpH OpeIocTaB/JeHHH MyHHIMIAILHOH YCIyrH

MyHHIHNATBHAs YCIIyra IpeJoCcTaB/sAeTcsi GecIuIaTHO.

13. MakcuMaabHbIi CPOK 03KHIAaHHA B OYepeau
NpH nojaye 3anpoca o NPeAoCTaABJICHHH MYHHIHUNATLHON
YCAYrH U NPH MOJYYeHHH pe3yJibTaTa NpeocTaBJIeHHs
MYHHIHIAJbHOH yCIyrH

MaxkcuMabHBIA CPOK OXHIOaHUd B O4Y€PEAn IIpHU nomaue 3adABJICHHA
0 IpeaoCTaBJICHHH MyHHHHHaJIBHOf/'I yCIyru U 0OpH IOJTy4YCHHM pesyiibTaTa

MpPEeJOCTABIEHH)S MYHHULHMIIATBHON YCIyTH He OJDKEH MPEBHIATh 15 MUHYT.

14. Cpok perucTpany 3asiBJI€HHs O MPeJIOCTABJICHHH
MYHHIHNAJbHOH yCIYIH

14.1. TIpu nuyHOM OGpamieHH# MOCTYNMBIINE 3asiBJIE€HHE B AJMHHHUCTPALHIO
wii MOLI, perucTpupytorcs B JeHb oOpamenusa 3asurens. Ilpu stom
NPOAOJDKATENBHOCTS HpHeMa IIPH JIMYHOM OOpallleHHH 3asfBUTENs HE IOIDKHA
npeBblaTh 10 MUHYT;

14.2. 3asBieHue TMOCTyNHBIIHE B AIMHMHHUCTDPAIlMIO C HCIOJIE30BaHUEM
3NEKTPOHHBIX CPEACTB CBS3H, B TOM WYHCJIE Yepe3 eIMHBIH IOpTal B BHIE
3JIEKTPOHHOTO JOKYMEHTa, PErMCTPUPYIOTCS B TeueHHe 1 pabodero mHA cO IHSA
HOCTYTUIEHHUS 3asBIICHUS.

15. TpeOGoBaHHH K NOMEIEHUAM, B KOTOPBIX
npeJocTaBJsieTcsi MYHHIHNAJBHASA YCJIyra, K 3ajly 0XKHAaHHS,
MecTaM JJIsl 32aN0JTHEHMsl 3aNPOCOB O MPeXOCTaBJIeHHH MYHHIMIAIbHOA
yCayra, HH(pOpMaIHOHHBIM CTEHaM ¢ 00pasuaMu HX 3aN0/IHeHHA
H nepevyHeM JOKYMEHTOB, HEOOXONHMBIX /IJisi MPeAOCTABICHHS
MYHHIHIAJLHOH YCJIyTH, B FOM YHC/I€e K ofecneyeHHI0 10CTYTHOCTH
JJIS HHBAJIHI0B YKa3aHHBIX 00bEKTOB B COOTBETCTBHH
¢ 3aKoHoJAaTeJbcTBOM Poccuiickoii Peaepanun
0 CONHAJILHOI 3a1HTe HHBAJIHAOB
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15.1. Obume TpeOoBaHHS K IMOMEIIEHHSM, B KOTOPBIX MPEAOCTABIIACTCS

MYHHUIMIANbHAsS yCIyra, K 3aly OXHIaHWs, MecTaM Ui 3allOJIHEHHs 3arpocoB
0 HPeOCTABIEHMH MyHULIUIIANBHOH yCIyTH, HH(QOPMALOHHBIM CTEHIaM.

BxoJ B HoMelleHHs, B KOTOPBIX IpPEeAOCTaBIAETCA MyHHIUNAIbHAA yCIyra,
(nanee - 0OBEKT) HOMKeH OBITh 06OpynOBaH HMHPOPMALHOHHOH TaOIMYKON
(BBIBECKOH), comepxkauiell HMHPOpMALMIO O HAaUMEHOBAaHWM M PEXHME paboThI
AnmunrcTpanuy, MOLI

Bxom W BbIXOA M3 06BEKTa 00OpPYHYHOTCS COOTBETCTBYIOIIMMH YyKa3aTelLAMH
C aBTOHOMHBIMH MCTOYHHMKAaMH Oecriepe6oHHOro MUTaHMUS.

3ay OXHOAHHA OOKEH COOTBETCTBOBAaTh CaHUTAPHO-3MHMIEMHOJIOTHYECKHM
npaBunaM 4 HopMmaM. KONH4IeCTBO MECT B 3ajie OXHUIaHUA ONPENENACTCA UCXOAs U3
(aKTHIECKOM 3arpy3Kd M BO3MOXXHOCTEH JUIi HX pasMEICHMs B 31aHUM, HO HE
MOXET OBITh MeHee 3-X MeCT.

3a1 OXHAAHHA YKOMIUIEKTOBBIBAIOTCS CTONAMM, CTyIbAMH (KpecesbHbIe
CEKILIMH, Kpeciia, CKaMbH).

Mecra [is 3amoNHEHHs 3alPOCOB O MPEAOCTABICHUH MyHHULHUNAIBHON YCIyTH
obecrieynBalOTCs OnaHKaMHM 3asBleHH, oOpasuaMu Ui MX 3allOJIHEHHd,
pa3fgaToYHBIMHU HUHGOPMaAlIOHHBIMHU MaTepHallaMy, KaHIENAPCKUMHI
TIPHHA/IIE)XHOCTSMH, YKOMIUIEKTOBBIBAIOTCA CTOJIaMH, CTYJbSAMH (KpecelbHbIe
CEKIMH, Kpeciia, CKAMbBH).

TMoMemieHns U8 TIpHeMa 3asBuTenell 00OpyIayloTCs HHGPOPMAIOHHBIMH
CTEHJAMH MY TEPMHHAIaMH, COIEp)KAallMMH CBEJECHHUSA, yKa3aHHble B ITyHKTE
(«ITopsimox HHGOPMHPOBAHHS O TPEAOCTABICHHH MYHHIMIIATGHOH YCIyTH»)
AIMVHHCTPAaTHBHOTO  perjaMeHTa, B BH3yalbHOH, TEKCTOBOH u  (WiH)
MynsTHMenuiiHOM opmax. OdopmieHHe BH3YalbHOH, TEKCTOBOH H (wim)
MyJdETHMeIUAHON HHpOpManWH JODKHO  COOTBETCTBOBAaTh  ONTHMAJIbHOMY
3PUTEILHOMY H CIyXOBOMY BOCIIDHSTHIO 3TOH HHGOpMAIUK rpaXJaHaMH.

TTpueM TOKYMEHTOB M BBIJaya pe3yJbTaTOB IIPeIOCTABIEHHS MYHHULUNIATbHOH
YCIYrd OCYLIECTBISIETCS B CIENHATBHO O0OOpPYNOBaHHBIX [UIs ITHX LeneH

IIOMELCHUAX, KOTOPEBIC OJOJI)KHBI o0ecIeyBaTh BO3MOXXHOCTH peanr3sali IIpaB
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3agBUTENE Ha IpeJOCTaBIeHHE MYHUIMNAIBHOH YCIYIH, COOTBETCTBOBATH
KOMQOPTHEIM YCJIOBHSM Misi 3asBUTeNell M ONTHMANBHBIM YCJIOBHMSM paGOTHI
CIIENMAUCTOB, YUACTBYIOIIUX B IIPEAOCTAaBIEHUH MyHUIUNIAIBHOH yCIIyTH.
CrenManyicTbl, OTBETCTBEHHBIE 3a MPEJOCTaBIeHHE MYHHUIMNAIBHON YCIyId, Ha
pabounx Mectax obecnevuBaroTCs TabIMYKAaMH C yKa3aHHEM GaMMIINH, MMEHH,
oTyecTBa (OTYECTBO YKa3bIBAETCA MPHU €r0 HAIWYMHN) H 3aHUMaeMO# JODKHOCTH.

15.2. TpeGoBaHus K OOECIEUEHUIO NOCTYHHOCTH IS MHBAIHUIOB OOBEKTOB,
3ajla  OKMJAHHSA, MecTa [UId 3aloJHEHHs 3alpocoB O IPEAOCTaBJICHHU
MYHHIUIIAIGHON YCIYTH, HHGOPMAIIHOHHBIX CTEHIOB.

JUist IMI ¢ OrpaHHYEHHBIMUA BO3MOXHOCTSMH 3710pOBbsl 00€CTIEYMBAIOTCA:

- BO3MOXHOCTb GECIPENITCTBEHHOrO BX0la B 0OBEKTHI U BBIXOJa U3 HHX;

- BO3MOXHOCTb CaMOCTOSITEILHOTO II€PEIBH)KEHHS IO TEPPUTOPHHM OOBEKTa
B LIeJIAX JOCTYNa K MECTY MPEeJOCTaBJICHUS MYHUIMIIAIBHON yCIyrd, B TOM 4HCIE
C TOMOIIBI0 PaGOTHUKOB OOBEKTA, MPENOCTABIAIOIIMX MYyHHIMIIAIBHBIE YCIIYTH,
ACCHUCTMBHBIX M BCIIOMOTATENBHBIX TEXHOJIOTHIH, a TakXe CMEHHOro Kpecia-
KOJISCKH;

- BO3MOXXHOCTB ITOCAJIKH B TPAHCIIOPTHOE CPEACTBO M BHICAIKH U3 HETO IEPEN
BXOIOM B OOBEKT, B TOM 4YHCJIE C HKCIOJIL30BAaHHEM KpECia-KONACKH H, NpH
HEOOXOIUMOCTH, C TTIOMOIIBI0 paGOTHUKOB OOBEKTa;

- COHEWCTBHE HHBAJIMAY IIpH BXxoAe B OOBEKT M BHIXOJE M3 HErO,
UH)OPMHUPOBAHHE HMHBAIWAA O JOCTYNIHBIX MapHIpyTaX OOIIECTBEHHOIO
TPaHCIIOPTa;

- COMpOBOXKAEHHE HHBAIHAOB, MMEIOIINX CTOMKHE pacCTpOHCTBa (yHKIHH
3pEHHA M CaMOCTOSTENHFHOTO IMEepeBIDKEHHS [0 TEPPUTOPUH O0OBEKTa M OKa3aHHe
UM I[IOMOIIM B IIOMEIIEHUSX, THIe MPEIOCTaBISAeTC MyHUIMITAJIbHAS YCIIyTa;

- HaJyIeXxallee pasMellleHHe HocuTeledl WHQpopMmauuu, HeoOXoaumo# s
obecrieueHus GeCTIPENATCTBEHHOrO JOCTYNa MHBAIUIOB K 00bEKTaM U yCiIyraMm, ¢
y4eTOM OrpaHWYeHHH HX IKU3HEAEATENIFHOCTH, B TOM 4Hcle IyOnupoBaHHe

HEOOXOMUMOM IS TIOMYYEeHHs YCIYTHM 3BYKOBOH U 3pUTENIBHOH HH(OpMaIH, a
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TaKKe Hamicel, 3HAKOB M MHOM TEKCTOBOM ¥ rpadudeckoil HHGOpMaluu 3HaKaMI/I,‘
BBITIOTHEHHBIMH PeNlbe(pHO-TOUeYHBIM mpHdToM bpains;

- IOIYCK CYpOIepeBOAYNKA U TU(IIOCYpAONEPEBOIUNKA,;

- JOmycKk co0aku-IpOBOAHHMKA B  3[aHMsd, TIOe  MpeJOCTaBIACTCA
MyHHIMMAIbHAS YCIyra, NpH HaJM4YMH JOKyMEHTa, IOATBEPXKIAIOIIEro ee
crienuanbHoe oOydeHHe, BBIJAaHHOTO IO QopMme M B IMOPSIKe, YTBEPXKICHHBIX
TIpHKa3oM MHHHMCTEPCTBA TpyAa M COLHaIbHOHN 3ammuThl Poccuiickoit ®Penepaun
oT 22 utoHga 2015 roma Ne 386H;

- OKa3aHWe HHBAIMAAM IIOMOIIM B IpEeOAOJieHMH O6aphepoB, MEIIAIOMIKX
TOJy4EHHIO MU MyHHLIMIIATIBHOM YCIIyTH HapaBHe C IpYTUMH JIMLIAMH.

B 3anax oxugaHus JOJDKHO OBITH IPEeAyCMOTPEHO HE MEHee OOHOro MecTa
UIL MHBAIMAQ, NepeABHralonlerocs Ha KpeCie-KOICKe WM IMOJb3YIoMmerocs
KOCTBLIAMH (TPOCTHIO), a TAKXKE JUIA €ro COMPOBOXKIAIOLIETO.

MHbopMallIOHHbIE CTEHABI, a Taioke CTONBI (CTOMKH) Ui OQopMIeHHs
JIOKYMEHTOB Pa3MEILAIOTCs B MeCTax, 00ecleYHBalOMUX CBOOOIHBIA JOCTYI K HUM
JIMIl, MMEIOHINX OTrpaHM4YEHUs K IEPEIBH)KEHHIO, B TOM 4YHUCJIe HHBAIWIOB -
KOJISICOYHUKOB.

C 1ens0 NpaBWIBHOW M Oe30macHON OpPHEHTAllMM 3asBHUTEICH - MHBAIUIOB
B IIOMEIIIEHUAX 00BEKTa Ha BUAHBIX MECTaX JAOJDKHBI OBITh pa3MeIlEHb]l TAKTHIBHBIE
MHEMOCXEMEBI, 0TOOpaXkaroline IUIaH pa3MelleHHs NaHHBIX MOMELIEHHWH, a TaKKe
IUTaH 3BaKyalluy IrpaXKAaH B Clly4ae moxapa.

Tepputopus, npuneraromas k oOBEKTy, obOopymyeTcs, MO BO3MOXHOCTH,
MECTAaMH JIJIS TIApKOBKH aBTOTPAHCIOPTHBIX CPENCTB, BKIIOYAs aBTOTPAHCIOPTHBIC
CpeicTBa HHBAIUJOB.

JIvuHEBIH# YXOJ 3a MoJlydyaTelleM MyHHIHUIAIbHON YCIyIH U3 YHC/Ia HHBAJUIOB
(MeIUIIMHCKHE TIPOLeAypPhl, IOMOIIb B IPUHATHY MUY U JIEKAPCTB, B BBIMOJHEHUN
CaHUTapHO-THTHEHUYECKHUX nIpoUenyp) obecneunBaercs HHBAJIHJIOM
CaMOCTOSATEIBHO JIN0O IIPH MOMOIIY CONMPOBOXKAAIOIIMX JIHIL.

15.3. IMonoxenus moxamyHkra 15.2 HacTosAIIEero IyHKTa aJMHHHCTPAaTHBHOTO

periaMeHTa B 4YacCTH obecrneueHUs JOCTYIIHOCTH 14 HWHBaJIHAOB 00BEKTOB
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npumeHsercs ¢ 1 mons 2016 roga WCKIIOYHTENBHO KO BHOBb BBOAUMBIM

B SKCIUTyaTalldIO MM MPOIIEANIMM PEKOHCTPYKIHIO, MOACPHU3AIMIO YKa3aHHBIM

00BEKTaM.

16. IToxa3aTeJH AOCTYIHOCTH H Ka4YeCTBa
MYHHIHOAJbHOH YCJIYTH

16.1. IlokasaTensMu IOCTYHHOCTH M KadecTBa MYHMLMIIAILHOM YCIYyIH
ONIpeNeNAOTCA  KaK BI;monHeHne B3ATBIX Ha cebs 00s3aTensCcTB MO
NPENOCTABIEHUI0 MYHHUIMNAJIBPHOH YCIYIM B COOTBETCTBHM CO CTaHIapTOM €€
IpeIOCTaBIEHUS U OLEHHBAIOTCS CIIEXYIOIIM 06pa3oMm:

a) IOCTYTIHOCTb:

% (mons) 3asBUTeNEd (IpeacTaBUTENEH 3asiBUTENS), OKUAAIOIIMX IOTYyYECHHS
MYHHIMIIAJIEHOW YCITyTH B ouepeau He 6onee 15 MuHYT, - 100 npoLieHTOB;

% (mons) 3asBHUTeNel (TpeaCTaBUTENIEH 3asiBUTENA), YIOBJIETBOPEHHBIX
MOJHOTOM W  JOOCTYMHOCTBIO HMH(OpPMAMM O TNOpsAAKe MPeAOCTaBICHUS
MYHUIIMNIAJIBHOM yCIyTH, - 90 IIpOLIEHTOB;

% (moins) 3asBUTENEH (IpeACTaBUTENEH 3asBUTENS), Vi1 KOTOPBIX JOCTYIIHA
HHGOpMAIlUA O TMOJYYEHWH MYHHULIMNAIBHOM YCIYIH C HCIOJIB30BaHHUEM
HHGOPMAIIMOHHO-TEIEKOMMYHHKAIIMOHHBIX ~ CeTel, MAOCTyn K KOTOPBIM He
OrpaHHYeH OIpeAesieHHBIM KpyroM nun (Bxmodas cerb HMurtepner), - 100
IPOLIEHTOB;

% (mosns) ciay4aeB IpeNOCTaBIEHUS MyHUIIUIIAIBHOM YCIYTH B YCTaHOBJIEHHBIE
CPOKH CO AHSA NocTyIuieHus 3as1BkH - 100 mpoLeHToB;

% 3asBuTenel (IpencTaBUTENCH 3asBUTENS), UMEIOMUX HOCTYI K MOIYYESHHIO
MYHHULIMIIATBHOH YCIYTH MO INPUHLMIIY «OZHOTO OKHa» II0 MeCTy IpeObIBaHUsA, B
ToM uncie B MOIL] - 90 nporieHTOB;

6) KauecTBO:

% (mons) 3asBuTeneil (mpeiacTaBUTeNied 3asBUTENA), YAOBIETBOPEHHBIX
Ka4eCTBOM UHGOPMUPOBAHUS O IOPSAKE NPEJOCTaBIEHH MyHHIIMITATBHON YCIYTH,

B TOM 4HCJIC B 3JICKTPOHHOM BHUIAEC - 90 IIPOLCHTOB,
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% (mons) 3asgBuTenedl (IpeAcTaBUTENel 3asBUTENS), YIOBIETBOPEHHBIX

KayeCTBOM IpeIoCTaBIeHU MyHULIUNIAIBHOM yCIIyTH, - 90 mpoLeHTOoB.

IToka3zaTenu KadecTBa IIPEAOCTABICHUS MyHHUIIMIIAIBHON YCIIyIH:

YUCIEHHOCTh IME€pCOHaIa, HEMOCPEACTBEHHO YYacTBYIOIIETO B OKa3aHHH
MYHHULMIIAIBHOM YCIIyTH, COCTaBIsA€T HE MEHEE JBYX COTPYAHHUKOB YIIPaBICHUS;

B OKa3aHHH MYHUIHNAJIBHOW YCJIYrH Yy4dacTByeT KBalu(HULUPOBAHHBIN
NIEpPCOHAJ B JOJDKHOCTU HE HHKE, YeM BEAYIIUH CIIEHHUATIUCT YIPaBICHUS;

uHpopManusa 00 OKa3pIBaEMOI MyHHULIUIIAIBHON yCIIyre NOJKHA OBITh MpOCTa U
NOHATHA MO (opMe U COAECPKAHUIO, MECTO €€ pa3MeleHHs IOJDKHO OBITh
BU3yaJIbHO  JIETKOJOCTYNHBIM; pa3MellleHHe HHGoOpMalud JODKHO  OBITH
MIOCTOSIHHBIM;

y4eT MHEHUH mnorpebuTencii MyHUIMIIAJIBHOW YCIYI'HM BEHETCS C ITOMOIIBIO
KHUTH XaJ00 U MpeUI0KEeHUH;

HOTpeOUTENIM MyHHUIIUIIAILHON YCIIyTH MPENOCTaBIIAOTCA TeaedOHbI U aapeca
JOJDKHOCTHBIX JIUI, OCYIIECTBIISIOIIMX KOHTPOJb 3a COOI0OeHHEM TpeOOBaHHH K
Ka4eCTBY OKa3aHHS MyHHIMIIATBHOH YCIYyTH.

B3aumopeiicTBue 3aiBUTENS C JOJDKHOCTHBIMU JIMIIAMH IIPH IPEeAOCTaBIECHHH
MYHHULIMNIAJTBHOM YCIYTH OTrpaHUYMBAeTCI HEOOXOAMMOCTBIO IMOJAYH 3ampoca U
MOJIy4YEHUs] pe3yJibTaTa OKa3aHWs MYHHLMNAIbHOU yciyru. MHoe B3auMonelcTBUE
3asiBUTENS. C JOJDKHOCTHBIMH JIMLIAMHM I[P [PEJOCTABICHHUH MYHHIIUIAIBHOU
YCIYTH He SBiIseTcs o0s3aTelbHBIM YCIOBHEM INPENOCTAaBIEHHS MYHHIIMITAILHOM
YCIIyTH.

B cOOTBETCTBHH C 3aK/IIOYEHHBIM COITIAIIEHHEM O B3aUMOJEHCTBHU MEXIY
ynonHoMoyeHHBIM M®IL] (nanee — M®ILI) u agMuUHHCTpaLUei TOPOACKOTO OKpyra
bonsmo#t Kamenp, 06 opraHu3anuy NpefOCTaBICHHS MYHHLHUNAIBHOM YCIYTH,
MO®I] ocyiecTsiseT cleayronye aqMUHUCTPATUBHEIE IPOLIEAYPHI:

1) UndopmupoBanue  (KOHCYNbTallUs) 10  MOPAAKY  IIPEJAOCTABJIEHHS
MYHHIUITAIBHON YCIIYTH;
2) IlpueM u perucTpauus 3anpoca U JOKyMEHTOB OT 3asBHTENA I IOIyYECHHs

MYHULMIAIBHON YCIIyTH;
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3) CocraBneHune U BblAada 3agBHTENSAM AOKYMEHTOB Ha OyMaXHOM HOCHTEJeE,

NIOATBEPXKAAIOIINX COJEPXKaHHE 3JIEKTPOHHBIX NOKYMEHTOB, HAIlPaBJIEHHBIX

B MOI] no pe3ynpraraM NpegoCcTaBlIeHs MyHUIIMNAIBHON yCIIyTH.

OcyuecTBienue aIMHUHUCTPATHUBHOMN MpoLe Ay 5l «MudopmupoBanue
(xoHCYNBTaIUA) MO MOPAJKY NPEIOCTABICHUS MyHHIIMITAIEHOM YCIIyTH».

AnMuHUCTpaTuBHYI0 mpouenypy «VHbopmupoBanue (KOHCYNbTalUsA) IO
HOpAAKY IMpPEeNOCTaBICHUS MYHHUIIMNAIBHOM YCIYTH» OCYIIECTBIAET CIELHAIUCT
MOLl. Cneunamuct MOL[ ofecneunBaeT HHPOPMALMOHHYIO MOAIEPIKKY
3asBUTENIEH IpH JU4YHOM oOpamieHun 3asButens B MOIl, B opranusanuuy,
npuBiekaeMbIx Kk peanmu3auud QyHkumit MOIL] (mamee - mnpuBnekaeMble
OpraHM3alli) MU NpH obpamieHud B LeHTp TeliedoHHOro obcmyxuanus MOI]
10 CIIEAYIOIIMM BOIIPOCaM:

— CpOK IPeNOCTaBICHUS MyHHUIIUITAIBLHON YCITyTH;

— uH(pOpMaIMIO O JOMOTHUTENBHBIX (COMYTCTBYIOINX) YCIIyraX, a Takke 00
ycoyrax, HeoOXOAMMBIX U  OO0S3aTeNbHBIX MJJIA  HpPeAOCTaBIEHHUS
MYHHUIIMNIAJIBHOM yCIIyTH, pa3Mepax ! MOPSAKE X OIUIATHI;

— mopsAnoK obxanoBaHus JedcTBHil (Oe3meiicTBUSA), a TaKke pelleHHH
OpraHoB, NPENOCTABIISIONINX MYHHULUIAIBHYIO YCIYTy, MYHHIUIAIbHBIX
ciyxamux, MOL], paboraukoB MOL];

— HHboOpMalMio O HPeAyCMOTPEHHOH 3aKOHOAATENBCTBOM Poccuiickoi
®epepanuu OTBETCTBEHHOCTH JOJDKHOCTHBIX JTHI] OpraHoB,
OPeJOCTaBILIOIMX MYHHUHMIAIBHYIO yciIyry, pa6oTtHukoB MOI],
pabOTHHKOB MpHBIEKAaEeMbIX OpraHM3alui, 3a HapylleHHe IOpAaKa
IIPEJOCTABICHNS MyHUIIMIIAJIBHOM YCIIyTH;

— HMH(OPMAILHIO O NOPsIKEe BO3MEIIEHHS Bpella, MPHYHHEHHOTO 3aBUTENIO B
pesyJibTaTe HEHAAJEXAIlero UCIONHeHus Jinbo HencnoHeHuss M®I] unu
ero pabGOTHHKaMH, a TaKXe IPHUBIECKaeMBIMH OPraHH3AlUAMH WM HX
paboTHHKaMH 0Os3aHHOCTEH, NPEAYCMOTPEHHBIX 3aKOHONATEIHCTBOM

Poccuiickoii ®enepanuuy;
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— pexuM paboTel U aapeca MHBIX M®L[ u mpuBIEKaeMBIX OpraHU3aLHH,
HaxO[AIIMXCS Ha TeppuUTOpHuH cyobekTa Poccuiickoin deneparmu;

— uHy©0 uHGOPMaUHio, HEoOXOAWUMYIO IJ TOJy4YeHHs MYHHIMIAIBHOH
YCIyTd, 3a HCKIIOYEHHEM BOINPOCOB, MpPEIIONaralouM IPaBOBYIO
3KCIEPTHU3Y MaKeTa JOKYMEHTOB HIIH NPaBOBYIO OLIEHKY OOpallleHH .

OcylecTBiieHHe agMUHUCTPaTHBHOH mpouedypsl «lIpueM u perucrpanus
3anpoca ¥ JOKyMEHTOBY.

AIMHUHHCTpaTUBHYI0 npounexypy «lIpmem wu  peructpanus 3ampoca
M JOKYMEHTOB» OCYIIeCTBIseT creuuaaucT M®L], OTBETCTBEHHBIA 3a NpUEM
M PErMCTPALHIO 3aIpoca U JOKyMEHTOB (naliee — crienuanucT npuema M®L).

IMpu nuyHOM OOpalleHHH 3asBHUTENS 3a NPEAOCTABICHHEM MYHHIHIAIHHOM
ycIyTH, criendandct npuema MOL], npuHuMaomuil 3asBleHHe H HEOOXOIHUMBIE
JOKYMEHTBI, HOJDKEH YIOCTOBEPHUTHCA B JIMYHOCTH 3asABUTENs (IIPEACTaBHTENA
3asBUTENS).

Cneunanuct npuema MODILI, mnposepsieT ITOKYMEHTH], MNPENOCTABIICHHBIE
3asBHMTENIEM, HA IIOJIHOTY M COOTBETCTBHE TpeOOBaHMAM, YCTaHOBJICHHBIM
HACTOSAIIMM aJMUHUCTPAaTUBHBIM PErJIAMEHTOM:

a) B Cllyyae HaJW4YMs OCHOBaHMU [JIs OTKa3a B IIPHEME JOKYMEHTOB,
ompeneneHHBIX B NyHKTe 10 HacToslero aIMHHHCTPATHBHOIO pETJIAMEHTa,
YBEIOMJIET 3asABUTENA O BO3MOXHOCTH IIOJYYEHMs OTKa3a B IPEAOCTaBICHHH
MYHHULIMNAIBHOH YCIIyTH.

0) €ClIM 3asBUTENIb HACTaWBaeT Ha IIpUEME AOKYMEHTOB, CIIEIHAIHCT
npuema M®L] nenaet B paciucke OTMETKY «IIPHHATO MO TPEOOBAHHUION.

Croempanuct npuema MOPLL co3maer u  peructpupyer obpalueHue
B 3JIEKTPOHHOM BHJ€ C HCIIOJb30BaHHEM aBTOMATH3MPOBaHHON MH(OpPMaIOHHOMH
cucreMsl M®L] (manee — AUC M®LI). Crneunamict npuema M®L] dbopmupyer
U pacnedaTsiBaeT 1 (OAMH) SK3eMIULIp 3asABICHUS, B CIlydyae OTCYTCTBUS TaKOIO
y 3asBHUTEJNIsI, B COOTBETCTBHH C TPeOOBaHUSIMH HACTOSIIETO aAMHHUCTPATHBHOIO
perjaMeHTa, COJEPXKallero, B TOM 4YHCJIE, OTMETKy (LITaMI) C YyKa3aHHEM

HauMeHoBaHUsA MOL], rae oHo Obuto mpuHATO, HaThl peructpauuu B AVIC MOL],
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cBoer momkHocTH, MO, U mpemnaraer 3asBUTENIO CaMOCTOSATENIBHO HPOBEPUTH

UHPOPMALIHIO, YKa3aHHYIO B 3a5BJIEHHH, H PACITHCATHCA.

Cnenuanuct npuema M®L] popmupyer u pacniedatsiBaet 1 (OAHH) 3K3eMILIAP
pacouCKM O IIpHeEMe JOKyMEHTOB, CoOJepXKalled IepedyeHb IpeacTaBIeHHBIX
3asBUTENIEM JJOKYMEHTOB, C YKa3aHHEM (POPMBI UX NpeAoCTaBIeHHs (OPUTHHAN HIH
KOIHs), KOJIMYECTBa JK3EMIUIAPOB M JaThl HUX IPEACTABIICHUSA, IOAIMHCHIBAET,
IpeajaraeT 3asgBUTENIO CaMOCTOSATENBHO IPOBEPUTH WHGOPMAIUIO, YKa3aHHYIO
B paclliCKe M pacHucarhbcsi, IIOCIHE€ YEro CO34acT DJJIEKTPOHHBIE 0OOpa3bl
IIOATIMCAHHOTO 3asBJICHUSA, NPEJICTABICHHBIX 3asBUTENEM NOKYMEHTOB (CKaHHpYeT
IOKyMEHTHl B (QopMe, KOTOpoil OHHM OBUIM MpPEeNOCTaBJIEHB 3asBHTEIEM
B COOTBETCTBUH C TpeOOBaHUSIMHU aJMHHUCTPATUBHBIX PErIaMEHTOB) M PACITHCKH,
NOJINUCAaHHON 3asBUTeNIEM. 3asBIeHHe, TOKYMEHTEI, NPeICTaBICHHEIE 3aSBUTEIEM,
Y paclucKa 1ocjie CKAHUPOBAaHMS BO3BPAIAIOTCS 3asBUTEIIO.

IIpuHATEIE y 3asBUTENs NOKYMEHTHI, 3asBJICHHE M paclUCKa MepemaloTcsi B
3MEKTPOHHOM BHJIE B YIIOTHOMOYEHHBIN OpraH 10 3allMIIeHHbIM KaHajlaM CBS3H.

OcyinecTBieHre . aJAMHHHCTPATHBHOH MPOIEAYPHI «CocrasieHnue
U BblJa4ya 3asSBUTENSIM JOKYMEHTOB Ha OyYMaXHOM HOCHTEJe, MOJATBEPXKIAIOIIMX
COZIEp)KaHHME JJIEKTPOHHBIX JOKYMEHTOB, HampaBieHHbix B M®L] no pesynpratam
IIPEeJOCTaBICHUS MyHHUIUIIAIBHON YCIyTHY.

AnMuHHCTpaTUBHYI0 Tmpouenypy «CocTaBlieHHe W BblJaya 3asBHTEIAM
JOKyMEHTOB Ha OyMaKHOM HOCHTeNle, IOATBEPXKIAOIMX  COJepXaHHe
JJIEKTPOHHBIX  JOKYMEHTOB, HampaBjieHHhIX B MO®I[ mno pesynsraTtaM
IPEeNOCTaBJICHUSI MYHHLMIIAIBHON YCIYTH» OCYIIECTBISET crenuatuct MOI],
OTBETCTBEHHBIM 3a BBIJA4y pe3yJibTaTa MPeNOCTaBIE€HUS MYHHUMNAJIBHOH YCIYTH
(manee — ynmonHoMo4eHHBIH crenuaniuct MOLT).

INlpu nuyHomM oOpalleHMM 3asBUTENs 3a TOJYYEeHHEM pe3ylbTara
MYHHIUIIANLHOM  YCIIyI'M, YIOJHOMOYEHHBIH crneunasmct MOPILI, momken
YIOCTOBEPHTECS B JINYHOCTH 3assBUTENA (IPEACTaBUTEINS 3asBUTENIA).

VYnonHoMo4yeHHbIH cnenuanuct M®L, ocymiecTBiseT cocTaBieHue, 3aBepeHHE

H BblIavdy JOKYMCHTOB Ha 6YMa)KHI>IX HOCHTEIIAX, MOATBEPXOJAIOIUX COACPKaHHE
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9JICKTPOHHBIX JOKYMEHTOB, IIPH 3TOM YIIOJIHOMO4YEHHBIH crenuamuct MOL] npu

MOATOTOBKE 3K3eMIUISPa 3JIEKTPOHHOIO [OOKyMEHTa Ha OyMaXHOM HOCHTEIE,
HalpaBJICHHOTO MO pe3yJhTaTaM MpPENOCTaBIeHUs MYHHLIHNANBHOH YCIyry,
obecreynBaer:

a) MPOBEPKY AEHCTBUTENHHOCTH 3JIEKTPOHHOM IMOAIMCH AOKHOCTHOTO JIMIIA
YTIOJIHOMOYEHHOI'0 OpraHa, IOAIMMCABILErO 3JEKTPOHHBIN HOKYMEHT, MOJyYEeHHbIH
MOII no pesynbraraM NpeAOCTaBIEHUS MyHHIUNIAILHOM YCIIYTH;

0) H3roTOBIEHME, 3aBEpEeHHE OSK3EMIUIIpa 3JIEKTPOHHOTO NOKYMEHTa Ha
OyMa)kHOM HOCHTENle C HCIOIb30BaHHeM medatn M®L[ (B mpeaycMOTpEHHBIX
HOPMaTHBHBIMH IIPaBOBEIMH akTamH Poccuiickoit ®epepamum ciiydasx - redaTH
¢ usobpakenueM I"ocynapcTBenHOro repba Poccuiickoit ®eneparun);

B) yd4eT BBIJA4YM 3K3EMIUIIPOB JJIEKTPOHHBIX JOKYMEHTOB Ha GyMaXHOM
HOCHTeEJIE.

YnonnomoueHHsli cnenuanuct MOL, nepenaer HOKYMEHTHI, ABISIOIIUECS
pe3yJIsTaTOM MpPEeAOCTaBICHHS MYHULHMIIANBHOM YCIyTd, 3asBUTENO0 (HIM €ro
NPEACTAaBUTENIO) U IIpeJIaraeT 3asBUTEII0 03HAKOMHTECS C HUMH.

B COOTBETCTBUH C 3aK/IIOYEHHBIM COIVIAIIEHWEM O B3aWMOAEHCTBHH MEXIY
MO®I] u anMuHHCTpanueld ropojckoro okpyra bonsmroii Kamens, u eciu uHoe He
NpeIyCMOTpEHO GelepalbHBIM 3akoHOM, Ha M®IL] Bo3zmaraercs (QyHKUMA 110
00paboTke MHpOpPMaLKH U3 HHPOPMAIIMOHHBIX CHCTEM YIIOJHOMOYEHHOTO OpraHa,
U COCTaBJICHHE M 3aBEPEHHE BBINKMCOK MNOIYYEHHBIX U3 HWHOOPMALHOHHBEIX CHCTEM
YIIOJTHOMOYEHHOI'O OpraHa, TOM YHCJIE C HCIIONb30BaHUEM HHGPOPMAIIOHHO-
TEXHOJIOTHYECKON ¥ KOMMYHHMKAallMOHHON MH(PaCTPYKTYphl, H BbAa4Yy 3asBHTEISAM
Ha OCHOBaHMM Takol HMH(pOpMalMH [JOKYMEHTOB, BKIIOYas COCTaBJIECHHE Ha
OyMa)XHOM HOCHTENIE H 3aBEpEeHHE BBINMCOK M3 YKa3aHHBIX HH()OPMALMOHHBIX
CHCTEM, B COOTBETCTBHH C TpeOOBaHWSMH, YCTAaHOBIEHHBIMH [IpaBMTENBCTBOM
Poccuiickoit ®enepanun. Ecnu nuHOE He npeaycMOTPEHO MpaBHIaMH OpPraHH3aIvH
IeSTENbHOCTH MHOro¢yHKIIHOHATBHBIX LIEHTpPOB, YTBEPKIa€MBIMH
IpaBuTenscTBoM Poccuiickoit @enepaiiu, cocTaBleHHbIE Ha GYMaXXHOM HOCHTENE

H 3aBepeHHble MOIL[ BeIMCKM M3 MHPOPMAIMOHHBIX CHCTEM OpPTraHOB,
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IPENOCTABIIONMX MYHHMUMIIAIbHBIE YCIYTH, NPHPAaBHUBAIOTCS K BEHIIMCKAM U3
MHOOPMALMOHHBIX CHCTEM Ha OyMaXHOM HOCHTENE, COCTABIEHHBIM CaMHM
OpraHOM, NPEAOCTABIAIOINM MyHHUIMITATBHEIE YCIIYIH,

B CcOOTBeTCTBMM ¢  MYHUIUNAIBHBIMH  I[PAaBOBBIMH  aKTaMH  JUIA
MYHHMIMIIATBHON YCIyTH U COrNallleHHeM o B3auMoeiicTBuu Ha M®I] Boznaraercs
QyHKIMA IO IPENOCTaBJICHHIO MYHHUHMNAIBHOM YCAYIM B IIOTHOM OOBEME,
BKJIIOYas MPHUHATHE PELIEHUs O MPEJOCTABICHUHM MYHUIIUIIAIBHOM YCIYIH WM 00
OTKa3e B €€ IPEJOCTAaBICHUH, COCTaBJIeHHE U IOAMUCAHHE COOTBETCTBYIOIUX
IOKYMEHTOB I10 pe3yJbTaTaM NPeAOCTaBIEHHS TaKOH MYHHULMIIATBHOR yCIIyTrd U060
COBEpIICHUE HAAIIUCEN WIM UHBIX IOPHIUIECKH 3HAYHUMEBIX NEeHCTBHI, IBIISIOIIUXCS
pe3ynbTaTOM IIPEIOCTAaBICHUS MyHUIUNATBHOM YCITyTH.

JU1s nmory4eHus: MyHUITUNIAIBHON YCIIyTH B BJIEKTPOHHOM (opMe 3aaBHTEIIM
NPENOCTABIAECTC BO3MOXHOCTh HalpaBUTh 3asABIIEHHE O I[PEAOCTABICHHH
MYHULIMIATBHOH YCIyru 4yepe3 EAMHBIN mopTan ImyTeM 3aloJHEHHS CIIELHaIbHOM
UHTEPaKTUBHOR (OPMBI.

IIpueM M perucTpanMs 3asBIEHHUS O MIPENOCTABIEHUH MyHHUIUHAIBHON YCIyTH
B 3JIEKTPOHHOH OpMe C IPUKpPEIIEHHEM CKaHUPOBAHHBIX JOKYMEHTOB, YKa3aHHBIX
B noAmyHkrax "6", "B" myHKkTa 9 HacTOsfIIEro periaMeHTa, obecrevyHBacTCs Ha
Enunowm noprane.

3adBUTENs BHIOMpaeT YNOOHBIH AN HEro crmoco® NONyuYeHHs pe3yJbpTaTa
MYHHULHNAIBHON YCIYI'M M YKa3bIBacT €ro B 3asfBJIEHHH: B (opMe 3JIEKTPOHHOTO
JNOKyMEHTa, B IMCbMEHHOM BHJ€ IOYTOH WJIH MOJNYYUTH JIMYHO. 3asgBIICHHE
NOMJIEXKXUT PETHCTpalliM C IIPUCBOEHHEM TMOpSAAKOBOro Homepa. [lo Homepy
3asBJIEHAS MOXHO IIPOCJIEAMTH CTAaTyC MPEJOCTaBIE€HHS MYHHUIMIIAIGHONH YCIIYTH:
IOPHUHATO OT 3asiBUTEINA; IEpeflaH0 B BEJOMCTBO;, YCIyra He IpeloCTaBleHa
(rpaxJaHMH He ABUJICSA B COOTBETCTBUH C HA3HAYECHHOM OYEPENBIO); HCIIONIHEHO.

IlonydyeHne pesynpTaTta NpelOCTaBICHUS MYHHIMIAILHOM YCIYTM COIJIACHO

¢dopme, ykazaHHOH B 3asiBJICHUH, B TOM 4uclie Yepe3 Exuuslit mopral.
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III. COCTAB, TIOCJEJJOBATEJILHOCTh ¥ CPOKH BBIITOJIHEHUS
AJIMUHVICTPATHBHBIX ITPOLIE/TYP, TPEEOBAHUS K ITOPSIKY WX
BBITIOJTHEHVS, B TOM YMCJIE OCOBEHHOCTHU BBITIOJIHEHUSA
AJIMUHVCTPATHBHLBIX [TPOLIEZYP B DJIEKTPOHHOM ®OPME, A
TAKXE OCOBEHHOCTU BBITIOJIHEHUS A IMUHUCTPATUBHBIX
TTPOLIEZYP B MHOT'O®YHKITMOHAJIbHBIX [TEHTPAX

17. AcuepnsiBalomuii nepevyeHb
aJJMHHHCTPATHBHLIX NPoLEAYP

IlpenocraBneHre MyHHLMNAIBHOH YCIYTH BKIIOYaeT B ce0s  CIeNyIOIIHe
aAMUHHACTPATUBHBIE IPOLEAYPHI:

1) IlocTynnenue 3ampoca O NpenoCTaBIeHHH WH(POpMalliM U3 peecTpa, ero
pEerucTpanus 1 nepegavya UCIOIHHATEIIO.

2) OcyuiecTBneHHe MOMCKa 00BEKTa B peecTpe.

3) IToaroToBka BBEIMCKM U3 peecTpa MyHHIHIIAIBHOTO UMYIIECTBA TOPOICKOrO
okpyra bonsioi KaMeHs nnu cripaBki 06 OTCYTCTBUM 0OBEKTa B peecTpe.

4) TlopmucaHue BBIMCKH W3 peecTpa HIIM CIPaBKH 06 OTCYTCTBUHU OOBEKTa
B peecTpe, UX perucTpalys v Beljava (HampaBleHUE ) 3aIBUTEISIM.

5) IlpenocTaBieHHe MYyHMUMIIAIBHOW YCIYTH B JJIEKTPOHHOH (opMe B CETH
«HMHTepHETY.

[ocnenoBaresbHOCT,  OEHCTBMH IpHU  BHIOJMHEHHH aJMHHHCTPATHBHBIX
npounenyp oTpaxeHa B Onok-cxeme (IIpmmoxenue Ne 4). Omucanue Kaxnaoi
aIMHHHCTPATMBHOM TMpoLEeAypbl, B TOM 4YHCIIE COJEpXKAHHE  KaXJIOro
aIMUHUCTPATMBHOIO JIEHCTBHSA, BXOAAIIEr0 B COCTaB aJAMHMHHCTPaTHBHOM
IPOLEAYPHI, IPOAODKUTENBHOCTD M (MIM) MaKCHMANBHBIM CPOK €ro BBITOJHEHHS,
KPDUTEpUH TNPHHATHS pELIeHHMH; pe3ylbTaT aJMHHUCTPATHBHON IPOLIELYpPHI
U MOPAAOK Iepefay pe3yibTara, KOTOPBIA MOXET COBIANAaTh C OCHOBAHHEM IS
Hayaja BBINOJHEHUS  CIEAYIOIeH aJMUHHCTPAaTHBHOW IPOLEAYPHI; CBEICHHS
0  JOKHOCTHOM  JIMIle, OTBETCTBEHHOM 3a  BHINOJHEHHE  KaXXAOTO
aIMHHUCTPAaTUBHOIO JAEHCTBHS, BXONALIETO B COCTaB aIMHHHCTPaTHBHOM

npouenypsl npuseneHo B IIpunoxenun Ne 5 k HacTosIEMY perjiaMeHTy.
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18. OcobGenHOCTH MpeAOCTAB/ICHHS MYHHITANAIbHOM
YCJIYTH B 3JIEKTPOHHOMH dopme

18.1. Jlis momydeHHs MyHMUMIANBHOH YCIYrH B 3JIEKTPOHHOH (opMe
3asBUTEIIAM IIPEAOCTaBIAETCS BO3MOXXHOCTh HaIlpaBUTh 3asBJICHUE
O TpeNOCTaBICHUH MYHHMUHMNAIbHOM YyCiyrd depe3 EnuHbii mopram myrem
3aIlOJIHEHHs CIIEL[HAIbHON HHTEPaKTUBHON (OPMEL.

IlpueM u perucTpanus 3asBlIeHUS O IIPEJOCTABICHUN MYHHULUNAILHOMK yCIyTH
B DJIEKTPOHHOM (opMe C MPUKPEIIIEHHEM CKaHHPOBAaHHBIX OKYMEHTOB, YKa3aHHBIX
B noamyHkrax "6", "B" myHkTa 9 Hacroslero periaMenTta, obecledyuBaeTcs Ha
Enunom noprae.

3agBuTens BHIOMpaeT yHNOOHBIM IS HEero crmoco6 MONyYeHHs pe3ysbTaTa
MYHHIUNAIBHON YCIYTM M YKa3bIBaeT €ro B 3asBICHHH: B (GOpMe 3JIEKTPOHHOIO
JOKYMEHTa, B IIHCBMEHHOM BHJI€ MOYTOM WIM IIOJYYHTh JIHYHO. 3asgBlICHHE
NOJUTEXKHUT PEruCTpPallid C IIPUCBOCHHEM IOpsAKkoBoro HoMmepa. I[lo Homepy
3asIBJICHUS] MOJKHO IIPOCJIEAUTH CTAaTyC IPeJOCTAaBIEHUS MYHULUNAIBHOW YCIyTH:
IIPHHATO OT 3asBHMTENA; IEPEeNaHO B BEJOMCTBO; YCIyra He IpeIocCTaBleHa
(rpaXxIaHWH He BUJICS B COOTBETCTBUH C HA3HAUEHHON OYEPEBIO); HCIIOIHEHO.

Ilony4eHne pesynpTaTa NpEefOCTaBICHUS MYHHUIMIAIBHOU YCIYTH COIJIACHO

dopMe, ykazaHHOM B 3asBIEHHH, B TOM YUCIIe Yepe3 Equnmlii moprain.

19. OcoGenHocTH npenocTaBIeHHs MYHHIIHNIAJIbHOM
yeayra B M®I]

19.1. B coOoTBETCTBHM C 3aK/IFOYEHHBIM COIJIAIIEHHEM O B3aUMOICUCTBUU
Mexay ynoaHoMoueHHBIM M®I] (nanee — M®LI) u agMUHUCTpaleil TOPOACKOTO
okpyra bonpmoi KaMeHp, 06 opraHuzanuu HOpenOCTaBI€HHS MYyHHLHUIAILHON
ycnyrd, MOLT ocymecTBiseT cnenyromue aIMIHUCTPAaTHBHEIE IPOLIEAYPHhI:

4)  HudopmupoBaHHEe (KOHCYNbTaUUA) IO MOPAOKY IPeIOCTABICHUS
MYHHUIUNAIBHON YCIIYTH;

5) Ilpuem u perucrpamus 3ampoca M AOKYMEHTOB OT 3asdBMTENs I

TIOTy4€HHUS MyHHIMIIAIbHOHN YCIYTH;
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6) CocraBneHHe M Bbljaua 3asABUTENIIM JOKYMEHTOB Ha OyMaXKHOM

HOCHTEJIE, IIOATBEPXNAIOIIMUX  COAEpXKAHWE  DJIEKTPOHHBIX  JOKYMEHTOB,
HanpasiieHHBIX B ML o pe3ynsTaTaM npeaocTaBieHUs] MyHHULIUTAIEHOU YCITyTH.

19.2. OcyecTBieHne aAMUHUCTpaTHBHON npouenypsl «MHpopMupoBaHHe
(KOHCyNbTaLMA) 110 MOPAAKY NPEAOCTABIEHUS MYHUIIUIAIBHON YCIYTH».

19.2.1. AnmunncrpatiBHy10 npouenypy «HMHdpopmupoBanue (KOHCYNbTAIIHsA)
N0 TMOPAAKY MpPeAOoCTaBICHUS MYHHIMIIAIBHOH  yCIyru» OCYIIECTBIISIET
cnenpanuct MOILL.  Cneumamucr MOPL] obecneunBaer HHGOPMAIMOHHYIO
[OAJEPKKY 3asBUTENEH TMNpH JUYHOM = oOpalneHHMH 3asgBureas B MO,
B OpraHM3allvi, IIpUBJIEKaeMbIX K peanu3auud ¢yHkuuidi MOL[ (manee -
NpPUBJIEKaEMBIE OpPraHM3alliM) HWIHM TNpH oOpalleHWH B LEHTp Teje(OHHOro
obcyxuBanus MOL] no crnexyromum Borpocam:

— CPOK IIPEJOCTaBICHUA MYHHUIUIIAIIBHON YCIYTH;

— HMH(OPMAIIHIO O JONONHUTENBHBIX (COMYTCTBYIOIIHX) YCIIyrax, a Takxe 00
yclayrax, HeoOXOAMMBIX ¥  0O0S3aTeNbHBIX AN IPEeJOCTABJICHHMS
MYHHUHIIAIBHOHN YCIYTH, pa3sMepax U MOpsSAKe UX OILIATHI;

— TIOpsOoK oOajoBaHMA JeHcTBHIl (0e3meiCTBHsA), a TakxKe peLIeHui
OpraHoB, MPEAOCTaBIAIOUUX MYHHUUHUIAIBHYIO YCIYTy, MYHHIHIAIBHBIX
ciyxammx, MOLI, pabotaukos M®PII;

— HHQOpMalMI0O O MPEeXyCMOTPEHHON 3aKOHOAATENLCTBOM Poccuiickoit
®enepanuu OTBETCTBEHHOCTH JOJDKHOCTHBIX JIHL] OpraHoB,
NPEeJOCTAaBIIAIOIMX MYHHIUNAIBHYI0 Yyciayry, pabotHukoB MOI],
pabOTHHMKOB NpPHBIEKaeMBIX OpraHW3al{if, 3a HapylIeHHe MOPAAKa
IIPeAOCTaBIIEHUs] MyHHULIUIIAILHON YCITyTH;

— MH(OpPMALHIO O NMOPsIKEe BO3MELICHHS Bpe/ia, IPUYHHEHHOTO 3asBUTEINIO B
pe3ynbTaTe HEHAUIEKAILEro UCIONHEHUA N1b0 HerucnonHeHus M®ILI nin
ero paGOTHHKaMH, a TaKXKe NPHUBIEKAEMBIMH OPTaHU3AMUAMH HIM HX
paboTHHKaMH 00f3aHHOCTEH, INPEIYCMOTPEHHBIX 3aKOHOJATEIHCTBOM

Poccuiickoit ®enepanuu;
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— pexuM paboTel M ampeca MHBIX M®L] U npHBiIeKkaeMbIX OpraHM3aIMii,
HaxOMAIIMXCS Ha TEPPUTOPHH CyOBekTa Poccuiickoit ®enepanum;

— HMHYI0 MHOQOpMAIMIO, HEOOXOOMMYIO JUIS TOJYyYEHHS MYHMIHUNAIBHOM
YCIOYTH, 3a MCKIIOYEHHEM BOIPOCOB, MPEAINOJaraloiiM IPaBOBYIO
9KCTEPTHU3Y ITaKETa JOKYMEHTOB HIIM IIPABOBYIO OIIEHKY OOpallleHHMs.

19.3. OcymecTBieHue aJMUHUCTPaTUBHOMR HpoLexyphl «IIpuem

M PETUCTpaLMs 3a1poca H J0KYMEHTOBY.

19.3.1. AnmunucTpaTHBHYI0 npouenypy «IIpuwem u permctpaims 3ampoca
H JIOKyMEHTOB» OCYWIECTBIAET creruanucT MOLl, oTBeTCTBEHHBIH 3a NpueM
Y PETHCTPALIMIO 3arpoca U JOKYMEHTOB (Jlajlee — crenuanucT npuema MOLT).

19.3.2. Ilpu nuyHOM OOpallleHMM 3asBUTENsS 32 IMPENOCTABICHHEM
MYHHIUIIAJIBHON YCIYTH, crnenuanuct npuema MOLI, npuauMaromuii 3asBieHue
H HeoOXoauMble JOKYMEHTHI, JOJDKEH YIOCTOBEPHTHCS B JMYHOCTH 3asABHTENA
(npencraBUTENS 3aABUTENA).

Cneumanuct mnpuemMa MOII, npoBepseT HOOKYMEHTHI, IPEAOCTAaBICHHEBIE
3asBUTEJIEM, Ha IIOJIHOTY M COOTBETCTBHE TpeOOBaHUAM, YCTAaHOBJIEHHBIM
HACTOSIIMM aJMHUHUCTPAaTUBHBIM PETJIAMEHTOM:

B) B Clly4ae HaJld4Ms OCHOBAaHHUN IJIs OTKa3a B IPHEME IOKYMEHTOB,
ONpeNeNIeHHBIX B IyHKTe 10 Hacrosiero aaMHHHCTPAaTHBHOTO perJIaMEHTa,
yBeIOMIIET 3asBHTENI O BO3MOXHOCTH IIONy4YeHHUs OTKa3a B MNPEeNOCTaBICHHH
MYHHUIUNIATLHON YCITYTH.

r) €CIIM 3asABHMTE]Ib HACTauBaeT Ha IpUEME AOKYMEHTOB, CIELHAHCT
npuema MOL] nenaet B pacnucke OTMETKY «IPHUHATO 10 TPEOOBAHHION.

19.3.3. Cnenyanuct npuemMa MOL] cosmaer u peructpupyeT obpalleHue
B JJIEKTPOHHOM BHJE C MCIIOJIB30BAaHHEM aBTOMAaTU3UPOBAHHOW WH(OPMALHOHHOM
cucteMsl MOIL] (nanee — AMC MOII). Crnenpamuct npuema M®IL] dbopmupyert
U pacreyarsiBaeT 1 (OAMH) 3K3eMIUISIp 3asABICHUS, B CIy4ae OTCYTCTBHS TaKoro y
3as4BUTEJIA, B COOTBETCTBMH C TpeOOBaHHSAMH HACTOSIIErO aIMHHHCTPATHBHOIO
periiaMeHTa, COAEpXKAaIEero, B TOM 4YHCIE, OTMETKy (IUTaMI) C YKa3aHHEM

HauMeHOBaHusA M®L], rae oHo 6bUTO MPHHATO, NaThl peructpanud B AUC M®I],
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CBOeH JAOJIXDKHOCTH, (DI/IO, H IIpEeIJIaracT 3ajABHTEIIO CaMOCTOATCIBHO IIPOBCPHUTH

HH(GOPMAIHIO, YKa3aHHYIO B 3aiBJICHHUH, H PaCIIHCaThCS.

19.3.4. Crneuunanuct npuema M®IL] dopmupyer u pacreuarsiBaer 1 (oauH)
OK3EMIUIAp PpPaCHMCKM O IIpHeMe JOKyMEHTOB, COZAepXalledl IepedeHb
OPEACTABICHHBIX  3aABHUTEIEM JOKYMEHTOB, C YyKa3aHHeM (GOpPMBI  HX
IpeNOCTaBIeHUs (OPHIMHAI WM KOIHS), KONHYECTBa DK3EMIUIAPOB M HAThl HMX
IpeCTaBIeHuUs, MOAMHKCHIBAET, IpeAIaracT 3asgBUTEI0O CaMOCTOSATEIBHO
IpOBEPUTh HHQOPMALMIO, YKa3aHHYI0 B PaclUCKE M pacHHCaThCsl, IOCIe 9ero
CO3Ma€T 3JEKTPOHHBIE 00pa3sl MOINHCAHHOIO 3asABJIECHMS, IPEICTABICHHBIX
3ajABUTEIEM NOKYMEHTOB (CKaHMpyeT NOKYMEHTHI B ()opMe, KOTOpOHd OHH GBLIH
HpeOCTaBIIEHB! 3asBUTEIEM B COOTBETCTBHH C TpeOOBaHUSIMH aIMHHHUCTPATHBHEIX
PErJaaMeHTOB) U PACIMCKH, NOANHCAHHON 3asBHUTENEM. 3asBlIEHHE, TOKYMEHTH,
NpeACTaBJICHHbIE 3as BHTEJIEM, M PACIHCKa IIOCJIE€ CKaHUPOBaHHUSA BO3BPAIIAIOTCS
3asIBUTEIO.

19.3.5. IlpumArsle y 3asBUTENs [NOKYMEHTHI, 3asBlI€HHE M pPAacCIIMCKa
IIEPENAIOTCA B JJIEKTPOHHOM BHJE B YINOJHOMOYEHHBIH OpraH IO 3allMINEHHBIM
KaHaJjlaM CBSI3H.

19.4. OcymecTtBieHne aIMHUHHUCTpaTHBHOH mnpouexyphl «CocTaBieHHe
U BblJa4ya 3asBUTEISAM JOKYMEHTOB Ha OyMakHOM HOCHTENE, MOATBEPXKAAIOIINX
COJIEp)KaHUe 3JIEKTPOHHBIX JOKYMEHTOB, HampaBieHHbIX B M®I] no pesynpratam
[IPeOCTaB/ICHUS] MyHUIIUIIAJIGHOH yCITyTH»

19.4.1. AnmMuHucTpaTHBHYIO Ipouenypy «CocTaBleHHe H BbIfaya 3asBHTEIAM
JOKyMEHTOB Ha OyMaXHOM HOCHTeNe, MOATBEPXKIAIOUIMX  COJepKaHHe
JJICKTPOHHBIX ~ JOKYMEHTOB, HampaBleHHeIXx B MO®I[ 1no pesynbratam
IIPEJOCTaBICHUsI MYHMLMNAJIBHOW YCIYTH» OCYILIECTBIseT crenuandct MOIL],
OTBETCTBEHHBIH 3a BBIIaYy pe3yibTaTa NPEAOCTaBICHUS MYHUIMIAIBHON YCIIyTH
(manee — yrnomHoMo4eHHHIH crienpanuct MOIT).

19.4.2. Ilpn nuyHOM oOOpallleHMH 3asBUTENs 3a MOJNYYEeHHEM pe3ybTaTa
MYHHUIUNIAIBHOM  YCIYyTH, YIOJTHOMOYEHHBIH crenuamuct MOL], nomken

YIOCTOBEPUTECS B INYHOCTH 3asBUTENA (TIPEICTABUTEIIS 3asSBUTENA).
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19.4.3. Ymonnomouennslii cnenuamuct MOLI, oCyLIEeCTBIsSET COCTABIECHHE,

3aBepeHHe M BbIIAYy AOKYMEHTOB Ha OyMaKHBIX HOCHTENAX, MOATBEPKIAFOLIMX
COAepXaHUE IIEKTPOHHBIX JOKYMEHTOB, IIPH 3TOM YIOJHOMOYEHHBIH CIECLMATHUCT
MOI] mpu NOAroTOBKE 3K3EMIUIAPA 3NEKTPOHHOIO IOKYMEHTa HAa GYMaXKHOM
HOCUTEJIe, HAllpaBJIeHHOr0 IO pe3yNbTaTaM IIPeJOCTaBIEHHS MYHHIUNAIBHOM
yciyru, obecriednBaer:

a) MPOBEPKY AEHCTBHTENBHOCTH 3JIEKTPOHHOM MOANUCH JOJIKHOCTHOTO JIMIIA
YIMOJTHOMOYEHHOTO OpraHa, MONKUCABLIETO 3NEKTPOHHBIN JOKYMEHT, [OJTyYEHHBIH
M®II no pe3ynpTaTaM NpeROCTaBICHHUS MyHULMNIAIBHOR YCIyTH;

6) HW3roTOBNEHME, 3aBEPEHHME OK3EMIUIAPA 3JIEKTPOHHOIO JOKYMEHTa Ha
OyMa)XHOM HOCHTeNIe C HCIOIb30BaHMeM medaty MOL] (B mpemycMOTpeHHBIX
HOpPMaTHBHBIMH MpaBOBBIMH akTamu Poccuiickoit @exepauuu ciydasx - meyaTu
¢ u3obpaxenrem I'ocymapcrBennoro repba Poccuiickoit ®enepariyn);

B) y4eT BBJAYM O3K3EMIUIIPOB SJIEKTPOHHBIX JOKYMEHTOB Ha GyMaKHOM
HOCHTEIE.

19.4.4. VYnonuomouennsii creumanuct MOILl, nepemaeT ITOKYMEHTEI,
SBJISIOLIMECS PE3yJNbTaTOM IPENOCTABICHHS MYHHUIUIIATBHON YCIYTH, 3aSBHTEIIO
(MM ero NpeACTaBUTENIO) U Mpe ylaraeT 3aABUTEII0 03HAKOMHUTECS C HUMH.

19.5. B coOTBeTCTBHH C 3aKIIOYEHHBIM COIJIAIIEHHEM O B3aUMOJIECHCTBHH
Mexny MOL] u agMuHMcTpanueit ropoackoro okpyra Boumsinoii Kamens, u eciu
HHOE HE MPEXyCMOTPEHO (enepaabHbIM 3akoHOM, Ha M®L] Boznaraercs GpyHxuus
no obpabotke HHPopMauuK U3 HHOOPMALHOHHBIX CHCTEM YIIOJHOMOYEHHOIO
OpraHa, ¥ COCTaBJICHHE M 3aBEPEHHE BBITHUCOK IOJYYE€HHBIX U3 HHGOPMALMOHHBIX
CHCTEM  YNOJHOMOYEHHOTO  OpraHa, TOM 4YHCJIE C  HCIOJb30BaHHEM
HH(OPMAIIMOHHO-TEXHOIOTHIECKOH M KOMMYHHKAUHOHHON HMH(PacTPyKTYpHl, H
BBIOAYy 3asABHTENAM Ha OCHOBAHMM TaKoOi HMHGOpPMAaLMH JOKYMEHTOB, BKJIIOYas
COCTaBJIeHHE Ha OyMaXXHOM HOCHTENE M 3aBEpPEeHHE BBHIMHUCOK W3 YKa3aHHBIX
MHQOPMAIMOHHBIX CHCTEM, B COOTBETCTBHHM C TPeGOBAaHMSAMH, YCTAHOBJICHHBIMH
IlpaBurensctBoM Poccumiickoit ®enepanun. Eciu WHOe He npemgyCMOTPEHO

IIpaBUJIaMHA  OpraHU3allid  OCSTCIbHOCTH MHOI‘O(byHKHI/IOHaJIBHBIX LE€HTPOB,
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yrBepkaaeMbiMi  [IpaButensctBoM Poccuiickoit ®denepaiuy, cocraBleHHEIE Ha

OyMaxHOM HocuTese H 3aBepeHHble M®L] BrIHMCKH U3 HH)OPMAIHOHHEIX CHCTEM
OpraHoB, IPEJOCTABIAIOMUX MYHHIMIAIbHBIE YCIYTH, TNPHPaBHHBAIOTCA K
BBIMKCKaM U3 MH(QOPMALMOHHBIX CHCTEM Ha OyMa)XHOM HOCHTENE, COCTABJIEHHBIM
cCaMHM OpraHOM, MPeAOCTaBISIOIINM MYHHIIUIAIBHEIE YCITYTH.

19.6. B coOTBEeTCTBUHM C MYHHUIMNAJIGHBIMH IIPABOBBIMH aKTaMH JUIA
MYHULMNIAIBHOM YCIIYTH ¥ COTJIallleHHeM O B3auMojieiictBuu Ha M®L] Bosnaraercs
¢GYyHKIUS TO TPEeNOCTaBIEHHUIO MYHHIMNAIBHOM YCIyrdH B IOJHOM OOBEME,
BKJIFOYasi NPHUHATHE PEIICHUS O MPENOCTABICHUH MYHHUIMIIAJIBHOM YCIyTH HIIH 00
OTKa3e B €€ IMPEeJOCTaBJIEHUH, COCTaBJICHHE M MOANHMCAHHE COOTBETCTBYIOIIUX
JIOKyMEHTOB 110 pe3yJbTaTaM IIpeAOCTaBICHUS TaKO MYHULIMITAJILHOR yCIIyrd 1ubo
COBepllIeHNEe HaOIIUCEH WM UHBIX IOPUAUIECKH 3HAYUMBIX NeHCTBHH, ABISIOUAXCH

pe3yIbTAaTOM IIPEAOCTABICHHUS MyHHLIUNIAIBHOMN YCIIyTH.

IV. ©OPMBI KOHTPOJIA 3A UCTIOJIHEHMEM
AIMUHNUCTPATUBHOI'O PETJIAMEHTA

20. Ilopsaok ocymecTBIeHHS TEKYUIero KOHTPOJIS
3a HCNOJIHEHHEM HACTOSIIIEro perjiaMeHTa

20.1 Tekymuii KOHTPOJIE 3a COOMIOACHNEM aAMUHUCTPATUBHOIO pPErjaMeHTa
OCYIIECTBIAETCS HAUYaJIbHIUKOM YIIpaBJICHHUS.

Texymmii KOHTponb 3a IIPEOCTAaBICHMEM BBIIUCKM U3  peecTpa
MYHHUIMNAIBHOIO HUMYIIECTBa WIHM CIPaBKH 00 OTCYTCTBHM O0BEKTa B peecTpe
HavyaJbHUKOM YTIpaBJI€HUS OCYIIECTBISAETCS 3aMECTUTENEM IT1aBbl aIMUHUCTPALIHHY,
KypUPYIOIIKM YIIpaBieHHUE (Jasiee - 3aMEeCTHTENb IT1aBhl).

Texymuii KOHTpONb OCYLIECTBASETCS ITyTeM IpPOBEJEHUS IIPOBEPOK
cOOJIIOICHUS M UCIIOJTHEHUS IOJI0XKEHHUI HAaCTOAILIEro perjiiaMeHTa. IlepuoaugHocts
OCYILIECTBJICHUS TEKYLIEro KOHTPOJISI COCTABIISIET HE peke OJHOTO pa3a B TOf.

20.2 OTBETCTBEHHOCTH NOJDKHOCTHEIX JIUII;
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HcronHuTen HECYT OTBETCTBEHHOCTh 3a MHCIOJHEHHE HACTOSILETO
aJIMUHUCTPATUBHOTO perjiiaMeHTa. IlepcoHanbHas OTBETCTBEHHOCTh UCHOJMHHUTENEH
3aKpeIuIieTcs B UX JOJDKHOCTHBIX HHCTPYKIUAX.

20.3  JIo/DKHOCTHBIE  JHMIA  aAMUHHUCTpAalMHM, YIOpaBIE€HHA  HECYT
OTBETCTBEHHOCTh 3a pelleHHs U JelcTBuA (Oe3neiicTBue), NpHHIMaeMble
(ocymiecTBisieMble) HMMH B XOJle IIPENOCTaBIEHUS MYHHLHUIIAIBHOW YCIyTH,
B COOTBETCTBHH C [ACHCTBYIOIMUM 3aKOHOJATENbCTBOM M JOIKHOCTHBIMH
HUHCTPYKIUSAMH.

20.4 KoHTponb CO CTOPOHBI IpakJlaH, UX OObEeIUHEHHH M OpraHu3alui 3a
HCHOJHEHHEM MYHHUIUIIANBHON YCIyTH MOXeET ObITh OCYINECTBJIEH IyTEM 3allpoca
COOTBETCTBYIOLIe# HHGbOpManmuy TMpH YCIOBHHM, UYTO OHa HE SBJIAETCA
KOHQUIEHIHATIFHOH.

st ocylecTBIIEHHSI CO CBOEH CTOpPOHBI KOHTPOJSA 3a NpeJOCTaBICHHEM
MYHHLHMAIBHON YCIyTH IpaxciaHe, X OOBbeIMHEHHUS HMEIOT MpaBO HaIpaBiATh
WHOAUBUIyQJIbHBIE WM  KOJUIEKTHBHBIE OOpalleHHs ¢  TNpeIIOKEHUSIMH,
PEeKOMEHJalMsIMH MO  COBEPIICHCTBOBAHHMIO  IOpAAKa  INpPEeNOCTaBIICHUS
MYHULIMNIAJPHOM  YCIYrH, B TOM 4HCI€ IO BOIIPOCaM  YIPOIIEHHA
aMUHHCTPATUBHBIX MpOLEAYp U TOBBIIIEHHA KadecTBa M JOCTYNHOCTH
MYHULIMNAIBHOR YCIIyTH.

20.5. HapyiueHue QOMKHOCTHBIM JIUIOM OpraHa MECTHOI'O CaMOYINpaBJIEHHUS
MyHHIMOATBHOTO  oOpa3oBanus [IpuMopckoro kpas Jsmbo  paboTHHKOM
MYHHLIMIIAJBHOTO  YYPEXACHHS,  OCYIIECTBISIOIIMM  AEATEIBHOCTL 11O
NPeOCTaBICHHI0O MYHHUIMIAIBHON YCIyrH, HAacTOALIEro aJAMHMHHUCTPATHBHOIO
pernameHTa, MOBJEKIIEe HENPEeIOCTaBICHHEe MYHHULMIIAILHOU YCIyIH 3asBHTEINIO
aubo TMpeNoCTaBieHWEe MYHULUNAIBHON YCIYyTH 3asiBHUTENI0O C HapylIEHHEM
YCTaHOBJIEHHEIX CPOKOB, €CJIH 3TH AeicTBus (Oe3neiicTBUe) HE coAepXkKaT YTOJIOBHO
HaKa3yeMoro  JesHus,  BlleYeT  aJMUHHUCTPAaTUBHYIO  OTBETCTBEHHOCTS,
ycTaHOBJIEHHyI0 cTaThedl 2.1 3akoHa IIpumopckoro kpas ot 05.03.2007 Ned4-K3

«O6 aAMHUHUCTPAaTUBHEIX NIpaBOHAapyIIeHUIX B [IpuMopckoM kpaey.
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V.IOCY IEBHBIN (BHECY IEBHBIN) TMOPSIZIOK OBXAJIOBAHKS
PEUIEHWNA U IEVCTBUI (BE3JIEMCTBHST) OPTAHA,
MPEJIOCTABJISIIOLIETO MYHULIATTAJIBHYIO YCIIVTY,

AOJDKHOCTHBIX JIMLI, MYHNITAIIAJIbHBIX CIIVIKAILINX,
YHACTBYIOIIUX B ITPEJOCTABJIEHV MYHUITUTIAJIBHOU YCIIYT U

21.1lopsigok moga4Yu U PacCMOTPEHHS KaJT00

21.1. 3asgBuTens, HMeeT MpaBO Ha oOajoBaHWe HeHCTBUM (Oe3meHCTBHA)
opraHa, NMpeAOCTaBIAIONIET0 MYHHUIIMIIANBHYIO YCIYTY, a TakKe AOKHOCTHBIX JIHI
WM MYHUIUIATBHBIX CIIYXalUuX, PeIOCTaBISIOINX MYHHIUIAIBHYIO YCIyTY, B
nocyne6HOM (BHECYIeOHOM) ITOPSAIKE.

Hocynebuniit  (BHecyneOHBIM)  mOpamok  oOXajoBaHMs  JeWCTBUI
(GesnmeticTBusi) (Oe3meiicTBHs) OpraHa, HpPeIOCTABISIONIET0 MYHHUIIUIAIBHYIO
yCAyry, a Takxke JOJDKHOCTHBIX JIMI WIM MYHHUIMIAIBHBIX CITY)XaIduX,
HPeIOCTABIAIOIMX MYHULUNAIBHYIO YCIYTy, BKIIOYaeT B ce0f momady KajnoObl.
Xanoba momaercs B MUCbMEHHOH (hopMe Ha OyMakHOM HOCHTENE, B 3JIEKTPOHHON
¢dopMe B opraH, MPeIOCTaBIAIONMA MYHHIUNAIBHYIO yciuyry. JKamoOel Ha
pelIeHus, MIPUHATHIE PYKOBOAHUTENEM oprasa, MPEAOCTABIAIOIETO
MYHHUIUIIAIBHYIO YCIYTy, MOAAIOTCS B BBIIIECTOSIIUI opraH (IpH ero HaJIu4HH)
6o B cioydae ero OTCYTCTBHSA  pacCMaTpPHBAIOTCA  HENOCPEICTBEHHO
PYKOBOZAMTEJIEM OpraHa, IpeJOCTaBIAIOIEro MyHULIUNAIBHYIO YCIYTY.

21.2. Xanob6a MoxeT OBITHP HampaBlieHa no 1mo4dte, d4epe3 MOIL],
C HCIOJb30BaHHEM HH(OPMAIMOHHO-TEIEKOMMYHHUKAIIMOHHON cetu «VHTEepHeT»,
opuManpHOro caita opraHa, IPeJOCTABIISIOIIET0 MYHHUIMMAJIBHYIO YCIYTY,
eUHOTO TMOpTajla TOCYJapCTBEHHBIX M  MYHMLIMIIAJBHBIX ycoiIyr Jubo
PErHOHAJIFHOTO IOpTajla TOCYJAapCTBEHHBIX UM MYHHIMIIAIBHBIX YCIYT, a TaKkKe
MOJXX€eT OBITh MPUHATA IIPH JIMYHOM IIPUEME 3asIBUTEIIS.

21.3. Ilpu noctynnenuu xano6st B MOL], MOI] obecneunBaeT ee nepenady
B YIIOJIHOMOYEHHBIH Ha €€ pacCMOTPEHHE OpraH B IOPSAKE W CPOKH, KOTOpEIE

YCTaHOBJIEHBl COTrJIallleHWEM O B3auMojelcTBul Mexay MOIL[ u oprasom,
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MNPpENOCTABIIAIOIIUM MYHHIITUNIAIIBHYIO yciayry, HO HE€ IIO3JHEE CICOYIOLICTo

paboyero AHS CO THS MOCTYIIEHUS JKaIO0BI.

XKanoba Ha HapylmeHMe MopsjKa MPEROCTaBICHHS MyHHUMIAIBHON YCIYTH
M®I] paccmaTpuBaeTcs B COOTBETCTBHMH C HAaCTOSIUMM aJMHHHCTPATHBHBIM
pernaMeHTOM  OpraHoM,  IpPEAOCTAaBIAIOUIMM  MYHHIMNAIBHOH  yCIyry,
3aKJIIOYMBILUM COTJIAIIEHUE O B3aUMOJEHCTBHH.

Ilpu 3TOM CpOK PacCMOTpEHHs XaloObl HCUUCIAETCS CO IHS PETUCTPAIMH
Kaji00BI B yTIIOJTHOMOYEHHOM Ha ee pacCMOTpPEHUE OpraHe.

21.4. B cnyyae nojauy xanobbl Ha IMIHOM IPHEME 3aBHUTENb IIPENCTABISET
JNOKYMEHT, YAOCTOBEPSIOIUN €ro JUYHOCTh B COOTBETCTBHH C 3aKOHOJATEIbCTBOM
Poccuiickoit ®epeparumu.

B ciny4ae eciam xanoba momaercs depe3 NpeACTABUTENS 3asABUTENS, TAKXKe
TPeJICTABIAETCA HNOKYMEHT, IOATBEPXKIAAIONIMH IOJHOMOYHS HAa OCYIIECTBIICHHE
HNEUCTBUM OT MMEHM 3asBUTEeNd. B KkadecTBe NOKyMeHTa, MOATBEPXKIAIOLIErO
MOJTHOMOYHS Ha OCYILECTBICHUE NEHCTBUH OT MMEHH 3asBHTENHd, MOXET OBITH
IIpeJICTaBlIeHa:

a) obopMiIeHHass B COOTBETCTBHHM C 3aKOHOAATeNLCTBOM  Poccuiickoit
Denepanyuy JOBEPEHHOCTH (U1 GU3UIECKHX JIHL);

0) opopMieHHass B COOTBETCTBHM C 3aKOHOAATeNLCTBOM Poccuiickoit
Qenepali JOBEPEHHOCTh, 3aBEpeHHAs II€YaTbIO 3afABHTENS M IOANMCAHHAs
PYKOBOIHUTENEM 3asBUTENA MM YNONHOMOYEHHBIM 5THM PYKOBOTHUTEIEM JIMIOM
(1S FOPUIUHECKUX JIHIT);

B) KOIIMsS peIleHHs O Ha3HadeHHH WM 00 wu3bpaHuu JubO IpHKasa o
Ha3HaYeHHH (QU3HUYECKOTO JINNA Ha JODKHOCTH, B COOTBETCTBHUH C KOTOPEIM TaKO€
¢uspyeckoe NHIO OONamaeT MpaBOM MAEHCTBOBATh OT HMEHM 3asBHTENA 0e3
IOBEPEHHOCTH.

21.5.1lpu noxgade xanobpl 4epe3 HpeICTaBUTENS 3asBUTENA B 3JIEKTPOHHOM
BHJI€ JOKYMEHTEI, IIOATBEP X AAIOIIIE IIOJTHOMOYHS Ha OCYIIECTBIEHHE NEHCTBUM OT
HUMEHH 3asBUTENIs, MOTI'YT OBITh IIpECTaBNEHB! B (JopMe 3JIEKTPOHHEIX JOKYMEHTOB,

NOANMKMCAHHBIX  JIEKTPOHHOH  MOANHUCBIO, BHJ  KOTOpOHl  IMPEAYCMOTPEH
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3aKOHOJATENbCTBOM  Poccuiickoit  Depepamuy, 1npH  3TOM  JOKYMEHT,

YIOCTOBEPSIONIME THYHOCTD 3asBUTENS, HE TpeOyeTcs.

21.6.JlocyneOHbIii (BHeCYneOHBIH) MOPSIOK 00XanoBaHHs, YCTaHOBJIECHHEIH
HACTOSINHUM pas3felioM, NMPUMEHSETCs KO BCeM aJIMHUHHCTPATHBHBEIM IIPOIIENYypaM,
nepeuncineHHbiM B paszene III nacrosmero Pernamenra, B TOM YHCIIEe 3asABUTENb
BIIpaBe 00paTUTHCH € XKajoboi B CiIydasx:

— HapymIeHHWs CpOKa  pPETruCTpalliM  3asBIE€HHS O  IPEAOCTaBICHHH
MYHULIMIIAIBHOHN YCIIyIH;

— HapylIeHHUs CpoKa MpelIOoCTaBICHUs MyHUIIMIIAILHON YCIIyTH,

— TpeboBaHHA Yy  3asABUTENs  AOKYMEHTOB, HE  INPEAyCMOTPEHHBIX
HOPMaTHUBHBIMHU IIPaBOBBIMH aKTaMH Poccuiickon ®depepanuy,
MYHHULMITATGHBIMHA IIPaBOBBIMU aKTaMH aJMHHHUCTpPAlMH FOPOJCKOIo OKpyra
bosnsmoit Kamens 11 npeocTaBieHUs: MyHHLUNIAILHON YCIIyIH;

— OTKa3a 3asBUTENI0O B IpHeMe JAOKYMEHTOB, IIPENOCTaBI€HUE KOTOPBIX
IpPEeIyCMOTPEHO  HOPMAaTHUBHBIMM  IpaBOBBIMM  akTamMM  Poccuiickoi
®epepanyyi, MYHULIUNAIBHBIMM IIPaBOBBIMM aKTaMH aJMUHHCTpaLMH
roponckoro okpyra bonsmoi Kamens 15 npegocTrasieHnss MyHHIUIIAIBHOR
yCIyTIH;

— OTKa3a 3asgBUTENI0 B MPEJOCTaBICHUM MYHHULMIAIBHOH YCIYTH, €CIH
OCHOBaHHS OTKa3za HE MpPeaycCMOTpeHBl ¢enepalbHBIMH 3aKOHAaMH U
IPUHATHIMH B COOTBETCTBHH C HMMH WHBIMH HOPMAaTHBHEIMH IIPaBOBBEIMHU
aktamu Poccuiickoit ®enepanuy, MyHULMIIAJIGHBIMA TPaBOBBIMH aKTaMH
aAMUHHUCTpALMK ropoackoro okpyra bonsmoi KameHp s npenoctaBieHus
MYHHUIUIIAIBHOHN YCIIyTH;

— TpebOBaHUA y 3asBUTENA IIPH NPENOCTaBIEHHH MYHUIHIAIBHON YCIyrH
I1aTel, HE MpPeAyCMOTPEHHON HOPMATHBHBIMH IIPaBOBBIMH aKTaMH
Poccuiickoii ~ @epepauyy, MYHULUNAIGHHIMH  TPaBOBHIMH  aKTaMH
aAMHHHUCTpALH ropoJckoro okpyra bonpmoit KameHs;

— OTKa3a OpraHa, NpeJoCTaBIIOIIEro MyHUIIUNAIIBHYIO YCIIYTY, JOJDKHOCTHOTO

MMIA OpraHa, MNpPeAOoCTaBIAIONIETO MYHHIMNAIBHYIO YyCIyry, Jmbo
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MYHHIUIIAJIBHOTO CIIYXalllCTO0 B HCIIPABICHHH MOOIIYHICHHBIX OIICYaTOK H

omuOO0K B BHIIAaHHBIX B Pe3yJbTaTe Mpea0oCTaBIeHU MyHHIUIABHOH YCIIyTH
IOKyMEHTax U060 HapyllleHHe YCTaHOBJIEHHOTO CPOKa TaKHX MCIIPABICHHIA,
21.7.XKano6a gomkHa COiepPXaTh:

— Ha¥MEHOBaHHE OpraHa, IPeJOCTaBIAIOMIEr0o MYHULUNAIBHYIO YCIYTY,
AOJDKHOCTHOTO JIMIIA OpraHa, MPeJOoCTABIAIOIIEr0 MyHHUIMNAIBHYIO YCIIyTY,
nu60 MYHHIMIIAJIBHOTO CIYXallero, pemeHdus U AedcTBus (Oe3neiicTue)
KOTOPBIX 00XaTyIoTCS;

— (aMmIuIo, UM, OTYECTBO (TIOC/ieHEee - MPU HAJIMYHH), CBEACHHSI O MECTe
XUTENbCTBA 3aiBUTENS - GU3UUECKOro JIMla TUO0 HAaUMEHOBAHUE, CBEJECHUA
O MECT€ HaxOXIEHHUS 3asBUTENS - IOPHIMYECKOrO JIMLA, a TaKkKe HOMEp
(Homepa) KoHTakTHOro TenedoHa, aapec (aapeca) NMEKTPOHHOH MOUTHI (TIpH
HaJIMYMK) U MOYTOBBIN aJipec, M0 KOTOPBIM JOJDKEH OBITh HampaBliieH OTBET
3asBUTEIIO;

— cBegeHus o0 oOkallyeMBIX pellleHusX M JaeicTBusx (Oe3nelicTBUM) OpraHa,
IIPEeIOCTABIIAIONIEr0 MYHHULUIIANBHYIO YCIyTy, AODKHOCTHOIO JIMI]A OpraHa,
IPEeNOCTABIAIOIIEr0 MYHHIMNAIBHYIO YCIyry, JA0O0 MYyHHIHMNAJIHLHOIO
CITy>Kalllero;

— JIOBOABI, HA OCHOBaHMM KOTODBIX 3asBHUTENb (TIPEACTaBUTENb 3asBHUTENA) HE
corlaceH ¢ pelleHMeM u  JelictBueMm (Oe3geiicTBueM)  opraHa,
IPeIOCTaBIIAIOIIEr0 MYHHIHIIAIBHYIO YCIYTry, HODKHOCTHOTO JIMI[a OpraHa,
MPEeIOCTABIISIONIEr0 MYHHIHMIAIBHYIO YCIyry Jub60 MyHHIMIAIBHOTO
CiTy)aiero. 3asgBUTEIEeM MOryT OBITh HpeJCTaBlIeHbl JOKYMEHTHl (IpH
HAJIMYMH ), TOATBEPXKIAIOIINE JOBOIBI 3asIBUTENS, TMO0 UX KOIHH.
21.8.IlepeueHp OCHOBaHMI MM OTKa3a B YAOBJIETBOPEHHH >KAIOOBI M

ClTyyaeB, B KOTOPBIX OTBET Ha )Xajo0y He JaeTcs:
a) B YIOBIETBOPEHHM JKaJoOBl OTKa3bIBaeTCs B Clydae HaIHIHA
BCTYIIMBIIErO B 3aKOHHYIO CHIIy peIlleHHs CyAa, apOUTpa)KHOIo CyaAa Io Xajlobe o

TOM XK€ IIPEAMETE U 110 TEM XK€ OCHOBaHHAM;
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6) B YJIOBJICTBOPEHHMH aloObl OTKA3bIBAaE€TCS B ClIydae IIOJAYM XaJOOBI

JIMLIOM, TIOJIHOMOYHMS KOTOPOIO He IMOATBEPXKIEHBI B IOPAAKE, YCTAHOBJIEHHOM
3aKoHOJaTenbcTBOM Poccuiickoit @eneparyin ¥ HACTOALUIMM aJMHHHCTPATHBHBIM
periiaMeHTOoM;

B) B YIOBJIETBOPEHUH XKAIOOBI OTKA3hIBAETCH B ClIyyae HAJMYUA pEIICHUST
no xajgobe, MPUHATOrO paHee B COOTBETCTBHH C TpPeGOBaHUAMH HACTOSAIIETO
aJIMHHHUCTPATHBHOTO PETJIaMEHTa B OTHOIIEHHH TOTO XK€ 3asBHTEIA U 110 TOMY XK€
IpeaMeTy XKaJloOkbl;

r) B Clyyae ecid B kajobe comeparcs HeUeH3ypHble JHOO
OCKOpOHTENbHBIE BBIP@XEHHS, Yrpo3bl KH3HH, 3HOPOBBI0O M  HMYIIECTBY
JOJDKHOCTHOTO JIMIA, & TAKXKE YWIEHOB €r0 CeMBH, Xajloba MoXeT ObITh OCTaBlIeHa
0e3 oTBeTa MO CYILIECTBY IOCTaBIEHHBEIX B HEil BOMPOCOB, NPH 3TOM 3asSBUTEINb,
HanpaBUBLIMA Xanoly, B TeueHMe 30 nHell co MAHA perUCTpaldd >KaoOBI
YBEJIOMJISETCS O HEAOIMYCTHMOCTH 3JI0YHOTpeOIeHUS IPaBOM;

I) B CIy4ae eClId TEKCT XalnoObl He HoJJaeTcs MPOYTEHHIO, OTBET Ha
Kanoby He HaeTcsd W OHAa He IOMJIEXUT HalpaBIE€HHIO HAa pPacCMOTPEHHE B
roCyIapCTBEHHBIM OpPraH, OpraH MECTHOrO CaMOYIpaBIIEHHS HWIH JOKHOCTHOMY
JMI[y B COOTBETCTBHH C MX KOMIIETEHIMEH, O 4eM B Te4YeHHE CEMU THEH cO JHA
PEruCTpalny JKaJloObl cOOOIaeTcs 3asBUTENIO, HallpaBUBIIEMY Xajo0y, eClli ero
(baMHUITUA U TOYTOBBIH afpec HOANAIOTCS IIPOYTEHHIO;

e) B CIydae eclIM B Jkajobe He YyKa3aHa ¢aMuiaus 3asBUTeENd,
HAIlPaBHBLIEro JXKano0y, WM IOYTOBBIH ajapec, MO KOTOPOMY JOJDKEH OBITh
HalpaBJieH OTBET, OTBET Ha Xanoby He JaeTcs;

%) B ClIy4ae eclid B xajiobe COmep)XKUTCS BOIPOC, HAa KOTOPHIH 3asiBUTENIO
HEOJHOKPAaTHO NaBaTHCh NMHCBMEHHBIE OTBETHl IO CYIIECTBY B CBS3M C paHee
HanpaBIsSEMbIMH JXaI00aMH, ¥ MPH 3TOM B Xanobe He MPUBOJATCS HOBBIE TOBOJBI
AWK 00CTOSATENBCTBA, PYKOBOAUTEND OPraHa, MpeIoCTaBAIONIEro MyHAIUNIAILHYIO
yCIIyry, DOJDKHOCTHOE JIMHO JMOO YMOJHOMOYEHHOE Ha TO JIUIO BIpaBe NPHUHATH
pelleHre 0 6€30CHOBATENBHOCTH OYEPERHOM KaJTOOB! U MPEeKpallleHHH TEPEMUCKH C

TpaX1aHHHOM IIO JaHHOMY BOIIPOCY IIPH YCJIOBHH, YTO YKa3saHHasd Xajoba u paHee
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HalpaBiisieMble JkKaJio0bl HaNPaBJSUTUCh B OJJMH U TOT e OpraH, IpeAoCTaBIsIONIHi
MYHHUIUNAIBHYIO YCIYTY MM OJJHOMY H TOMY K€ HOJDKHOCTHOMY juiy. O JaHHOM
pellleHUH 3asBUTENb, HalpaBUBIIMHK kanoly, yBemomiisercs B TedeHue 30 gHei co
IHS pErHCTPaLMH KaIOOBL.

21.9. B ciyuae ecnu xano6a mojaHa 3asBHTENEM B OpraH, B KOMIIETEHIIMIO
KOTOPOIr'0 He BXOAUT NPUHATHE pellieHus 10 xanobe, B TedeHune 3 pabouux gHew co
IIHs ee PEeruCTpallii yKa3aHHBIN OpraH HanpasisfeT Xajlo0y B YIIOJHOMOYEHHBIH Ha
€€ pacCMOTpPEHHE OpraH M B IIUCbMEHHOW (opMe HHOOPMHPYET 3asBHTENS O
NIepeHanpaBlICeHUH JKaO0BbI.

[Ipy 3TOM CpPOK PacCMOTPEHHs >KalIOOBl HUCYHCIAETCS CO OHS PErHCTpPallUM
Xasio0bl B YIOJTHOMOYEHHOM Ha €€ pacCMOTpEHHUE OpraHe.

21.10.XKano6a mojnexxutr perucTpallM He TMo3AHee OJHOro pabodero mHS
CJIEAYIOILIErO 3a HEM IOCTYIUIEHHS B OpraH, IpedOCTaBISIONNI MyHULIUNIAIHHYIO
ycuyry.

21.11.XKano6a moANEeXUT PacCCMOTPEHHUIO YIIOJHOMOYEHHBIM JOJDKHOCTHBIM
JULOM:

a) B TeueHue 15 paGoumx JHeR Co IHSA ee perucTpaluy;

6) B TeueHune S5 pabouux OHEH CO THA ee PerucTpalui, B ciiydae 00xalloBaHUS
OTKa3a B NpHeMe IOKYMEHTOB y 3asBHTeNs (IpeICTaBUTENs 3asBUTEN), JTHO0
B WCIPABJIECHMH IOIYIIEHHBIX ONEYaTOK M OIIMOOK B BBIJAHHBIX B pe3yJIbTaTe
IIpeAOCTaBIEHUS MyHHIMIAILHON YCIYTH JOKYMEHTaX WM B Cliydae 00xajloBaHHA
HapyHICHHS YCTaHOBJIEHHOI'O CPOKa TaKMX UCIPABIICHUH.

21.12. Ilo pe3ynbTataM pacCMOTpEHHs XaJloObl OpraH, NpPEeNOCTaBISAIOMIUN
MYHHUIUNIAIBHYIO YCIYTy, IPUHUMAET OJHO U3 CIEeAYIOIIUX PELICHUMN:

a) yIOBJIETBOPSET Xaody, B TOM 4ucCie B (opMe OTMEHBI IPHHATOTO pEIICHUS,
HCIpaBieHNs [OMYIIEHHBIX OINE€YaTOK M OIMMOOK B BHIAHHBIX B Ppe3yJIbTaTe
IPENOCTaBIEHNSI  MYHMIMIANBHOM YCIYyrH IOKYMEHTaxX, BO3BpaTa 3asBUTENIO
JEHEXXHBIX CpEICTB, B3MMaHUWE KOTOPHIX HE IIPEAYCMOTPEHO HOpPMAaTHUBHBIMH
IIPaBOBBIMU aKTaMH;

0) OTKa3bIBaeT B YAOBJIIETBOPEHHH KAIOOKL.
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OtBeT nmo pe3ynbTaTaM pacCMOTPEHMS XaTOGHl HAIPABIIAETCS 3asSBUTEINIO HE

No37Hee JHS, CIEAYIOLIEro 3a JHEM IIPMHATHS PELICHHUs, B TUCbEMEHHO# dopMe.

Ilo >xenaHuIO 3asBUTENS OTBET IO pe3yJIbTaTaM PAaCCMOTPEHHUS XKAJIOOBI MOXKET
OBITH NpEJCTaBIEH HE NO3JHee OHS, CIEAYIOLIEro 3a JHEM IIPUHSATHS pelleHHS,
B (QopMe 3IEKTPOHHOTO JOKYMEHTa, MOAINMCAHHOTO 3JIEKTPOHHON IIONIHCHIO
YIOJIHOMOYEHHOIO Ha pPacCMOTPEHHE JKaIoObl JODKHOCTHOTO JiHIia M (MIM)
YIOJIHOMOYEHHOI'O Ha PacCMOTpPEHHE XXaloObl opraHa, BUJ KOTOPOH YCTaHOBJIEH
3aKOHOJIaTeILCTBOM Poccuiickoit @enepanum.

IIpu ynosieTBOpeHHM XaloOBl OpraH, NPEeIOCTABIAIOLIMA MYHHUIMITAIBHYIO
YCIyry IpHHHMAeT HCYEPNBIBAIOIIME MEPHI 10 YCTPAHEHHIO BBIABJIEHHBIX
HapyHIeHMH, B TOM YHCJ€ IIO BblAaye 3asgBUTENIO pe3ylbTaTa MYHHIHIAIBHOM
YCJIyTH, He mno3aHee 5 pabouux AHel cO AHA NPUHATHS pEIICHHS, €CIH HHOE He
YCTaHOBIIEHO 3aKOHOAaTeNnsCTBOM Poccuiickoit @enepaumm.

22.13. B cimy4yae yCcTaHOBIIEHHS B XOA€ WIH MO pe3yJbTaTaM pPacCMOTpPEHHS
KagoObl ~ NPU3HAKOB  COCTaBa  aJMHUHHCTPATHBHOTO  IpaBOHApYIIEHHS,
npeaycMoTpeHHoro cratbeit  5.63 Kogmekca Poccuiickoit ®epepamuu 06
aIMHUHUCTPATUBHBIX IPAaBOHApYyIIEHUSX, WIHA NPU3HAKOB COCTaBa IIPECTYIUIEHHS
INODKHOCTHOE JIMIO, HAJEeJICHHOE HOJHOMOYHSAMH II0 PacCMOTPEHHIO Xajiob
He3aMeUTUTENIFHO HAMpPaBiAeT MMEIOIIHECS MaTepUalibl, CONEPXKallhe MPU3HAKU

coCTaBa AIMUHHUCTPATHBHOI'O IIPABOHAPYILICHHUS HWIIH IPCCTYIUICHHA, B OpPraHbI

HIPOKYpaTyphl.




34

ITpunoxenue Ne 1

CnpaBouHas nHQopMaLus 0 MecTe HaX0Xx/eHHsl, rpaduke padoThi,
KOHTAKTHBIX TejiepoHax, agpecax 3j1eKTPOHHO MOYTHI, OpraHa,
NpeoCTABIAIOIEr0 MYHHIHIIAJIBHYIO YCAYTy, OPraHH3anHii, y4acTBYIOIIHX B
Npe0CTABJICHHH MYHHIIHNIAJILHOMH YCJIYTH H MHOrO(pYHKIITHOHAJILHBIX IIEHTPOB
NPENOCTABJIECHHA rOCyJaPCTBEHHbIX H MYHHIHNIAJIbHBIX YCJIYT

1. AJIMMHUCTpalIHs rOpoACKOro okpyra bonsmmoit Kamens

(HaUMEHOBAaHHE OpraHa, NPEAOCTaBIAIOLIET0 MyHHLMIIANBEHYIO YCITYTY)

1.1. Mecto Hax0XIeHHs OpraHa, IIpeI0CTaB/ISIONIET0 MyHUIUIIAIBHYIO YCIYTY:
r. bonsmoit Kamens, yi. Kapna Mapkca, 1.4

1.2. TI'paduk paboThl opraHa, MpeJOCTaBISIOIEr0 MyHUITUIIAIBHYIO YCIYTY:

IloHenenbHHK: ¢ 8.00 gac. go 17.00 vac., nepepsiB Ha 06ex ¢ 12.00 gac.
10 13.00 gac.

BTopHuk: ¢ 8.00 uac. no 17.00 yac., nepepriB Ha 06ex ¢ 12.00 gac.
no 13.00 gac.

Cpena: ¢ 8.00 gac. go 17.00 yac., nepepsiB Ha 06ex ¢ 12.00 gac.
no 13.00 gac.

Yetsepr: ¢ 8.00 gac. no 17.00 yac., nepepsiB Ha 06ex ¢ 12.00 yac.
no 13.00 gac.

ITarauna: ¢ 8.00 gac. no 17.00 gac., nepepsiB Ha 06ex ¢ 12.00 yac.
1o 13.00 gac.

Cy66ora: He paGounii neHn

Bockpecense: He pa6oumii neHs

1.3. T'paduk npuema 3asBUTENEH:

IloHenenbHUK: ¢ 8.00 gac. 1o 17.00 yac., mepepsIB Ha o6ex ¢ 12.00 vac.
no 13.00 gac.

BTopHuk: ¢ 8.00 gac. 1o 17.00 yac., mepepsiB Ha 0bex ¢ 12.00 gac.
70 13.00 gac.

Cpena: ¢ 8.00 gac. no 17.00 4ac., nepepsiB Ha 06ex ¢ 12.00 yac.
o 13.00 gac.

Yetsepr: ¢ 8.00 gac. 1o 17.00 yac., mepepsIB Ha o6ez ¢ 12.00 gac.
1o 13.00 gac. .

1.3. IlarHuna: ¢ 8.00 gac. go 17.00 gac., nepepsiB Ha o6ex ¢ 12.00 yac.

1o 13.00 gac.

Cy66ora: He pa6ouuit neHs

BockpeceHne: He pabouuit nesn

KoHrakTHEI# TenedoH oprasa, NpeAOCTaBIISIONIEr0 MyHUIUNIANBHYIO YCIYTY:
8 (42335) 5-11-51, 5-14-35

1.4. OdunmaneHelii caiiT opraHa, MpeIoCTaBISIONIEr0 MyHHUIUIIAIBHYIO YCIYTY,




1.5

2.1

2.2.

2.3.
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pacmojoXeH B HHQOpMallMOHHO-TEIEKOMMYHHUKAIMOHHO# ceTr MIHTepHET 1o
aapecy:
http://www.bk.pk.ru.

Anpec 3eKTpOHHON MTOYTHI OpraHa, NPeAOCTABIAIONIET0 MYHHUIHITATEHYIO

ycayry:
E-mail: admin zato@mail.primorye.ru.

2. MHorodpyHKUHOHAJIBHBIE LIEHTPHI IIPEAOCTABIEHUS rOCY1apCTBEHHbBIX
Y MyHUIIMNAIBHBIX yCiIyr, IIpumMopckoro kpas (aanee — M®LI)

Ilepeuens M®LI, pacnonoxxeHHBIX Ha Tepputopun [IpuMopckoro kpas,

MeCTa UX Hax0XJeHUs U rpaduku paboTsl pa3MelleHb! Ha 0QUITHAIEHOM
INoprane cern M®IL] IIpumMmopckoro kpas pacroioXKeHHOM B HHPOPMAIIMOHHO-
TeJIEKOMMYHHUKAIIMOHHOU ceT HTEpHeT no anpecy:

www.mfc-25.ru

Enunslit Tenedon cetu MO®LI, pacnonoxxeHHbIX Ha Teppuropuu [ Ipumopckoro
Kpasi:
8(423)201-01-56

Anpec 31eKTpOHHOH IOYTHI:
info@mfc-25.ru

2.4. Mecto nonoxeHus u rpabuk padbotst M®DLI B r. bonsmoit KamMeHn

Mecto Haxoxaenus: 692806, [Ipumopckwii kpai, r. bonsmoi Kamens,
yi. bmoxepa, a. 23. ,

Howmep tenedona ans cripasok: 8 (42335) 4-04-04, tenedon npreMHOM:

8 (42335) 4-11-22.

I'paduk paboThl (pUeMHBIe IHHA: BTOPHUK - cy660Ta ¢ 08 yacos 00 MuHyT
1o 20 gacos 00 MuHyT, 63 mepepriBa Ha 00€e1; BEIXOAHOH EHb -
BOCKpeceHbe, TOHEeNIbHUK).

Anpec aniekTpoHHO# mouThl: mfc_bkamen@mail.ru.
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ITpunoxenue Ne 2

CIINCOK HOPMATHUBHBIX AKTOB, B COOTBETCTBHHA
C KOTOPBIMH OCYIIECTBJISIETCS OKA3BAHHE
MYHUIIUITAJIBHOU YCIYT'HA

1. ®enepansHbni 3akoH or 2 Mas 2006 roma Ne 59-®3 «O mopsnake
paccMoTpeHust obpaiienuii rpaxaan Poccuiickoit @enepanuny;

2. ®epnepanpHblit 3akoH ot 27 utond 2010 roma Ne 210-03 «O6 opranuszanmu
MpeIOCTaBIEHUSA FOCYJapCTBEHHBIX U MyHUIIUIIAIBHBIX YCIIyI»;

3. ®enepanpHblii 3akoH OT 6 okTaAOps 2003 roga Ne 131-03 «O6 obuux
IpPUHIMIAX OpraHMW3alldd MECTHOrO caMoympaBiieHHs B Poccuiickoii
®enepanuny;

4. Ilpuxa3 MuHuctepcTBa 3koHOMHYeCKOro passutusi Poccuiickoit enepaunu
or 30 asrycra 2011 roma Ne 424 «O6 yrtBepxnenuu Ilopsaka BeaeHus
opraHaMH  MECTHOTO  CaMOYIIpaBIIEHHS  peecTPOB  MYHHUUHUNAIBHOTO
HUMYILECTBaY;

5. ®enepanbHbli 3akoH oT 09.02.2009 Ne 8-®3 «O6 obecnieueHnu focTyna K
UHGOPMAaLIUHU O AEATEIHHOCTH rOCy AapCTBEHHBIX OPraHOB M OPraHOB MECTHOTO
CaMOYIIPaBIICHUSD?;

6. YcraBoM ropozackoro okpyra bonsmoit Kamens;
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ITpunoxenue Ne 3

PykoBonuremo agMUHUCTpalun
oT
(®HO/HanMeHOBaHHE IOPHANYECKOTO JIHIIA)
(npu HAJTHYHH)

MPOXXHBAIOIIETO (HAXOAAIIErocs) Mo aApecy:

Temn.:

3ASIBJIEHUE

[Ipomy  mpemocraBuTh  HMHGOpPMaLMIO M3 peecTpa  MYHULHUIIAIBHOTO
HUMYIIIECTBA rOPOJCKOro OKpyTa Bonpioit KameHnp Ha 00BeKT

b

(xBapTHpa, KOMHaTa, KOMHATa B KBapTHPe, KHJION OM, HEXXMIIOe NoMeLeHHe, HHOH 00BeKT)
pacnonoxceHHmﬁ I1o:

(anpec MM MECTONONOKEHHUE)

B KOJIHYCCTBEC IK3CMILIAPOB.

Crnoco6 mosrydeHus pe3ybTara npeaocTaBieHIus] MyHUIUIAIbHONA yCIyTH:
JNYHO

(MOI/AnmunucTpaius (YoJTHOMOYEHHBIH OpraH)
[10YTOBBIM OTIIPABIEHUEM

MOYTOBKIHA ajipec
3NEKTPOHHOU IMOYTOM

{ampec 3meKTPOHHOMR MOYTHI)
IIpunoxenue:

« . » 20 r.
(IToamnuce) (Hata)
(nedaTs, IPH HAJTMYHH)
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IIpunoxenue Ne 4

BJIOK-CXEMA _
MOCJIEJOBATEJLHOCTH JEVCTBUIA ITPY BEIIIOJTHEHUAMN
AJIMHUHMCTPATHBHBIX [TPOIEYP

ITocTynnenue 3anpoca o nNpeAocTaBIeHUH HHPOPMALIUU U3 peecTpa, ero
perucTpalys U nepeaada HCIOIHUTEIIO

!

OcyIJ.IeCTBJ'IeHI/Ie IIOHCKA 00BEKTA B peecTpe

l

IToaroToBka BEIMMCKH U3 peecTpa MyHHULIMIIAIBHOTO UMYILECTBA FOPOACKOTO
okpyra bonsmoi Kamens unu cnpaBku 06 0TCyTCTBHH 00BEKTa B peecTpe

)

IToanucanue BHIMMCKU U3 peecTpa Wi CIIPaBKH 00 OTCYTCTBHH OOBEKTA B
peecTpe, NX perucTpalus U Bblada (HalpaBJIeHHE) 3aBUTEIAM

IIpenocraBneHre MyHHIUITANIBHON YCITyTH B 3JIEKTPOHHOH opMe B CeTH
UUntepner
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IIpunoxxenue Ne 5

MOCJEJOBATEJLHOCTH U CPOKH BBLIIIOJIHEHAS
AJIMUHVCTPATHUBHBIX [TPOIEYP

1. Onucanue agMUHUCTpaTHUBHOM mnponenaypsl «llocTymeHue 3ampoca
O MNpefOoCTaBICHHMM HHGPOpMAIMM U3 peecTpa, €ro perucrpauys H Iepenada
HCIIOJTHUTEIION:

OcHoBaHueM i Hadajga NpOUeAypbl NpeNocTaBieHHs HHGPOpMaluud u3
peecTpa ABJISIETCS TOJyYeHUe aAMUHUCTPAIIN COOTBETCTBYIOLLErO 3aIpoca.

3anpoc perucrpupyercs B nmpuemHon amMuHuctpauuu (yn. Kapma Mapkea,
o. 4, ka6. 29) u HampaBiseTcs MAODKHOCTHBIM JIMLIIOM  aJMHHHCTpallid Ha
paccMOTpeHHe Ha4YaJIbHUKY YINpaBleHHsd. MakcHMalbHBIH CpPOK BBIOJHEHHUSA
yKa3aHHO# MpolIeIyphl COCTABISET 2 paboyuX THS.

HavanbHuk ynpaBiieHHs TIiepefaeT 3ampoc HCmoiHuTemo. KcnomHurensb
(cneLMaJMCT  yIpaBleHHS  MMYIIECTBEHHBIX  OTHOUIEHMH  aJMUHHCTpAIMH
ropoackoro oxpyra bonbimoli KameHp sBiseTCS OTBETCTBEHHBIM AOKHOCTHBIM
JIMIIOM 3a MIpeJocTaBlieHHe yclyrd) Mecto HaxoxaeHus ucnonuHutens: yia. Kapia
Mapkca, 1. 4, xab. 12.

2. OnucaHne aIMUHUCTPAaTUBHOM mpouenypbl «OcyllecTBICHHE IOHCKa
o0BeKTa B peecTpey:

Hcnonuutens (CneqUalUCT YOPaBICHUS HMYHIECTBEHHBIX OTHOIUEHUH
aJIMUHUCTpaLMKA Tropojackoro okpyra bomnsmoii KameHs sBiseTcss OTBETCTBEHHBIM
JIO/DKHOCTHBIM JIMIIOM 3a TMpeJOCTaBleHHe YCIYTH) OCYIIECTBIIIET IIOMCK
3alpamMBaeMoro oO0BeKTa B peecTpe, B JOKYMEHTAllMH, XpaHsLIeHcs
B HHBEHTApHBIX JejaX Mo o0beKTaM MYyHHUIIMNAIBHOIO HMMYIIECTBA TOPOJACKOIo
okpyra bonepmoit Kamenr u B apxuBe ympaBieHHs. MaKCHMaJIbHBIA CpPOK
BBINOJIHEHHS YKa3aHHOM MPOIeAyphl COCTABIAET 2 pabo4ux IHA.

3. OmnucaHue aIMHHHCTPATUBHOH mpoueAypsl «I[IoAroToBka BBIIIUCKH U3
peecTpa MyHHLIHMIIAIHHOTO UMYIIECTBa ropoJcKoro okpyra bonemor KameHs uin
CHpaBKH 00 OTCYTCTBUH OOBEKTA B peeCTpe»:

Ipu HamuuM 0OBEKTa B peecTpe UCIONHUTENDh B Te4eHUE 2-X pabodmx aHei
(GopMHpYyeT BBIITUCKY U3 peecTpa WM CIpaBKy 00 OTCYTCTBHH OOBEKTa B PEECTpE,
1160 yBeoMIleHHe 00 OTKa3e B MPeOCTaBIeHHH HHGOPMAIIHH.

4, Onucanue agMUHUCTpaTUBHON mpouexypsl «lloanucanue BBINMCKH H3
peecTpa WK CIpaBKU 00 OTCYTCTBHH OOBEKTa B peecTpe, UX perucTpallis 1 BeIAada
(HampaBieHHE) 3aBUTEISAMY:

Brimucka u3 peectpa nubo cnpaBka 00 OTCYTCTBUHM OOBEKTa B peecTpe
MONIMCEIBAETCS  YTNOJTHOMOYEHHBIM JIMIIOM - Ha4YaJlbHUKOM  YIIpaBIIEHH,
PETUCTPUPYETCS B AaJMHHUCTPAIlMH, BBIJAETCA CIEUATUCTOM YIIPaBJICHUS
UMYIIECTBEHHBIX OTHOINEHWA aJMHHHUCTpAIl TOPOJCKOro OKpyra bonbinoi
KameHb  KOTOpBIA  ABISAETCH  OTBETCTBEHHBIM  JODKHOCTHBIM  JHIIOM
3a MIPENOCTABIIEHHUE YCIyTH WK HaIpaBIIIeTCs 3asABUTENIO IO YKa3aHHOMY ajpecy
B 3asBjeHnH. CpoK NMOANMCAHHUS BHIMUCKH WIH CIPaBKH 00 OTCYTCTBHU OOBeKTa
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B peecTpe cocTaBiseT 2 pabounx aHA. Cpok BeIHa4u (HalpaBJeHHs) BEIIMCKH HIIH
CcIIpaBKH 006 OTCYTCTBHM O0BEKTa B pPEECTpe COCTABIAET 2 paboymx JHs.

5. Omnucanve  agMuHHCTpaTHBHOH  mpoueaypsl  «IIpemocTaBnenue
MYHHIMIIAIBHON YCIIyTH B 3JIEKTPOHHOH popme B ceti HTepHET.

Ilpn obpamennu 3asgBUTENI C 3allpOCOM B 3JIEKTPOHHOM (GoOpME B CETH
VHTepHeT 4Yepe3 pervoHajbHYIO FOCYAApCTBEHHYIO HHGOPMAIlMOHHYIO CHCTEMY
«Ilopran rocynapCTBEeHHBIX M MYHHIMNANBHBIX yciyr (¢dyHkiwmii) ITpumopckoro
Kpas» IpelOCTaBI€HUE MYyHHLHMIAIBHOH YCIYI'M OCYIIECTBIISETCS B CJIEIYIOLIEM
nopsake:

1) 3asBuTens, HCTIONB3ys ceTh VIHTepHET, 3al0NHseT Ha caifTe perHOHANIbHOM
rocylapCTBeHHOH HMHQopMaloHHO# cucteMbl «IlopTall rocyaapCTBEHHEBIX
M MyHHIMIAIbHbIX  yciuyr  (pyHkumit) Ilpumopckoro  kpas»  3ampoc
O TMpeAOoCTaBlcHMHM HWHpopMaiuun 00 o0beKkTaXx HEABHXXUMOTO HMYIIECTBa,
HaXO[MIIMXCS B MYHHUMNAIBHOM COOCTBEHHOCTH T'OPOACKOro okpyra Bonbinoit
KaMmeHb, ¥ OJHOBPEMEHHO OTIIPABIAE€T €r0 B PETHOHANBHYIO T'OCYAAapCTBEHHYIO
HHOOpMaLMOHHYIO cucTeMy «[lopTan rocyaapcTBEHHBIX U MYHHMIHIIAIBHBIX YCIyT
(pynxumit) [Tpumopckoro kpasy;

2) IlpuHATHIA perHOHANBHOM IrOCyNapCTBEHHON HH(OPMALMOHHOM CHCTEMOM
«IlopTan rocynapcTBEHHBIX H MYHHIMNAIBHBIX yciayr (¢yHkimii) ITpuMopckoro
Kpas» 3ampoc 3asBUTeNs MepeHanpaBisieTcs B aapec HHGOPMAIMOHHON CHCTEMEI
ynpasieHus. IIpaBoBeIM OCHOBaHMEM A Hayajla afMHUHHUCTPATUBHOH MpPOLIEAYpHI
ABsIeTCA  TOCTYIUIEHME  3alpoca 3asdBUTeNs B  aJpec  PerHoHAIbHOM
rocylapCTBeHHOH HH(QpoOpMalMoHHOH cucteMbl «[loprali rocyaapCTBEHHEBIX
¥ MyHHMLMIAIBHBIX yCryr (¢yHkuuit) IIpumopckoro kpas»;

3) B Teuenme pabGodero mHA, CIEOYIOIEro 3a JHEM, B KOTOPBIH 3ampoc
NOCTYNIUII B ajjpec MHPOPMAlMOHHON CHUCTEMBI YIpaBIEHHSA, 3alpoC 3asBHTENA
O TMpPEAOCTaBICHHH HHPopMaiu 00 o0BeKTax HeABHXMMOTO HMYIIECTBa,
HaXO[SIIUXCS B MYHHLIMIIAIBHOW COOCTBEHHOCTH TOpPOACKOr0 OKpyra bombimoi
KaMmeHb, perucTpupyercs CIenHalncToOM HHPOPMAIHOHHON CHCTEMEI YIpPaBJIeHHS
1 00pabaTeiBaeTCsi UM C IENBI0 YCTaHOBIEHHS (haKTa HAJIHYHSA JHOO OTCYTCTBHS
3aIpalnBaeMoro o0beKTa. IIpaBoBBIM OCHOBaHHEM ISt Havana
aIMMHHCTPAaTHBHOM MpOLELYPHI ABJIAETCS MOCTYIUIEHHE 3ampoca 3aiBUTEIA B a/Ipec
MHQOPMALIMOHHOM CHCTEMBI YIIPaBJICHHU,

4) Tlpu ycrtaHoBneHHWH (aKTa OTCYTCTBHA 3alpallldBAEMOro 3asBHTENIEM
00BbeKTa, CIENUAICTOM YIIpaBIeHUS, B aApec 3JEKTPOHHOU IMOYTHI 3asdBHUTENs, B
TeYEHUE ONHOro pabodero AHs, HANpaBIsAeTCsA OTBET 00 OTKa3e B MPENOCTABIEHHH
MYHHULUNAIBHON yCIayr. IIpaBoBEIM OCHOBaHMEM Uil OTKa3a B MPENOCTABICHHUH
MYHHUIMIIAJBHONX  YCIYrH  SBISETCS  YCTaHOBJIEHHE  ¢akTa  OTCYTCTBHSA
3alpalliBacMoro 3asBUTelIeM 00BeKTa;

5) Ilpu ycTaHOBIECHHH (aKTa HATHYHSA 3a[IPAlIMBAEMOro 3asBHTeIEM 06BEKTa,
CTMELIHAIUCTOM YINPABJIECHHUS, B aApeC 3NEKTPOHHOH IMOYTHI 3aIBHTENH, B TEYECHHE
OfHOTO pabo4ero IHs, HANpaBIAeTCS OTBET C YKa3aHHEM CCHUIKM Ha afipec
cTpanuiiel cetd IHTepHeT, Ha KOTOpO# pa3MelieHa HHPOpMALUA O 3aMPAIIHBAEMOM
o6bexte. [IpaBoBEIM OCHOBaHMEM IS Hayala afgMHUHHCTPATHBHON MpPOIELYphl
ABJIAETCA yCTAHOBJIEHHE (PaKTa HATMYUS 3alpallliBaeMOro 3asBUTENEM 0OBEKTa.
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IIpunoxxenne Ne 6

I'ep6 bonsmoi Kamens

YIIPABJIEHUE UMYILIECTBEHHBIX OTHOILUEHMIA
aJIMHHHCTPAIIIU TOPOACKOr0 OKpyra
Bonpmoit Kamens IIpumopckoro kpas

692820, Poccus, ITIpumopckuii kpail, ropoa bosneimoi Kamens,
yi. Kapna Mapkca, 4, Tei. (42335) 50-4-82, dakc (42335) 52-0-20

No Ha Ne oT 201 r.

BBITIMCKA
13 PEECTPA MYHUITUTIAJIBHOI'O UMYILECTBA
I'OPOZICKOI'O OKPYT A BOJIBILIOM KAMEHD

Ne |Haumenosauu {I'om |Ampec |OOmas |bamanco- |OcHoBaHMe
/i1 |e oOBeKTa BBOJa |00BeKTa |IUIOMIab |Aep)KaTelb |BKIIIOYEHUS B
peectp
MYHHUIUTIATBHOTO
HAMYILIeCTBa
HavanpHHMK ynpaBieHHs (®.1.0.)

(TTonnwce, neyars)
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IIpunoxenune Ne 7

I'ep6 bonsmoit Kamens

YIIPABJIEHME UM YILIECTBEHHBIX OTHOIIIEHUIA
aAMHHHCTpAIlAU TOPOACKOr0 OKpyra
bonsmoi Kamens ITpuMopckoro kpas

692820, Poccus, [Ipumopckuit kpait, ropon bonemroii Kamens,
yi1. Kapna Mapkca, 4, ten. (42335) 50-4-82, dakc (42335) 52-0-20

Ne Ha Ne oT 201 r.

CIIPABKA
Ob OTCYTCTBHMHM OB BEKTA B PEECTPE

Ha Baie oOpamenne No oT 200__ roma o mpexocTaBlIEHHH
BBIITUCKH U3 PEECTpa MyHHULMIIAJIBPHOIO MMYIIECTBA FOPOACKOro OKpyra bounblnoit
KaMmens mo o0bekTy ,
pacnonoXeHHOMy MO  ajJpecy: ,
cooblIaeM, 4TO BBIIEYKa3aHHBIH OOBEKT B peecTpe MYHHIIMIIAILHOIO HMYILECTBA
ropojackoro okpyra bonemioit Kamens He 3HauuTCH.

HavanbHuk ynpaBieHHsS (®.1.0.)
(Tlonnucs, neuats)
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IIpunoxenue Ne 8

I'ep6 Bonpimoit KameHs

VITPABJIEHME UMYILIECTBEHHBIX OTHOIIEHUIA
aJMMHHMCTpAIU TOPOACKOr0 OKpyra
Bonswmoit Kamens ITpumopckoro kpas

692820, Poccus, IIpumopckuii kpai, ropon bonsioit Kamens,
yn. Kapna Mapkca, 4, ten. (42335) 50-4-82, daxc (42335) 52-0-20

Ne . Ha Ne oT 201 r.

B cBs3u ¢ TeM, yTo U3 Bamero 3anpoca HEBO3MOXXHO OJHO3HAYHO OIPENEIHTH
(uneHTHOUUUpPOBaT)  0OBEeKT (BI), Ha OCHOBaHMH myHKTa 11 pasgena 1
aJIMHMHHCTPAaTHBHOI'O periiaMeHTa BaM 0Tka3aHO B IpeOCTaBIeHHH YCIYTH.

HavanbsHuK ynpaBiieHUst (®.1.0.)
(Tloarmucs, neuats)».




