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F'OPOJCKOTIO OKPYIA BOJBIIONW KAMEHB
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O06 yreepxaennn Ilo1oxkeHns 0 HEABTOMATH3HPOBAHHOM
00paboTKe NepPCOHAIbHBIX AAHHBIX B A/IMHHHCTPALHH FOPOACKOro
okpyra boabwoi Kamenn

B uensx wucnonnenuss tpeboBaHuit nyHkra 2 uactd | cratem 18.1
®enepanbHoro 3akoHa ot 27 utonsg 2006 roma Ne 152-03 «O nepcoHalbHBIX
JIAHHBIX),

I. Yreepaute Ilonoxenne o0 HeaBTOMaru3MpoBaHHOH  0OpaboTke
MEePCOHAJIBHBIX JIaHHBIX B aJMHUHHCTpPAllMM TOPOACKOro okpyra bosbiuoi
Kamens (npunaraercs).

2. HavaneHuky  oraena  vH$OpMaTH3alLMK  yNpaBlieHHs  JeJlaMy
obecrneyuTh pasMellleHHe HACTOSILEro pacrnopskeHus Ha O(UIMaIbHOM caiite
OpraHoB MECTHOIO camoyrpanieHust www.bk.pk.ru B cetu MurepHer.

3. Hacrosee paclops>KE€HHUE BCTYIACT B CUITY CO JHA €ro IpHHATHA.

Hee. maB(ﬁ} rOPOACKOro OKpyra

P.C. AGyuaes




[Ipunoxenue

K pacrnopsKeHHUIO aIMMHUCTPALIMK
ropoackoro okpyra bosbioi Kamens
or 052022 Ne 4Rp

[Honoxkenune
0 HEAaBTOMATH3HPOBAHHOH 00paboTKe NEPCOHAIBbHBIX IaHHBIX B A/ AMHHHCTPALIHH
ropoackoro okpyra boasmoii Kamenn

I. O0uIHe noJ1oKeHus!

I.1. Tlonoxenue onpeaenser MNOPSJAOK OCYIICCTBICHHS HEABTOMATH3UPOBAHHOM
00paboTKH mnepcoHalbHBIX JaHHBIX (danee - [IJIH) COTPYAHMKOB M (DU3MYECKUX JIMIL,
HaXOAALIMXCA B JIOTOBOPHBIX  WJIM  HHBIX  I'PAXKAAHCKO-TIPABOBBIX  OTHOLUEHHUSX  C
aJIMUHHCTpaliMeil ropoackoro okpyra boaemoit Kamens (nasee - aaMuHMCTpanus) Win
(usnueckux sini, 0OpaTHBIIMXCA 32 OKa3aHUEM I'OCYJAPCTBEHHBIX M MYHHIIMIAIBHBIX YCIYT U
OCYUIECTB/ICHMEM IOCYJAPCTBEHHBIX M MYHHUHMNAAbHBIX (QYHKIHI, a Tak ke oOpaTHBIINXCS B
aJIMMHHCTPAIIMIO 110 WHBIM BOIpOCaM, corsiacHo TpeboBaHui noctaHoBieHus [lpaBuresnbcrsa
Poccuiickoit @enepauun ot 15 cenrabpsa 2008 rona Ne 687 «OO6 yTBepk/ieHUH T0JI0KEeHHS 00
0c00eHHOCTH 00pabOTKH NEPCOHANIBLHBIX IaHHBIX €3 UCIO0JIb30BaHUS CPEICTB ABTOMATH3AIIMNY.

1.2, Hacrosmee [lonoxkenue onpejenser MOpsJIOK  nojydeHus, o0paboOTKH,
MCIIOJIb30BaHUs M HakoruleHus [IJ[H, a Takke XpaHEHHs W YHMUTOKEHHS JIOKYMEHTOB,
cojiepaKallux cBeieHus, oTHeceHHble K [1/{H.

1.3.  OO6pabotka [1/1n 0e3 MCIOJIb30BAHUS CpeJICcTB aBTOMATH3aLMH
(HeaBTOMaTH3MpoOBaHHasA) - 00paboTka [EpPCOHAJIBHBIX  JIAHHBIX, COJEpPIKAIMXCS B
HHpopmalMoHHON cucteme [1/IH b0 U3BNEUEHHBIX M3 TAKOH CHCTEMBI, €CJIM TaKue JIeHCTBUS
¢ IT/In, kak wucCnosb30BaHWe, YTOYHEHHE, PAaCNpOCTPAHEHHE, YHHUYTOKEHHE IEPCOHAIBHBIX
JTAHHBIX B OTHOILLEHUM Kaxk10ro u3 cyobekToB [1/IH, ocyliecTBasIOTCS IpH HENMOCPEJACTBEHHOM
YUYaCTHH 4YeJI0BeKa.

1.4. IIHHHOC [Tonoxkenue o0s3aTEABHO LIS MPUMEHEHHUA BO BCEX OTpPAC/ICBLIX

((l])/HKLlHOHaJ]be]X) opraHax aIMMHHCTpAIlHH.




Il.  Tlopsiaok 06paboTKH NEPCOHANBHBIX AAHHBIX 0€3 HCIOIL30BAHHS CPEACTB
ABTOMATH3ALHH

2.1. ®ukcaumsa IT/1n npu HeaBTOMAaTH3UPOBAHHOM 00pabOTKE MOKET OCYLIECTBIIATLCS Ha
OyMayKHBIX M JPYIMX MaTepHabHBIX HOCHTENAX, CUNTHIBAHHE HHPOPMAIIUH ¢ KOTOPBIX MOKET
IIPOM3BOIMTLCA O€3 UCIOIL30BAHUS CPE/ICTB BEIUHCIUTEILHOM TEXHHUKH.

2.2. Tlpu wneaBTOMaTH3MpoBaHHOH oOpabGorke [1/[H He nomyckaercs ¢ukcanus Ha
MartepualibHbIX HocuTelsix [1/1H, oOpabaTeiBaeMbIX ¢ LEIbIO, OTIIMYHOMR OT 1IEJIH, ONpe/Ie/IeHHOM
B IlosmTuke oOecnieuenuss O€30MaCHOCTH MEPCOHAIBLHBIX JIAHHBIX, 00padaTeiBaeMbIX B
MH(POPMALMOHHBIX CUCTEMAX.

2.3. VYuuuroxenue wianm obeznuuuBanue wactu [I/lH, ecnm 2310  jlomyckaercs
MaTepHalbHBIM HOCHTEJIEM, MOKET MPOM3BOJUTHLCH CIIOCOOOM, MCKIIIOUYAIOIIAM JabHEHIIYIO
obpabotky oatux IIJ[H ¢ coxpaHeHueM BO3MOXKHOCTH 00paGOTKHM MHBIX  JIaHHBIX,
3a()MKCHPOBAHHBIX HA MAaTEPHAILHOM HOCHTEE (y1aJIcHUE, BIMApbIBaHUE).

2.4. Cotpyanuku, ocyuiectpisiomne obpabdorky [1/ln Ge3 ucrnonb3oBaHus cpejicTB
aBTOMAaTH3alMK, JOJKHBI ObITh NpOMHGOPMUpPOBaHb O (aKTe HeaBTOMATH3UPOBAHHOM
obpabotku I1/[H, kareropusax, oGpabareiBaembix [1/H, a Takike 06 0ocoOEHHOCTAX M NpaBUIIax
ocyuiecTsaeHus Takoid 00paboTku. MHCTPYKTa)X NPOBOJWT JIMIO, OTBETCTBEHHOE 3a
opranusauuio oopadorku [1/[H B aaMUHUCTpaLIMH.

2.5. Ilpu obpaborke IIJln, ocywecTBiseMoit 0e3 MCIOJB30BAHUS  CPEICTB
aBTOMATH3aLMH, ONPEJEIAIOTCS MeCTa XpaHeHHMs MarepuanbHbIX Hocuteneit [1JIH, a Takke
COTPY/ZIHUKH, MMEIOUIME JIOCTYIl K MaTepUaJbHbIM HOCHUTENAM, MX JO/KHOCTH M HOMEpa
KaOMHETOB.

2.6. Tlpum wucnonb3oBaHMM THUMOBBIX (OPM  JIOKYMEHTOB, XapakTep HHpOpMalMU B
KOTOPBIX [PEAIolaraeT WM JONYCKAeT BKJIIOUYEHHE B HUX IEPCOHAJIbHBIX JAaHHLIX (Jlajee -
TUIOBBIE (POPMBI), JIOJIZKHBI COOIOAATHCS CCAYIOIINE YCIOBUSA:

- TunoBas (opMa WIM CBsi3aHHBIE C HEH JIOKYMEHTBl (MHCTpYKUMsl 110 ee
3al0JIHEHHIO, KApTOUYKHM, PEECTpbl M KYPHaIbl) JIOJDKHBI COJEpP)KaTb CBEJICHMS O LEJIH
HEAaBTOMATHU3UPOBAHHONH 00pabOTKH I1epCOHAIIBHBIX JaHHBIX, MUMs (HAUMEHOBAHWE) U ajpec
orneparopa, GamMuiIMIO, UM, OTYECTBO M aJpec CyObeKTa [epCOHAJIbHBIX JAaHHBIX, UCTOUYHHK
MOJYYEHHA TMEePCOHAJIBHBIX JIaHHBIX, CPOKM 00pabOTKH MEpCOHANBHBIX JIAHHBIX, [EPEUEHDb
ACHCTBUIH € MEpPCOHAJBHBIMM JIaHHBIMHM, KOTOpble OYJyT CcOBepliaThCs B IIpollecce X
0o0paboTku, ob1iee ONMUCaHUE UCIOIB3YEMBIX ONEPATOPOM CI1ocoO0B 00pabOTKH NMEPCOHAIBHBIX

JIAHHBIX,



- Tunosas ¢GopMa JI0JUKHA [peJycMaTpuBaTh  M0Jie, B KOTOPOM  CYOBLEeKT
MEPCOHAIBHBIX  JAHHBIX ~ MOXKET  [10CTaBUTh  OTMETKY O  CBOEM  COIJIaCMH  Ha
HEaBTOMATH3HPOBaHHYI0 00pabOTKy NepCcoHaIbHBIX JaHHBIX, - [IPH HEOOXOAMMOCTH MOJIYYEHUS
ITMCBMEHHOTO cOriacus Ha 00pabOTKy MepCcOHAIbHBIX JJAHHBIX:

- Tunosas (Gopma JI0JKHA OBITH COCTaBlIeHa TakuM 00pa3oM, 4TOObI Kbl M3
CyOBEKTOB TNEPCOHAJIBHBIX [aHHBIX, COJEPKAIIMXCA B JOKYMEHTE, HMEJ BO3MOXHOCTh
O3HAKOMHTBCS CO CBOMMH TEPCOHAIBHBIMU JIAHHBIMH, COJIEPKALIMMUCA B JIOKYMEHTE, He
HapyLuas 1paB ¥ 3aKOHHBIX HHTEPECOB MHBIX CYOBEKTOB MEPCOHAIBHBIX JIAHHBIX,

- TUIOBas (opma JI0/KHA HMCKIIOYaTh OOBEJMHEHME TMOJIeH, NpeaHa3HaYeHHBIX IS
BHECEHHUS MEPCOHAJIBHBIX JaHHBIX, 11eIM 00pab0TKH KOTOPBIX 3aBE/IOMO HE COBMECTHUMBI.

2.7. TlopsiloK  YHMUTOKEHMSI [E€pCOHAIBLHBIX JaHHbIX onpeaesen B [lopsjke

YHHUTOXKCHHA MEPCOHAJIEHBIX JaHHBIX.

[II. Obecnevyenne 6€30NACHOCTH MEPCOHAIBLHBIX JAHHBLIX MPH HEABTOMATH3HPOBAHHOM
obpaboTke

3.1. bymaxueie JDOKYMEHTBI M MHBIE MaTepuUalbHble HOCHUTENM, cojepxaume [1JH,
JOJDKHBI  XPAHUTBCS B 3aKPBITBIX JUIS BU3YaJlbHOTO [POCMOTpa 3alupaeMbIX IHKadax,
MCKITIOYAIOLIMX BO3MOJKHOCTH HECAHKIIMOHMPOBAHHOIO JIOCTYNna K HuM. Opranusauus
XpaHEeHUs M JIocTyna K JOKymMeHTaM ormnpejeieHsl B Ilopsaake goctyna B nomeuieHus, rie
00pabaTeIBalOTCS NEPCOHAILHBIE JJAHHbIE.

3.2. B pabGouee Bpemsi JOKyMeHTBI, coaepxkaiuue [1/[H, He A0/KHBI HaXOJAWTBCH Ha
CTOJaX COTPYAHMKOB OT/EJIOB JI0JIbIIE BpeMeHH HeoOXoaumoro Ha ux obpaborky. Bo Bpems
00paboTku JoKyMeHThl, cojepxkaiiue [1JIH, Mo BO3MOXKHOCTH pasmenialoTces TakuM 00pasoMm,
4TOOBI HCKITIOUHUTH BO3MOJKHOCTB IPOCMOTpa MHGOPMALIUK MTOCTOPOHHUMH JIHIIAMH.

3.3. B koniie pabouero jHs Bce JOKyMeHTbI, cojepkatue 11JIH, nomkubl ObITh yOpans! B
ceiipl MaM 1Kagbl, 3aKpblBalOlMECs Ha 3aMOK. YEpHOBMKM M peNaKiMH JIOKYMEHTOB,
MCIOpYeHHBbIe OJIAHKH, JIUCTBI €O CiIy:KeOHBIMM  3alUCAMM B KOHLE pabouyero JHs

YHHUYTOXKAKTCA MEXaHHUYCCKHUM l'lyTéM J10  COCTOAHHMSA, HC TIO03BOJIAKOLICTIO CYHHTBIBATDH

MH(GOPMALIHIO C HOCHUTEIIEH.




